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AUGUST 

23-25 

28 

SEPTEMBER 

4 

27 

OCTOBER 

9 

20 

27 

NOVEMBER 

20 

21 

22-24 

DECEMBER 

6 

25-29 

JANUARY 

1-5 

10-12 

15 

16 

26 

 

No Student Attendance - Teacher Institute 

Classes Begin 

 

No School (Labor Day) 

Half Day: Student Attendance - School Improvement 

 

No School (Columbus Day) 

Half Day: Student Attendance - School Improvement 

Start of Second Quarter 

 

No School - Conferences (8 a.m. to 8 p.m.) 

No School - Conferences (8 a.m. to 12 p.m.) 

No School (Thanksgiving Break) 

 

Half Day: Student Attendance - School Improvement 

No School (Winter Break) 

 

No School (Winter Break) 

School Finals 

No School (Martin Luther King Jr. Day) 

Start of Third Quarter 

Half Day: Student Attendance - School Improvement 

FEBRUARY 

19 

MARCH 

1 

2 

26-30 

APRIL 

2 

3 

MAY 

17 

28 

JUNE 

4 

5 

5-11 

 

No School (Presidents’ Day) 

 

Half Day: Student Attendance (Conferences 5-8 p.m.) 

No Student Attendance - Teacher Institute 

No School (Spring Break) 

 

No School (Spring Break) 

Start of Fourth Quarter 

 

Half Day: Student Attendance - School Improvement 

No School (Memorial Day) 

 

Last Day of Classes / Fourth Quarter Ends * 

No Student Attendance - Teacher Institute 

Student Emergency Days 

 

 

* If no emergency days are used, the last day of school 
for students will be June 4, 2018 (Staff: June 5, 2018) 
If all 5 emergency days are used, the last day of school 
for students will be June 11, 2018. (Staff: June 12, 2018) 
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TO REPORT AN ABSENCE 
 

Please use the following attendance numbers. 
Parents must contact the school by 9 a.m. if their child is going to be absent. 

Elementary schools   Pre-school 

Allen   299-5204  Early Childhood Center 299-7460 

Bardwell 299-5301  Child Service Center  299-7590 

Beaupre 299-5380     

Benavides 299-7560   Middle schools 

Brady  299-5475  Cowherd 299-5999 

Dieterich 299-8284  Simmons 299-4199 

Gates  299-5699  Waldo  299-8444 

Hermes 299-8210     

Johnson 299-5410  Magnet Academy 

Krug  299-5281  Fred Rodgers  299-7186 

Oak Park 299-8255 

O’Donnell 299-8305   High school 

Rollins  299-5480   East Aurora High School 299-8102 or 299-8104 

 East Aurora Extension  299-3084 

***This handbook along with District Policies can be 
found online at www.d131.org.*** 

 

*** Este manual, junto con las políticas del distrito se 
puede encontrar en línea en www.d131.org.*** 

http://www.d131.org.***/
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School contact information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Elementary Schools 

Allen Elementary School 
700 S. Farnsworth Avenue, Aurora IL  
Phone: (630) 299-5200 Fax: (630) 299-5201 
www.d131.org/allen 
   

Bardwell Elementary School 
550 S. Lincoln Avenue, Aurora IL 60505 
Phone: (630) 299-5300 Fax: (630) 299-5302 
www.d131.org/bardwell 
   

Beaupre Elementary School 
954 E. Benton Street, Aurora IL 60505 
Phone: (630) 299-5390 Fax: (630) 299-5399 
www.d131.org/beaupre 
   

Benavides Kindergarten Center 
250 E. Indian Trail, Aurora IL 60505 
Phone: (630) 299-7560 Fax: (630) 299-7561 
www.d131.org/benavides 
   

Brady Elementary School 
600 Columbia Street, Aurora IL 60505 
Phone: (630) 299-5425 Fax: (630) 299-5474 
www.d131.org/brady 
    

 

 
 
 
 
 
Middle Schools 

Cowherd Middle School 
441 N. Farnsworth Avenue, Aurora IL  
Phone: (630) 299-5900 Fax: (630) 299-5901 
www.d131.org/cowherd 
 
Magnet Academy 
 
Fred Rodgers Magnet Academy 
157 N. Root Street, Aurora IL 60505 
Phone: (630) 299-7175 Fax: (630) 299-7188 
www.d131.org/magnet 
 
High School 
 
East Aurora High School 
500 Tomcat Lane, Aurora IL 60505 
Phone: (630) 299-8000 Fax: (630) 299-8004 
www.d131.org/easthigh 
 

Partnership schools 

Dunham STEM Partnership School 
347 S. Gladstone Avenue, Aurora IL  
60506 
Phone: (630) 947-1240  
stem.aurora.edu 
 

 
Aries “Jaybird” Gonzalez  
Child Service Center  
1480 Reckinger Road, Aurora IL 60505 
Phone: (630) 299-7590 Fax: (630) 299-7904 
www.d131.org/childservicecenter 
   

Dieterich Elementary School 
1141 Jackson Street, Aurora IL 60505 
Phone: (630) 299-8280  
www.d131.org/dieterich 
    

Early Childhood Center 
278 E. Indian Trail, Aurora IL 60505 
Phone: (630) 299-7460 Fax: (630) 299-7461 
www.d131.org/earlychildhoodcenter 
    

Gates Elementary School 
800 Seventh Avenue, Aurora IL 60505 
 Phone: (630) 299-5600 Fax: (630) 299-5601 
 www.d131.org/gates 
   

Hermes Elementary School 
1000 Jungels Avenue, Aurora IL 60505 
Phone: (630) 299-8200 Fax: (630) 299-8201 
www.d131.org/hermes 

 
 
 

 
 
 
 
Simmons Middle School 
1130 Sheffer Road, Aurora IL 60505 
Phone: (630) 299-4150 Fax: (630) 299-4151 
www.d131.org/simmons 

 
 

East Aurora Extension 
1685 N. Farnsworth Avenue, Aurora IL 
Door 3  
Phone: (630) 299-3084  
www.d131.org/extension 
 
 
 
 
 
 
 
 
 
 
Hope D. Wall School 
449 W. Indian Trail, Aurora IL 60505 
Phone: (630) 301-5008 Fax: (630) 844-4534 
 

 
Johnson Elementary School 
1934 Liberty Street, Aurora IL 60505 
Phone: (630) 299-5400 Fax: (630) 299-
5401  
www.d131.org/johnson 
   

Krug Elementary School 
240 Melrose Avenue, Aurora IL 60505 
Phone: (630) 299-5280 Fax: (630) 299-
5299 
www.d131.org/krug 
    

Oak Park Elementary School 
1200 Front Street, Aurora IL 60505 
Phone: (630) 299-8250 Fax: (630) 299-
8251 
www.d131.org/oakpark 
   

O’Donnell Elementary School  
1640 Reckinger Road, Aurora IL 
60505 
Phone: (630) 299-8300 Fax: (630) 299-
8301 
 www.d131.org/odonnell 
    

Rollins Elementary School 
950 Kane Street, Aurora IL 60505 
Phone: (630) 299-5480 Fax: (630) 299-
5481 
www.d131.org/rollins  
 
 
 
 

Waldo Middle School 
56 Jackson Street, Aurora IL 60505 
Phone: (630) 299-8400 Fax: (630) 299-
8401 
www.d131.org/waldo 
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EAST AURORA SCHOOL DISTRICT 131 
School Service Center | 417 Fifth St. | Aurora, IL 60505 

(630) 299-5550 | info@d131.org | www.d131.org  

 

Dear Students, Parents and Guardians, 

The Board of Education believes that a school’s climate should promote open expression of beliefs, 
mutual respect, and trust, as well as personal, caring relationships.  However, when that climate is 
violated by inappropriate or illegal student conduct, the Board recognizes its responsibility to establish 
disciplinary policies and procedures that deal with such conduct in a fair and responsible manner. 

Students, during the 2017-18 school year, enjoy your classes, make friends, participate in activities and 
remember that good decisions build on better ones.   

We wish you a very successful school year. 

 

 

 

Dr. Marion Hoyda     Dr. Mark McDonald 
Interim Superintendent of Schools   Interim Superintendent of Schools 

 

 

 

 

 

 

 

 

 

 

 

 

 

EAST AURORA SCHOOL DISTRICT 131 
INSPIRING LEARNERS 
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About this handbook 

 
A public education is both a privilege and a right for each student.  In order to bring together the 

privileges and rights of students, parents, the Board of Education, staff and residents of East Aurora School 
District 131 must know what is generally expected of them in regard to students’ rights and responsibilities. This 
handbook has been developed to assist parents and students by informing them of their responsibilities. 

The Board of Education believes that a school’s climate should promote open expression of beliefs, 
mutual respect, and trust, as well as personal, caring relationships.  However, when that climate is violated by 
inappropriate or illegal student conduct, the Board recognizes its responsibility to establish disciplinary policies 
and procedures that deal with such conduct in a fair and responsible manner. 

In all matters related to student conduct and discipline, staff assumes the supervisory role of 
parent/guardian to students.  This relationship extends to all activities connected with the school program and may 
be exercised at any time for the safety and supervision of the students.  The Board will give full support and 
assistance to its staff with respect to the maintenance of control and discipline in the schools within the 
parameters of this policy. 

Board policies 
This handbook summarizes various Board of Education policies, complete copies of which may be reviewed at 
the District office or on the District’s website, www.d131.org. You are encouraged to refer to the Board’s policy 
in its original form if you wish the precise standard which is followed by East Aurora School District 131 
Administrators and Board of Education.  Board policies and/or this handbook may be amended at any time 
without notice. In the event of a conflict between this handbook and Board policies or applicable law, the policies 
or law shall control.  

Beliefs 
It is the policy and practice of East Aurora School District 131 that its educational and extra-curricular programs, 
activities, services, and benefits will be provided to students without regard to sex, race, color, national origin, 
ancestry, ethnicity, language barrier, economic and social conditions, religion, age, physical or mental handicap, 
disability, or actual or potential marital or parental status. The District will comply with all state and federal 
employment opportunity requirements.  

No student shall, on the basis of sex, be denied equal access to programs, activities, services, or benefits 
or be limited in the exercise of any right, privilege, advantage, or denied equal access to educational and 
extracurricular programs and activities.  
 
Development 
The Illinois Principals Association model handbook was used as a reference in developing the document.   
 
Behavior policies and procedures 
The District has developed policies and procedures for the use of behavioral interventions for students with 
disabilities.  A copy of the policy may be obtained from the school Principal's office or the School Service Center, 
417 Fifth Street, Aurora IL. 
 
Available copies 
Copies of the Student-Parent Handbook shall be furnished to the parent or legal guardian of each student within 
fifteen (15) days after a transfer student begins classes in the District. The students in each school in the District 
shall be informed of the contents of the handbook. 
 
Terminology 
Throughout the booklet, parent is used to refer to parent or legal guardian. 
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ATTENDANCE 
 

The goal of the attendance policies and procedures of the District will be to support and improve the 
regular attendance and performance of our students.  Regular attendance, coupled with student effort, is critical 
factors in learning and being successful in school. Ensuring that a student maintains regular attendance requires a 
cooperative effort by the student, parent(s) or guardian(s), and school personnel. A student who is frequently 
absent misses valuable instruction and discussion that is important for academic success, even though the written 
work is made up.  

The District will not be responsible for the educational progress of students who fail to maintain regular 
attendance, or who are removed from school for extended periods of time contrary to law or good educational 
practices, as deemed appropriate by the District. 
 
Definitions 
A “truant” is defined as a child subject to compulsory school attendance and who is absent without valid cause 
from such attendance for school day or portion thereof. 
 
“Valid cause” for absence shall be illness, observance of a religious holiday, death in the family, family 
emergency, and shall include such other situations beyond the control of the student, as determined by the Board 
of Education, or such other circumstances which cause reasonable concern to the parent for the safety or health of 
the student. 
 
“Chronic or habitual truant” shall be defined as a child subject to compulsory school attendance and who is 
absent without valid cause from such attendance for 5 percent or more of the previous 180 regular attendance 
days. 
 
“Truant minor” is defined as a chronic truant to whom supportive services, including prevention, diagnostic 
intervention and remedial services, alternative programs and other school and community resources have been 
provided and have failed to result in the cessation of chronic truancy, or have been offered and refused. 
 
A “dropout” is defined as any child enrolled in grades 1 through 12 whose name has been removed from the 
District enrollment roster for any reason other than death, extended illness, graduation or completion of a program 
of studies, and who has not transferred to another public or private school. 
 
“Religion” for the purposes of this Article, includes all aspects of religious observance and practice, as well as 
belief. 
 
Attendance (2-10) 
Illinois law requires that whoever has custody or control of any child between six (by September 1st) and 
seventeen years of age shall assure that the child attends school in the district in which he or she resides, during 
the entire time school is in session (unless the child has already graduated from high school). Illinois law also 
requires that whoever has custody or control of a child who is enrolled in the school, regardless of the child’s age, 
shall assure that the child attends school during the entire time school is in session. 
 
There are certain exceptions to the attendance requirement for children who: attend private school, are physically 
or mentally unable to attend school (including a pregnant student suffering medical complications as certified by 
her physician), are lawfully and necessarily employed, are between the ages of 12 and 14 while in confirmation 
classes, have a religious reason requiring absence, or are 16 or older, employed and enrolled in a graduation 
incentive program. 
 
 
 
 
 
 
 
 



 

10 

 
 
 
Absenteeism 
Attendance is considered an important part of each class grade. Excessive absences will negatively affect the 
grade or credit for that class. Absences are categorized as excused or unexcused.  Valid causes of absenteeism 
(excused), as listed in the Illinois School Code, are: 

- Illness 
- Observance of a religious holiday (See Board Policy) 
- Death in the immediate family 
- Family emergency 
- Circumstances that cause reasonable concern to the parent or guardian for the safety or health of the 

student 
- Other situations beyond the control of the student, as determined by the Board of Education. 

 
All other absences will be considered unexcused, including vacations taken during school attendance days. All 
other absences are considered unexcused.  Pre-arranged excused absences must be approved by the principal.  The 
school may require documentation explaining the reason for the student’s absence. 
 
Make-up work (2-40) 
If a student’s absence is excused, he/she will be permitted to make up any missed work, including homework and 
tests. The student will be permitted the same number of days as he/she was absent to turn in the make-up work. 
The student is responsible for obtaining assignments from his/her teachers. Students who are unexcused from 
school will not be allowed to make up missed work. 
 
Absence notification  
Each student’s parents or guardians are responsible for promptly notifying the school attendance center of an 
expected absence. In the event of any absence, the student’s parent or guardian is required to call the school 
before 9 a.m. to explain the reason for the absence. If a call has not been made to the school by 10 a.m. on the day 
of a student’s absence, a school official will call the home to inquire why the student is not at school.  If the parent 
or guardian cannot be contacted, the student will be required to submit a signed note from the parent or guardian 
explaining the reason for the absence. Failure to do so shall result in an unexcused absence. Upon request of the 
parent or guardian, the reason for an absence will be kept confidential. 

If a child is absent from school and there is no record that such absence is for a valid cause, or that the 
absence has been authorized by a parent, legal guardian or other person having legal custody of the child, the 
building principal or his/her designee will, within two hours after the first class in which the child is enrolled, 
make a reasonable effort to notify the parent, legal guardian or other person having legal custody of the child of 
the child's absence from school by telephoning the numbers given in accordance with Section 26-3b of the Illinois 
School Code. 
 
Excessive absenteeism 
The District considers absenteeism excessive when it significantly interferes with a student’s learning, as reflected 
in academic performance or social development.  Excessive absenteeism includes excessive tardiness. This 
procedure will include, but not be limited to, conference with the student, his/her parent(s)/guardian(s), any school 
official(s), or other people who may have information.  In order to reduce or prevent excessive absenteeism, the 
District will implement and maintain a procedure to: 

- Track and provide early identification of potentially harmful attendance practices. 
- Provide a progressive, multi-level plan toward remediation of the problem. 

 
Medical documentation  
Under certain circumstances, the District may require parents or guardians to present medical documentation of 
physical or emotional conditions causing a student's absence/tardiness. 
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Home and hospital instruction 6:150 
A student who is absent from school, or whose physician anticipates his or her absence from school, because of a 
medical condition may be eligible for instruction in the student’s home or hospital. 

A student who is unable to attend school because of pregnancy may be provided home instruction, 
correspondence courses, or other courses of instruction before (1) the birth of the child when the student’s 
physician indicates, in writing, that she is medically unable to attend regular classroom instruction, and (2) for up 
to 3 months after the child’s birth or a miscarriage, when the student’s physician indicates in writing.  For 
information on home or hospital instruction, contact the Student Services Department or building administrator. 

The home/hospital program consists of instructional programs and supportive services to students outside 
of the regular school setting.  To qualify, the student must be absent from school for a minimum of two 
consecutive weeks because of illness or physical disability certified by the family physician. The objective of the 
program is to provide instructional services sufficient to enable the student to return to school with a minimum of 
difficulty. Notify the school nurse immediately if your child will be absent from their school for a period over two 
weeks due to illness or physical disability.  Written verification from the child’s doctor to the school nurse will be 
required before this instruction may be provided to the child. Once reviewed and approved, plans will then be 
made for home or hospital instruction.   
 
Tardiness notification  
Students are expected to arrive to class on time. A student is considered tardy when he/she is not in class at the 
required time. Tardiness is not appropriate and disrupts the education of other students. Each building will utilize 
the district wide student information system for recording absences and tardies.  A tardy will be categorized as 
excused or unexcused as determined by building administration/designee.  Parent(s)/guardian(s) are requested to 
notify the school office if a student will be arriving late, by writing a note, calling the office or accompanying the 
child to the school office for sign in.  All students who are tardy will report to the building’s main office 
immediately upon arrival, for authorization to report to class and to provide the reason for the tardiness. 
 
Release time for religious instruction/observance (2-30)  
A student will be released from school, as an excused absence, to observe a religious holiday or for religious 
instruction.  The student’s parent/guardian must give written notice to the building principal at least five calendar 
days before the student’s anticipated absence(s). Students excused for religious reasons will be given an 
opportunity to make up any examination, study, or work requirement. 
 
Truancy (2-50)  
Truancy will be dealt with in a serious manner by the school and district. Students who miss 5 percent or more of 
the prior 180 regular school days (9 days) without valid cause (a recognized excuse) are considered chronic 
truants. Students who are chronic truants will be offered support services and resources aimed at correcting the 
truancy issue. 
 
If chronic truancy persists after support services and other resources are made available, the school and district 
will take further action, including: 

- Referral to the truancy officer 
- Reporting to officials under the Juvenile Court Act 
- Referral to the State’s Attorney 
- Appropriate school discipline 

 

A parent or guardian who knowingly and willfully permits a child to be truant is in violation of state law. The 
District recognizes a responsibility to establish and maintain an attendance program to reduce and discourage 
truancy in all District schools. The District considers a student who is subject to compulsory school attendance to 
be truant if he/she is absent for the school day or a portion of the school day without proper permission.  
 
Referral of chronic truants  
The respective building principal or designee will initiate the first action to handle the problem of truancy by 
notifying parents.  He/she also will initiate proper counseling and actions to secure resources to find a solution to 
the problem. If the truancy continues, the principal will notify and assist designated truancy officer.  
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Credit for Alternative Courses and Programs, and Course Substitutions Correspondence Courses 
 
A student enrolled in a correspondence course may receive high school credit for work completed, provided: 
 

1. The course is given by an institution accredited by the North Central Association of Colleges and 
Secondary Schools 

2. The student is a fourth or fifth year senior 
3. The student assumes responsibility for all fees 
4. The Building Principal approves the course in advance. 

 
A maximum of 6 units of credit may be counted toward the requirements for a student’s high school graduation. 
 
Distance Learning Courses, Including Virtual or Online Courses  

A student enrolled in a distance learning course, including a virtual or online course, may receive high school 
credit for work completed, provided:  

1. The course is offered by an institution approved by the Superintendent or designee 
2. The course is not offered at the student’s high school 
3. The student assumes responsibility for all fees (including tuition and textbooks) 
4. The Building Principal approves the course in advance  

Students may be limited as to the number of distance learning courses that apply toward high school credit. 
Grades earned in approved distance learning courses count toward a student’s grade point average, class rank, and 
eligibility for athletic and extracurricular activities. 

A student may receive high school credit for successfully completing any of the listed courses or experiences 
below given pre-approval are obtained by the building principal or designee to receive credit.  Students assume 
responsibility for any fees, tuition, supplies or other expenses.  Students are responsible for (1) providing 
documents that demonstrate success completion of the course or experience, (2) taking a proficiency examination, 
if requested.  The building principal or designee shall determine which, if any, non-District courses or 
experiences, will count towards a student’s grade point average, class rank, and eligibility for athletic and 
extracurricular activities.  

1. Exchange Programs 
2. Summer School and Independent Study 
3. College Courses 
4. Dual Credit Courses 
5. Foreign Language Courses 
6. Military Service 

Volunteer service credit 
A student may earn high school credit through community service activities.  The Superintendent shall implement 
the volunteer service credit program to ensure student enrichment, educational growth, and personal welfare.  
Students shall receive the amount of credit given for the completion of one semester of language arts, math, 
science, or social studies. 
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DRESS CODE 

 
School dress code / Student appearance – (PLEASE REFER TO YOUR INDIVIDUAL HOME SCHOOL 
INFORMATION FOR DRESS CODE SPECIFIC TO YOUR BUILDING). 
Students are expected to wear clothing in a neat, clean, and well-fitting manner while on school property and/or in 
attendance at school sponsored activities. Students are to use discretion in their dress and are not permitted to 
wear apparel that causes a substantial disruption in the school environment. Adherence to the dress code will be to 
the discretion of administration. 
Student dress (including accessories) may not: 

- Advertise, promote, or picture alcoholic beverages, illegal drugs, drug paraphernalia, violent behavior, or 
other inappropriate images. 

- Display lewd, vulgar, satanic, obscene language or symbols, including gang symbols.  No clothing, 
jewelry (including earrings) or insignia should be, as determined by school officials, to be gang-related or 
a safety hazard.   

Hats, coats, bandanas/sweat bands & sunglasses may not be worn during the school day. 
Hair styles, dress, and accessories that pose a safety hazard are not permitted in the shop, laboratories, or 

during physical education.   
Clothing with holes, rips, tears, and clothing that is otherwise poorly fitting, showing skin and/or 

undergarments may not be worn at school. 
The length of shorts or skirts must be appropriate for the school environment. 
Appropriate footwear must be worn at all times. Footwear with cleats and wheels (heelies) are not permitted.  

Gym shoes must be worn for physical education classes. 
 
If there is any doubt about dress and appearance, the building principal will make the final decision.  

Exception may be granted by the administration for health or weather-related reasons 
Student whose dress causes a substantial disruption of the orderly process of school functions or endangers the 
health or safety of the student, other students, staff or others may be subject to discipline.   
 
English Language Learners  

The district offers opportunities for the English Language Learners to achieve at high levels in academic subjects 
and to meet the same state academic content and student achievement standards that all children are expected to 
attain. The district shall develop and maintain a program for English Language Learners that will: 

• Assist all English Language Learners to achieve English proficiency, facilitate effective communication 
in English, and encourage their full participation in school activities and programs. 

• Promote effective means of outreach to parent(s)/guardians(s) of limited English proficient students to 
inform them how they can be involved in their student’s education and be active participants in assisting 
their students to: attain English proficiency, achieve at high levels in core academic subjects and meet the 
challenging state academic achievement and content standards. In addition, the outreach includes holding 
and sending notice of opportunities for regular meetings to formulate and respond to parent/guardian 
recommendations. 

 

• Bilingual education parent rights: 

No later than 30 days after the beginning of the school year or 14 days after the enrollment of any student 
in a transitional bilingual education program in the middle of a school year, the school district shall notify 
by mail (or in person) the parents or legal guardians of the student that their child has been enrolled in a 
transitional bilingual education program or a transitional program of instruction. The notice shall be in 
English and in the home language of the student and shall convey, in simple, non-technical language, all 
of the information called for in section 14C-4 of the school code (105 IL CS 5/14C-4). The district will 
inform the parent/guardian of a limited English proficient student identified participating in a language 
instruction educational program: 
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o the reasons for their student being identified. 

o their student’s level of English proficiency. 

o the instructional method to be used. 

o how the student’s program will meet their child’s needs. 

o how the program will help their child to learn English. 

o exit requirements from the bilingual program. 

 
• For a child with a disability pursuant to the Individuals with Disabilities Education Act, how the program 

meets their child’s objectives in his/her IEP. 
 

• Inform parents regarding parental rights including: 
 

o The right that parents have to have their child immediately removed from such program upon 
their request; 

o The options that parents have to decline to enroll their child in such program or to choose another 
program or method of instruction, if available. 
 

• Determine the appropriate instructional program and environment for English Language Learners. 
 

• Annually assess the English language proficiency of English Learners and monitor their progress in order 
to determine their readiness for a mainstream classroom environment. Students must participate in 
assessments mandated by the State of Illinois or the District.  ACCESS (Assessing Comprehension and 
Communication in English from State to State) is in English language proficiency test required by law 
(federal and state) and all Limited English Speaking students must be administered this assessment until 
they have met the English proficiency criteria as determined by the State of Illinois 

• Include English Language Learners, to the extent required by State and Federal law, in the District’s 
student assessment program to measure their achievement in reading/language arts and mathematics. 

 

For questions or to express input about this program, contact the bilingual services department at  

(630) 299-7281. 

 
EMERGENCIES AND SCHOOL CLOSINGS 

 

Parents will be expected to provide emergency contact information during registration.  It is 
imperative that you keep this information current.  If there is an emergency with a student, we must be able to 
reach the parents.  Please make sure there are several alternative phone numbers on the emergency card.  In cases 
of a general emergency affecting the operation of the schools, the district emergency calling system is activated 
and the radio stations are notified as to the status of a given situation.  
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Emergency school closings (1-90)  
In cases of bad weather and other emergencies, please check district website (www.d131.org) for more 
information on school closings, late start or early dismissals. Parents who have a current phone number listed with 
the District will be notified by phone. Information will also be posted on the District’s social media accounts: 
Facebook (www.facebook.com/EASD131) and Twitter (@EASD131). In addition, school closures and late starts 
are reported to the Emergency Closing Center, which broadcasts the information on English and Spanish language 
media stations. 

 
The District makes every effort to reach a decision regarding school closures or a late start by 6 a.m. In 

the event that a late start is needed, please be aware that there is still a possibility that school will be cancelled. 
Every effort will be made to reach this decision by 7 a.m., and parents and students are encouraged to continue to 
monitor the district’s website. 

If bad weather or other emergency occurs during the day, please check the District’s website 
(www.d131.org) for more information. For your child’s safety, make certain your child knows ahead of time 
where to go in case of an early dismissal.  
 
Inclement weather  
On days during inclement weather (rain, snow, cold temperatures, storms), students will be allowed into the 
building in the morning and may remain indoors during recess at the elementary schools.   
 
Crisis, emergencies and threats of violence  
Many unforeseen emergencies may arise throughout the course of a school year. Each school is required to have 
updated crisis and emergency procedures. Crisis and emergency procedures include, but are not limited to: fire, 
tornado, threats of violence or other emergencies in the community that would affect the operation of the schools 
and safety of students. Crisis and emergency practice drills are conducted in accordance with state guidelines.   
 

EQUAL ACCESS 
 
Accommodating individuals with disabilities  
Individuals with disabilities will be provided an opportunity to participate in all school-sponsored services, 
programs, or activities. Individuals with disabilities should notify the superintendent or building principal if they 
have a disability that will require special assistance or services and, if so, what services are required. This 
notification should occur as far in advance as possible of the school-sponsored function, program, or meeting.  
 
Equal opportunity and sex equity (1-50) 
(Cross Reference District Policy 7:10 Equal Educational Opportunities) 
Equal educational and extracurricular opportunities are available to all students, without regard to race, color, 
nationality, sex, sexual orientation, gender identity, ancestry, age, religious beliefs, physical or mental disability, 
status as homeless, or actual or potential marital or parental status, including pregnancy. 

No student shall, based on sex or sexual orientation, be denied equal access to programs, activities, 
services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access to 
educational and extracurricular programs and activities. 

Any student or parent/guardian with a sex equity or equal opportunity concern should contact the 
administration at their building.  
 
Exemption from Physical Education requirement (10-30)  
A student who is eligible for special education may be excused from physical education courses in either of the 
following situations: 
 

He or she (a) is in grades 3-12, (b) his or her IEP requires that special education support and services be provided 
during physical education time, and (c) the parent/guardian agrees or the IEP team makes the determination; or He 
or she (a) has an IEP, (b) is participating in an adaptive athletic program outside of the school setting, and (c) the 
parent/guardian documents the student’s participation as required by the Superintendent or designee. 
 
A student requiring adapted physical education will receive that service in accordance with the student’s 
Individualized Education Program. 
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EXTRACURRICULARS AND ATHLETICS 
 

Participation in athletics is a privilege. Those who participate in athletics have a responsibility to 
favorably represent the school and community. Student athletes are expected to conduct themselves both in and 
out of school in a manner appropriate to their responsibilities as representatives of the school and district. If a 
student fails to comply with the terms of this code, the privilege to participate in athletics may be lost in 
accordance with the terms of this Athletic Code. 
 
 

Athletic rules & code of conduct (9-10) 
The Athletic Code applies to all students who want to participate in athletics. Athletics includes competitive 
sports, and extracurricular activities. This code applies, in addition to other rules and regulations concerning 
student conduct, and imposes additional requirements on student athletes. 
 

Attendance for athletics  
Students who are absent from school because of illness cannot practice or participate in any contests on the day 
that they are absent.  Students must be in attendance one-half or more of their scheduled classes to be eligible to 
participate in practice or any contest that day. 
 

If an athlete was absent from school for reasons other than illness (example: funeral, family member emergency, 
court appearance beyond student’s control), he/she may participate with approval of the administration.   
 

IHSA or IESA eligibility  
Eligibility for most athletics is also governed by the rules of the Illinois High School Association or Illinois 
Elementary School Association and, if applicable, these rules will apply in addition to this Athletic Code.  In a 
case of a conflict between IHSA or IESA and this Athletic Code, the most stringent rule will be enforced. 
 

Requirements for participation 
An athlete must have the following fully executed documents on file at the school office before the athlete's first 
participation in any activity: 

1. A current physical examination report completed by a physician licensed in Illinois to practice medicine 
in all its branches which finds the athlete is physically able to participate; and 

2. A permission slip to participate in the specific sport in which the athlete intends to participate signed by 
the athlete's parent or guardian; and 

3. Proof the athlete is covered by medical insurance; and  
4. A receipt showing the athlete and his/her parents received a copy of the Athletic Code, understand the 

terms of the Athletic Code and agree to abide by its terms and conditions; and 
5. A signed agreement by the student not to use any drugs on the IHSA’s most current banned drug classes 

list and an agreement to take part in random testing for these substances; and 
6. A signed agreement by the student’s parent or guardian authorizing random performance-enhancing 

substance testing and recognizing the dangers of drug use.  
7. Shall annually review, sign, and return to the school a concussion and head injury information sheet prior 

to the first practice or competition. 
8. Shall review the IHSA Concussion video at least once during each school year. 

 
 

Behavioral conduct  
Misconduct by student-athletes will not be tolerated. Misconduct shall include but shall not be limited to: 

- Insubordination; or 
- Any behavior or action which is negligently or intentionally injurious to a person or property or which 

places a person or property at risk of injury or damage; or 
- Any behavior which disrupts the appropriate conduct of a school program or activity; or 
- Hazing, bullying, or harassment of any kind; or 
- Use of profanity; or 
- Exhibition of bad sportsmanship; or 
- Violation of any school rules or regulations or law. 
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Coaches and school officials will impose disciplinary measures appropriate to the offenses committed. The 
discipline imposed for any offense shall be at the sole and exclusive discretion of the coaching staff and school 
officials.  
 
Rules in effect 
The rules set forth in this Athletic Code are in effect throughout the calendar year and 24 hours a day, whether or 
not school is in session and including vacation periods, and holidays.  The rules apply on- and off-campus, and 
whether or not the misconduct occurs at school or a school-sponsored activity, or in some other locale. The rules 
apply from the beginning of the athlete’s first tryout or practice in the first sport which the athlete attempts until 
the completion of the athlete’s athletic eligibility in all sports. 
 
Travel to athletic events 
All athletes shall travel to athletic events and return home from athletic events with the team on which the athlete 
competes by use of school approved means of transportation. A written waiver of this rule may be issued by a 
coach or administrator upon advance written request of an athlete’s parent or guardian and provided the parent or 
guardian appears and accepts custody of the athlete.  In no case shall a waiver be issued unless the alternate means 
of transportation anticipated by the waiver will be provided by the parent. Oral requests shall not be honored and 
oral permissions shall not be valid.  
 

Any student athlete found to be in violation of this policy shall be subject to discipline in accordance with the 
school district's athletic discipline policies, rules and regulations as provided herein. 
 
Concussion Safety; Return-to-Play and Return-to-Learn Protocol/Student athlete concussions and head 
injuries 7:305  
In accordance with the School Code (105 ILCS 5/22-80), the District shall appoint or approve a concussion 
oversight team that shall establish both return-to-play protocol and return-to-learn protocol, based on peer-
reviewed scientific evidence consistent with the Center for Disease Control and Prevention guidelines, for a 
student’s return to interscholastic athletics practice or competition or return to the classroom, following a force or 
impact believed to have caused a concussion.  The return-to-learn protocol shall be followed whether or not the 
concussion took place while the student was participating in an interscholastic athletic activity. 
 
The concussion oversight team shall include to the extent practicable, at least one physician, and if the school 
employs an athletic trainer and/or nurse, then those individuals shall be members of the concussion oversight 
team.  Each school shall appoint a person who is responsible for implementing and complying with the return-to-
play and return-to-learn protocols adopted by the concussion oversight team.  A school may appoint other 
licensed healthcare professionals to serve on the concussion oversight team. 
 
A student may not participate in an interscholastic athletic activity for a school year until the student and the 
student’s parent or guardian or another person with legal authority to make medical decisions for the student have 
signed a form for that school year that acknowledges receiving and reading written information that explains 
concussion prevention, symptoms, treatment, and oversight and that includes guidelines for safely resuming 
participation in an athletic activity following a concussion.  
 
A student must be removed from an interscholastic athletics practice or competition immediately if one of the 
following persons believes the student might have sustained a concussion during the practice or competition: 
 
(1)  a coach; 
(2)  a physician; 
(3)  a game official; 
(4)  an athletic trainer; 
(5)  the student’s parent or guardian or another person with legal authority to make medical decisions for the 
student; 
(6)  the student; or 
(7)  any other person deemed appropriate under the school’s return-to-play protocol. 
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In accordance with the School Code, a student removed from interscholastic athletics practice or completion may 
not be permitted to practice or compete again following the force or impact believed to have caused the 
concussion until: 
 

(1)  the student has been evaluated, using established medical protocols based on peer-reviewed scientific 
evidence consistent with Centers for Disease Control and Prevention guidelines, by a treating physician (chosen 
by the student or the student’s parent or guardian or another person with legal authority to make medical decisions 
for the student) or an athletic trainer working under the supervision of a physician; 

 
(2)  the student has successfully completed each requirement of the return-to-play protocol established 

under this Section necessary for the student to return to play: 
(RETURN TO LEARN) – Refer to the district website at www.d131.org under the Athletics tab for 
additional information. 

  
3)  the student has successfully completed each requirement of the return-to-learn protocol established 

under this Section necessary for the student to return to learn: 
(RETURN TO PLAY) – Refer to the District website at www.d131.org under the Athletics tab for 
additional information 

 
(4)  the treating physician or athletic trainer working under the supervision of a physician has provided a 

written statement indicating that, in the physician’s professional judgment, it is safe for the student to return to 
play and return to learn; and 

 

(5)  the student and the student’s parent or guardian or another person with legal authority to make 
medical decisions for the student: 

 

(A)  have acknowledged that the student has completed the requirements of the return-to-play and return-
to-learn protocols necessary for the student to return to play; 
 

(B)  have provided the treating physician’s or athletic trainer’s written statement under subdivision (4) of 
this subsection (g) to the person responsible for compliance with the return-to-play and return-to-learn protocols 
under this subsection (g) and the person who has supervisory responsibilities under this subsection (g); and 
 

(C)  have signed a consent form indicating that the person signing: (Refer to the district website at 
www.d131.org  under the Athletics tab for a copy of this consent form.  
 

(i)  has been informed concerning and consents to the student participating in returning to play in 
accordance with the return-to-play and return-to-learn protocols; 
 

(ii)  understands the risks associated with the student returning to play and returning to learn and will 
comply with any ongoing requirements in the return-to-play and return-to-learn protocols; and 
 

(iii)  consents to the disclosure to appropriate persons, consistent with the federal Health Insurance 
Portability and Accountability Act of 1996 (Public Law 104-191), of the treating physician’s or athletic trainer’s 
written statement under subdivision (4) of this subsection (g) and, if any, the return-to-play and return-to-learn 
recommendations of the treating physician or the athletic trainer, as the case may be. 
 

A coach of an interscholastic athletics team may not authorize a student’s return to play or return to learn. 
 
The District Superintendent or his or her designee shall supervise an athletic trainer or other person responsible 
for compliance with the return-to-play protocol, and shall also supervise the person responsible for compliance 
with return-to-learn protocol.  The person who has supervisory responsibilities under this paragraph shall not be a 
coach of an interscholastic athletics team. 
 
 
                  18 
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The District shall require training courses for coaches, game officials, school nurses serving on the concussion 
oversight team, physicians serving on the concussion oversight team, and athletic trainers that meet the 
requirements and approval of the Illinois High School Association as set forth in the School Code. Each person 
required to receive such training shall submit proof of timely completion of an approved course to the District 
Superintendent or his or her designee.  Initial trainings required under the School Code and District policy must 
be completed at the beginning of each athletic season, with additional trainings required at least every two (2) 
years for coaches, game officials, nurses, and athletic trainers, and periodically for physicians. 

 

The District shall develop a school-specific emergency action plan for interscholastic athletic activities to 
address the serious injuries and acute medical conditions in which the condition of the student may deteriorate 
rapidly.  The plan shall include a delineation of roles, methods of communication, available emergency 
equipment, and access to and a plan for emergency transport. This emergency action plan must be: 

(1)  in writing; 
(2)  reviewed by the concussion oversight team; 
(3)  approved by the district superintendent or the superintendent’s designee in the case of a public 

elementary or secondary school, the chief school administrator or that person’s designee in the case of a charter 
school, or the appropriate administrative officer or that person’s designee in the case of a private school; 

(4)  distributed to all appropriate personnel; 
(5)  posted conspicuously at all venues utilized by the school; and 
(6)  reviewed annually by all athletic trainers, first responders, coaches, school nurses, athletic directors, 

and volunteers for interscholastic athletic activities. – (ALL ADDITIONAL INFORMATION ON THIS 
SUBJECT CAN BE ACCESSED THROUGH THE DISTRICT WEBSITE AT www.d131.org UNDER THE 
ATHLETICS TAB). 

 

 
FIELD TRIPS 

Field trips (6-60) 
Field trips are a privilege for students.  Students must abide by all school policies during transportation and during 
field-trip activities, and shall treat all field trip locations as though they are school grounds.  Failure to abide by 
school rules and/or location rules during a field trip may subject the student to discipline. 
 

All students who wish to attend a field trip must receive written permission from a parent or guardian with 
authority to give permission. Students may be prohibited from attending field trips for any of the following 
reasons: 

- Failure to receive appropriate permission from parent/guardian or teacher; 
- Failure to complete appropriate coursework; 
- Behavioral or safety concerns; 
- Denial of permission from administration;  
- Other reasons as determined by the school. 

 

 
GRADING 

 

We believe students, parents, educators, and the community shares the responsibility for education in our 
schools. The function of the school and the community is to provide learning experiences that will afford each 
child the opportunity to achieve optimum mental, social, physical, emotional, and moral growth, and to assist each 
child on acquiring the skills, attitudes, and knowledge essential for competent citizenship and effective living. 

We recognize each child, as a unique individual, having certain interests, abilities, rate of learning, style 
of learning, and different needs, which must be considered in a child-centered educational program if each child is 
to be challenged to his maximum educational potential.  

 
Therefore, in keeping with this philosophy, the District dedicates itself to the fair and equitable 

assessment of each student’s performance. The issuance of progress reports provides an intermittent indicator, 
continuous evaluation of student performance, informs students and their parents of student progress, and 
provides a basis for bringing about change. 

 
 
 
 
 
 
 

http://www.d131.org/
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Homework (2-70)  
Homework is used as a way for students to practice what they have learned in the classroom. The time 
requirements and the frequency of homework will vary depending on a student’s teacher, ability and grade level. 
 

High school graduation requirements  
(District Policy 6:300 (Cross Reference IPA Model Handbook 2:120)) 
 

Graduation requirements 
To graduate from high school, unless otherwise exempted, each student is responsible for: 

1. Completing all District graduation requirements that are in addition to the State requirements. 
2. Completing all courses as provided in the School Code, 105 ILCS 5/27-22. 
3. Completing all minimum requirements for graduation as specified by Illinois State Board of Education 

rule, 23 Ill.Admin.Code §1.440. 
4. Passing an examination on patriotism and principles of representative government, proper use of the flag, 

methods of voting, and the Pledge of Allegiance. 
5. Participating in State assessments that are required for graduation by the  

School Code, 105 ILCS 5/2-3.64a-5 ©. 
 
The Superintendent or designee is responsible for: 

1. Maintaining a description of all course offerings that comply with the above graduation requirements. 
2. Notifying students and their parents/guardians of graduation requirements. 
3. Developing the criteria for #4 above. 
4. Complying with State law requirements for students who transfer during their senior year because their 

parent(s)/guardian(s) are on active military duty. This includes making reasonable adjustments to ensure 
graduation if possible, or efforts to ensure that the original (transferor) school district issues the student a 
diploma. 

5. Taking all other actions to implement this policy. 
 
Early graduation 
The Superintendent or designee shall implement procedures for students to graduate early, provided they meet all 
graduation requirements. 
 
Certificate of completion 
A student with a disability who has an Individualized Education Program prescribing special education, transition 
planning, transition services, or related services beyond the student’s 4 years of high school, qualifies for a 
certificate of completion after the student has completed 4 years of high school. The student is encouraged to 
participate in the graduation ceremony of his or her high school graduation class. The Superintendent or designee 
shall provide timely written notice of this requirement to children with disabilities and their parents/guardians. 
 
Veterans of World War II, the Korean Conflict, or the Vietnam Conflict 
Upon application, an honorably discharged veteran of World War II, the Korean Conflict, or the Vietnam Conflict 
will be awarded a diploma, provided that he or she: (1) resided within an area currently within the District at the 
time he or she left high school, (2) left high school before graduating in order to serve in the U.S. Armed Forces, 
and (3) has not received a high school diploma or General Educational Development (GED) diploma. 
 
Grading and promotion (6:280)  
School progress and grade reports are issued to students on a nine-week basis. Ongoing monitoring of student 
grades is available online through the parent portal at www.d131.org. For parent portal access codes, please 
contact the school office or building’s parent liaison. For questions regarding grades, please contact the classroom 
teacher. 
 
Please refer to the following current agreement:  
Contractual Agreement between East Aurora Council IFT/AFT Local 604 and the Board of Education East 
Aurora School District No. 131 – “Teachers Provisions”. 
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Grading scale  
The issuance of grades on a regular basis serves to promote a process for continuous evaluation of student 
performance, to inform students and parents of progress, and to provide a basis for bringing about any necessary 
change in student performance, should such change be deemed necessary.  
GRADING SCALE/DESCRIPTORS - The letters A, B, C, D, and F will be used to report progress on Grades 1-
12.  The descriptors of these five marks are as follows: 
   
Grade Percentage Indicates 

A 100% - 90% Outstanding progress, Applies and transfers essential skills 

B 89% - 80% Good progress, Goes beyond essential skills 

C 79% - 70% Acceptable progress, Learns essential skills, Completes work 

D 69% - 60% Minimal progress, Learns some essential skills, Incomplete work 

F 59% or below Unacceptable progress, Has not learned essential skills  

 
 
 

GUIDANCE AND COUNSELING 
 

Guidance and counseling (5-30)  
The middle and high schools provide academic and social-emotional counseling services for students.  The 
school’s counselors are available to those students who require additional assistance.  
High school:  The guidance program is available to assist students in identifying career options consistent with 
their abilities, interests, and personal values. Students are encouraged to seek the help of counselors to develop 
class schedules that meet the student’s career objectives. High school juniors and seniors have the opportunity to 
receive college and career-oriented information. Representatives from colleges and universities, occupational 
training institutions and career-oriented recruiters, including the military, may be given access to the school 
campus in order to provide students and parents/guardians with information. 
 

INTERNET USE 
 

The use of the electronic network is a privilege, not a right, and inappropriate use will result in a cancellation of 
those privileges. The system administrator or building principal will make all decisions regarding whether or not a 
user has violated these procedures and may deny, revoke, or suspend access at any time. His or her decision is 
final.  
Students are expected to adhere to student code of conduct while on campus as well as in virtual environments. 
 
Acceptable internet use (7-10)  
All use of electronic network use must be consistent with the school’s goal of promoting educational excellence 
by facilitating resource sharing, innovation, and communication.  These rules do not attempt to state all required 
or proscribed behavior by users.  However, some specific examples are provided.  The failure of any user to 
follow these rules will result in the loss of privileges, disciplinary action, and/or appropriate legal action.  
 
Acceptable Use - Access to the electronic network must be:  

- for the purpose of education or research, and be consistent with the District’s educational objectives, or  
- for legitimate business use. 
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Unacceptable Use - The user is responsible for his or her actions and activities involving the network.   
Some examples of unacceptable use are: 

- Using the network for any illegal activity, including violation of copyright or other contracts, or 
transmitting any material in violation of any state or federal law; 

- Unauthorized downloading of software, regardless of whether it is copyrighted or de-virused; 
- Using the network for private financial or commercial gain; 
- Wastefully using resources, such as file space; 
- Hacking or gaining unauthorized access to files, resources, or entities; 
- Invading the privacy of individuals, that includes the unauthorized disclosure, dissemination, and use of 

information about anyone that is of a personal nature including a photograph; 
- Using another user’s account or password; 
- Posting material authored or created by another without his/her consent; 
- Posting anonymous messages; 
- Using the network for commercial or private advertising; 
- Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, 

profane, sexually oriented, threatening, racially offensive, harassing, or illegal material;  
- Using the network while access privileges are suspended or revoked. 

 
Network etiquette - The user is expected to abide by the generally accepted rules of network etiquette. These 
include, but are not limited to, the following: 

- Be polite. Do not become abusive in messages to others. 
- Use appropriate language. Do not swear, or use vulgarities or any other inappropriate language. 
- Do not reveal personal information, including the addresses or telephone numbers, of students or 

colleagues. 
- Recognize that email is not private. People who operate the system have access to all email. Messages 

relating to or in support of illegal activities may be reported to the authorities. 
- Do not use the network in any way that would disrupt its use by other users. 
- Consider all communications and information accessible via the network to be private property. 

 
Security 
Network security is a high priority. If the user can identify a security problem on the Internet, the user must notify 
the system administrator or Building Principal. Do not demonstrate the problem to other users. Keep your account 
and password confidential. Do not use another individual’s account without written permission from that 
individual. Attempts to log-on to the Internet as a system administrator will result in cancellation of user 
privileges. Any user identified as a security risk may be denied access to the network. 
 
Vandalism  
Vandalism will result in cancellation of privileges and other disciplinary action. Vandalism is defined as any 
malicious attempt to harm or destroy data of another user, the Internet, or any other network. This includes, but is 
not limited to, the uploading or creation of computer viruses. 
 
Warranties 
The District makes no warranties of any kind, whether expressed or implied, for the service it is providing. The 
District will not be responsible for any damages the user suffers. This includes loss of data resulting from delays, 
non-deliveries, missed-deliveries or service interruptions caused by its negligence or the user’s errors or 
omissions. Use of any information obtained via the Internet is at the user’s own risk. The District specifically 
denies any responsibility for the accuracy or quality of information obtained through its services. 
The user agrees to indemnify the School District for any losses, costs, or damages, including reasonable attorney 
fees, incurred by the District relating to, or arising out of, any violation of these procedures. 
 
Telephone charges 
The District assumes no responsibility for any unauthorized charges or fees, including telephone charges, long-
distance charges, per-minute surcharges, and/or equipment or line costs. 
 
 
 
 
 
 



 

23 

 
 
Copyright web publishing rules  
Copyright law and District policy prohibit the re-publishing of text or graphics found on the web or on District 
websites or file servers without explicit written permission.  For each re-publication (on a website or file server) 
of a graphic or a text file that was produced externally, there must be a notice at the bottom of the page crediting 
the original producer and noting how and when permission was granted. If possible, the notice should also include 
the web address of the original source. 
Students engaged in producing web pages must provide library media specialists with email or hard copy 
permissions before the web pages are published. Printed evidence of the status of “public domain” documents 
must be provided. 
The absence of a copyright notice may not be interpreted as permission to copy the materials. Only the copyright 
owner may provide the permission. The manager of the website displaying the material may not be considered a 
source of permission. 
 
Use of e-mail  
The District’s email system, and its constituent software, hardware, and data files, are owned and controlled by 
the school district. The school district provides email to aid students as an education tool. 

The District reserves the right to access and disclose the contents of any account on its system, without 
prior notice or permission from the account’s user. Unauthorized access by any student to an email account is 
strictly prohibited. 

Each person should use the same degree of care in drafting an email message as would be put into a 
written memorandum or document. Nothing should be transmitted in an email message that would be 
inappropriate in a letter or memorandum. 

Electronic messages transmitted via the School District’s Internet gateway carry with them an 
identification of the user’s Internet domain. This domain is a registered name and identifies the author as being 
with the School District. Great care should be taken, therefore, in the composition of such messages and how such 
messages might reflect on the name and reputation of the School District. Users will be held personally 
responsible for the content of any and all email messages transmitted to external recipients. 

Any message received from an unknown sender via the Internet should either be immediately deleted or 
forwarded to the system administrator. Downloading any file attached to any Internet-based message is prohibited 
unless the user is certain of that message’s authenticity and the nature of the file so transmitted. 

Use of the District’s email system constitutes consent to these regulations. 
 

Access to Student Social Networking Passwords & Websites (6-70) 
(District Policy 5:125 Personal Technology and Social Media; Usage and Conduct) 
School authorities may require a student or his or her parent or guardian to provide a password or other related 
account information in order to gain access to the student's account or profile on a social networking website if 
school authorities have reasonable cause to believe that a student's account on a social networking website 
contains evidence that a student has violated a school disciplinary rule or procedure. 
 

LEGAL NOTICES 
 

Annual asbestos notification  
Not many years ago, asbestos was an accepted building material in all types of construction, including school 
buildings. It was widely used in insulating pipes, and in various types of coverings for walls and floors. 
Consequently, some of the East Aurora’s buildings contain asbestos. 

During the last few years, technology has learned that such materials may be dangerous to our health.  As 
a result, asbestos removal and monitoring was added as a component of a Life / Safety Program in Illinois 
schools.  Asbestos removal requires specialized, mechanical techniques and involves large expenditures of 
money.  

East Aurora School District 131 has initiated a thorough asbestos removal and monitoring program, 
which fully complies with the requirements of the State of Illinois. Complete records of the work being done at 
each school are kept in the office of the principal of each school and the office of the Buildings and Grounds 
Department. You may examine these records at the school by calling the principal’s office or the Buildings and 
Grounds office for an appointment during normal school hours. 
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In addition, a complete record of the asbestos removal and monitoring work being done in East Aurora 

District 131 is available for your inspection in the Business Office at the School Service Center. This notice, as 
those in past years, is simply a periodic update of the status and activity of asbestos removal and monitoring 
within the school district. 
 

Medicaid billing and reimbursement notification   
Each year, the Illinois Department of Public Aid reimburses the East Aurora School District 131 for services 
provided to students with special needs who are eligible for Medicaid, also known as Kid Care. These diagnostic 
and therapeutic services include speech and language therapy, psychological evaluations, occupational and 
physical therapy, school health care, and social work services. 

This is a source of federal funds approved by the United States Congress to help school districts maintain 
and improve special education services.  These claims have no impact on a family’s ability to receive Medicaid 
funding.  

 

OPERATIONAL SERVICES 
 

Environmental quality of Buildings and Grounds 
The Superintendent shall take all reasonable measures to protect: (1) the safety of District personnel, students, and 
visitors on District premises from risks associated with hazardous materials and (2) the environmental quality of 
the District’s buildings and grounds. Before pesticides are used on District premises, the Superintendent or 
designee shall notify employees and parents/guardians of students as required by the Structural Pest Control Act, 
225 ILCS 235/, and the Lawn Care Products Application and Notice Act, 415 ILCS 65/. 
The Superintendent shall notify all employees who must be offered, according to State or federal law, District-
paid hepatitis B vaccine and vaccination. 
 

Pesticide notification request (12-80) 
East Aurora School District 131 practices Integrated Pest Management, a program that combines preventive 
techniques, non-chemical pest control methods, and the appropriate use of pesticides with a preference for 
products that are the least harmful to human health and the environment. The term “pesticide” includes 
insecticides, herbicides, rodenticides, and fungicides.  

This school district is establishing a registry of people who wish to be notified prior to pesticide 
applications. To be included in this registry, please sign below.  
 

If you have any questions or comments, please contact the Director of Buildings and Grounds. 
 

I would like to be notified two days before the use of pesticides at the school. I understand that if there is an 
immediate threat to health or property that requires treatment before notification can be sent out, I will receive 
notification as soon as practical.  
 

Parent/Guardian Name:  ______________________________________________ 
 
 
Signature: __________________________________________ Date: _____________ 
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Sex & Violent Offender community notification laws (12-120)  
State law requires that all school districts provide parents/guardians with information about sex offenders and 
violent offenders against youth. You may find the Illinois Sex Offender Registry on the Illinois State Police’s 
website at:  http://www.isp.state.il.us/sor/.  

You may find the Illinois Statewide Child Murderer and Violent Offender Against Youth Registry on the 
Illinois State Police’s website at:  http://www.isp.state.il.us/cmvo/. 
 
Sex Offender notification law (12-110)  
State law prohibits a convicted child sex offender from being present on school property when children under the 
age of 18 are present, except for in the following circumstances as they relate to the individual’s child (ren): 

- To attend a conference at the school with school personnel to discuss the progress of their child. 
- To participate in a conference in which evaluation and placement decisions may be made with respect to 

their child’s special education services. 
- To attend conferences to discuss issues concerning their child, such as retention or promotion. 

In all other cases, convicted child sex offenders are prohibited from being present on school property unless they 
obtain written permission from the Superintendent or School Board. 
 
Anytime that a convicted child sex offender is present on school property – including the three reasons above - 
he/she is responsible for notifying the principal’s office upon arrival on school property and upon departure from 
school property.  It is the responsibility of the convicted child sex offender to remain under the direct supervision 
of a school official at all times he/she is in the presence or vicinity of children. A violation of this law is a Class 4 
felony. 
 
Mandated reporters (12-90)  
All school personnel, including teachers and administrators, are required by law to immediately report any and all 
suspected cases of child abuse or neglect to the Illinois Department of Children and Family Services.  

Also, the Board prohibits discrimination against students on the basis of sex in the provision of programs, 
activities, services or benefits and, insofar as reasonably possible, the District guarantees to both sexes appropriate 
equal access to educational and extracurricular programs and activities.  The prohibition against discrimination on 
account of sex is also intended to bar sexual harassment in any form as referenced in Board Policy. 

The Superintendent will appoint a coordinator for nondiscrimination (the “Title IX Coordinator”) for the 
District.  Students and their parents or guardians will be notified annually of the District’s sex equity policy and 
the grievance procedure contained in the administrative procedures referenced therein.  They also will be notified 
of their right to initiate a discrimination grievance and provided with the name of the Title IX Coordinator to 
whom such grievances are to be directed. 
 
Sex equity grievance procedure 
(Cross Reference District Policy 7:10 Equal Educational Opportunities) 
 
Definitions:  
A grievance is a difference of opinion involving: (1) the meaning, interpretation or application of established 
policies; (2) difference of treatment: or, (3) application of the legal requirement of civil rights legislation. 
This procedure is not intended to limit the option of the District and a grievant to resolve any grievance mutually 
and informally.  Any hearings and conferences held under this procedure shall be conducted at a time which will 
afford a fair and equitable opportunity to participate for all persons involved in the process. 
Due process shall exist throughout the procedure, along with rights to: (1) representation; (2) present witnesses 
and evidence; (3) confidentiality; (4) review relevant records; and (5) proceed without harassment and/or 
retaliation. 
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Time limits refer to days when school is in session. 
 

It is the intent and purpose of the Board of Education to comply with and implement for the requirements of 
Title IX of the Education Amendment of 1972 (20 U. S. C. 1681 et. seq.), Article 1, Section 18 of the Illinois 
Constitution, and Sections 10-22.5 and 27-1 of the School Code (Ill. Rev. Stat. 1985, Ch. 122, Pars. 10-22.5 and 
27-1). 

It is the policy and practice of East Aurora School District 131 not to discriminate on the basis of sex in the 
educational programs or activities of such school district.  No person shall be excluded from employment with the 
district on the basis of sex; nor, shall any person, on the basis of sex, be excluded from participation in, be denied the 
benefits of, or be subjected to discrimination in employment in this school district, pursuant and according to the 
requirements of Title IX of the Educational Amendments of 1972. 

The District’s Title IX coordinator will provide a copy of the District's sex equity policy and grievance procedure 
to any student, parent, guardian or other individual requesting them within seven calendar days of the filing of such a 
request. This grievance procedure is available to any student, any District employee, and any other party wishing to 
file on behalf of a student. 

Students of East Aurora School District 131 who feel that the District has discriminated against them because of 
sex and in violation of the requirements of Title IX of the Federal Education Amendment of 1972, or parents, 
guardians or other persons acting on behalf of such students, are encouraged to use the following grievance procedure: 
 

1.  Any complaint alleging non-compliance with Title IX shall be in writing; shall include a statement of facts, 
comprising the alleged noncompliance; shall be signed and dated; and shall be filed with a Complaint 
Manager for the Uniform Grievance Policy and/or the building principal or appropriate administrator.  This 
grievance must be filed within 10 days of the alleged discriminatory incident. The Complaint Manager, 
building principal or appropriate administrator will arrange for a meeting to take place within 10 days after 
receipt of grievance to discuss the matter.  Within ten days of such meeting, the principal or appropriate 
administrator shall make a decision on the complaint and communicate it in writing to the grievant. 

2. If the grievance is not satisfactorily resolved under Step 1, the grievant may appeal in writing to the Title IX 
Coordinator within 10 days of the Complaint Manager, principal or appropriate administrator’s decision in 
Step 1. Within 10 days of such notice, a meeting shall be called with grievant and other appropriate parties, if 
any, for discussion and an equitable resolution of the grievance.  Within 10 days of their meeting, the Title IX 
Coordinator shall communicate his decision in writing, together with supporting reasons, to the grievant. 

3. If the grievance is not satisfactorily resolved under steps 1 and 2, the grievant may appeal in writing to the 
Superintendent of Schools within 10 days of the Complaint Manager, principal or appropriate administrator's 
decision in Step 2. Within 10 days of such notice, a meeting shall be called with grievant and other 
appropriate parties, if any, for discussion and an equitable resolution of the grievance. Within ten days of their 
meeting, the Superintendent of Schools shall communicate his decision in writing, together with supporting 
reasons to the grievant. 

4. If the grievance is still not resolved, the grievant may appeal the issue in writing within 10 days of the 
Superintendent of School’s decision in Step 3, to the President of the Board of Education, and may request a 
hearing before the Board of Education.  The Board of Education, within 15 days of receipt of hearing request, 
shall hear the issue.  Within 15days after the hearing, or within 15 days after receipt of written grievance, if no 
hearing is requested, the Board of Education shall communicate its decision in writing, together with 
supporting reasons to the grievant. 

5. Grievance decisions made at the local level may be appealed to the appropriate Education Service Region 
Superintendent and, thereafter, to the State Superintendent of Education. 

 

*The Title IX Coordinator for District 131 is the Assistant Superintendent. 
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Standardized testing (12-20) 
Students and parents/guardians should be aware that students in grades 3-12 in will take standardized tests. Parents are 
encouraged to cooperate in preparing students for the standardized testing, because the quality of the education the 
school can provide is partially dependent upon the school’s ability to continue to prove its success in the state’s 
standardized tests.  Parents can assist their students achieve their best performance by doing the following: 

- Encourage students to work hard and study throughout the year; 
- Ensure students get a good night’s sleep the night before exams; 
- Ensure students eat well the morning of the exam, particularly ensuring they eat sufficient protein;  
- Remind and emphasize for students the importance of good performance on standardized testing; 
- Ensure students are on time and prepared for tests, with appropriate materials, including number 2 

pencils; 
- Teach students the importance of honesty and ethics during the performance of these and other tests;  
- Encourage students to relax on testing day. 

 
 
 

LUNCHROOM 
 

Lunch and cafeteria rules (6-60) 
High School:  Students may not leave campus during lunch, except with permission granted by administration or 
authorized staff.  During lunch, students must proceed directly to the cafeteria or designated lunch area, and, after 
getting their lunch, shall immediately sit in a chair at a table.  Students shall remain seated until the lunch tone 
rings, at which point they shall clean the area in which they are seated, dispose of any trash in the appropriate 
receptacle, and exit the cafeteria to their assigned location. Students shall follow all cafeteria rules during lunch. 
Misbehavior will result in disciplinary action in accordance with to the school’s disciplinary procedures. 
 

 

MEDICAL CONCERNS 
 

Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students (District Policy 7:100 and 
cross reference IPA Model 5-10) 
 

Required Health Examinations and Immunizations 7:100 
A student’s parent(s)/guardian(s) shall present proof that the student received a health examination and the 
immunizations against, and screenings for, preventable communicable diseases, as required by the Illinois 
Department of Public Health, within one year prior to: 

1. Entering kindergarten or the first grade; 
2. Entering the sixth and ninth grades; and 
3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, special 

education, head start programs operated by elementary or secondary schools, and students transferring 
into Illinois from out-of-state or out-of-country). 

As required by State law: 
1. Health examinations must be performed by a physician licensed to practice medicine in all of its 

branches, an advanced practice nurse who has a written collaborative agreement with a collaborating 
physician authorizing the advanced practice nurse to perform health examinations, or a physician assistant 
who has been delegated the performance of health examinations by a supervising physician. 

2. A diabetes screening must be included as a required part of each health examination; diabetes testing is 
not required. 

3. Before admission and in conjunction with required physical examinations, parents/guardians of children 
between the ages of 6 months and 6 years must provide a statement from a physician that their child was 
“risk-assessed” or screened for lead poisoning. 

4. The Department of Public Health will provide all female students entering sixth grade and their 
parents/guardians information about the link between human papilloma virus (HPV) and cervical cancer 
and the availability of the HPV vaccine. 
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Unless an exemption or extension applies, the failure to comply with the above requirements by October 15 of the 
current school year will result in the student’s exclusion from school until the required health forms are presented 
to the District. New students who register after October 15 of the current school year shall have 30 days following 
registration to comply with the health examination and immunization regulations. If a medical reason prevents a 
student from receiving a required immunization by October 15, the student must present, by October 15, an 
immunization schedule and a statement of the medical reasons causing the delay. The schedule and statement of 
medical reasons must be signed by the physician, advanced practice nurse, physician assistant, or local health 
department responsible for administering the immunizations. 
 
Until June 30, 2015, a student transferring from out-of-state who does not have the required proof of 
immunizations by October 15 may attend classes only if he or she has proof that an appointment for the required 
vaccinations is scheduled with a party authorized to submit proof of the required vaccinations. If the required 
proof of vaccination is not submitted within 30 days after the student is permitted to attend classes, the student 
may no longer attend classes until proof of the vaccinations is properly submitted. 
 
Physical examinations 7:100  
According to state law, health examination and immunizations are required immediately prior to, or upon 
entrance into, kindergarten (or first grade) and upon entrance into sixth and ninth grades.  

Students new to the district who have not had a health examination in kindergarten, first, sixth or ninth 
grade, or who cannot present a report from the school previously attended, shall be required to have the 
examination and present the report. Students from other countries shall have examinations completed no more 
than one year prior to entrance date. The physical examination form, supplied by the school, is to be completed 
and filed with the nurse’s office on the first day of the school year. Failure to comply with this law will result in 
the child being excluded from school until the physical and immunization reports are received by the school.  
After three days of exclusion, such cases will be referred to the Superintendent of the Regional Office of 
Education for truancy. 

If a student’s religion prohibits a physical examination, a card must be filed at the school.  The individual 
shall not then participate in voluntary or informal activities which require physical examinations, such as athletics. 
State law requires that exempting a student from a physical examination does not exempt him from participating 
in the program of physical education and training provided for in the State School Code. Vision and hearing 
screenings are periodically administered to students during the school year.  Parents will be notified in cases 
where a more thorough vision/hearing is deemed necessary. 
 
Eye examination 7:100 
Parents/guardians are encouraged to have their children undergo an eye examination whenever health 
examinations are required. 
 
Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present proof 
before October 15 of the current school year that the student received an eye examination within one year prior to 
entry of kindergarten or the school. A physician licensed to practice medicine in all of its branches or a licensed 
optometrist must perform the required eye examination. 
 
If a student fails to present proof by October 15, the school may hold the student’s report card until the student 
presents proof: (1) of a completed eye examination, or (2) that an eye examination will take place within 60 days 
after October 15. The Superintendent or designee shall ensure that parents/guardians are notified of this eye 
examination requirement in compliance with the rules of the Department of Public Health. Schools shall not 
exclude a student from attending school due to failure to obtain an eye examination. 
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Dental examination 7:100 
All children in kindergarten and the second and sixth grades must present proof of having been examined by a 
licensed dentist before May 15 of the current school year in accordance with rules adopted by the Illinois 
Department of Public Health. 
 

 

If a child in the second or sixth grade fails to present proof by May 15, the school may hold the child’s report card 
until the child presents proof: (1) of a completed dental examination, or (2) that a dental examination will take 
place within 60 days after May 15. The Superintendent or designee shall ensure that parents/guardians are notified 
of this dental examination requirement at least 60 days before May 15 of each school year. 
 
Exemptions 
In accordance with rules adopted by the Illinois Department of Public Health, a student will be exempted from 
this policy’s requirements for: 

1. Religious or medical grounds if the student’s parents/guardians present a signed statement explaining the 
objection to the Director of Student Services; 

2. Health examination or immunization requirements on medical grounds if a physician provides written 
verification; 

3. Eye examination requirement if the student’s parents/guardians show an undue burden or lack of access to 
a physician licensed to practice medicine in all of its branches who provides eye examinations or a 
licensed optometrist; or 

4. Dental examination requirement if the student’s parents/guardians show an undue burden or a lack of 
access to a dentist. 

 
McKinney Vento Supports 
Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to 
produce immunization and health records normally required for enrollment. Board of Education policy 6:140, 
Education of Homeless Children, governs the enrollment of homeless children. 
 
Administering medicines to students District Policy 7:270 (Cross Reference IPA Model 5-20) 
Students should not take medication during school hours or during school-related activities unless it is necessary 
for a student’s health and well-being. When a student’s licensed health care provider and parent/guardian believe 
that it is necessary for the student to take a medication during school hours or school-related activities, the 
parent/guardian must request that the school dispense the medication to the child and otherwise follow the 
District’s procedures on dispensing medication. 
 

No School District employee shall administer to any student, or supervise a student’s self-administration of, any 
prescription or non-prescription medication until a completed and signed “School Medication Authorization 
Form” is submitted by the student’s parent/guardian. No student shall possess or consume any prescription or 
non-prescription medication on school grounds or at a school-related function other than as provided for in this 
policy and its implementing procedures. 
 

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, 
including administering medication. 
 

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to the 
parents/guardians of students. 
 
Self-administration of medication 7:270 
A student may possess an epinephrine auto-injector (EpiPen®) and/or medication prescribed for asthma for 
immediate use at the student’s discretion, provided the student’s parent/guardian has completed and signed a 
“School Medication Authorization Form.” The School District shall incur no liability, except for willful and 
wanton conduct, as a result of any injury arising from a student’s self-administration of medication or epinephrine 
auto-injector or the storage of any medication by school personnel. A student’s parent/guardian must indemnify 
and hold harmless the School District and its employees and agents, against any claims, except a claim based on 
willful and wanton conduct, arising out of a student’s self-administration of an epinephrine auto-injector and/or 
medication, or the storage of any medication by school personnel. 
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School medication authorization form   
Medication will be administered by a certified school nurse, a non-certificated registered professional nurse or an 
administrative school employee during the school day only when necessary for the critical health and well-being 
of the student.  A medication authorization form must be completed and signed by the child’s physician and 
parent. We cannot accept verbal permission from parents or the physician. 

Neither teachers nor other non-administrative school employees, except certified school nurses and non-
certificated registered professional nurses, will be required to administer medication to students. 
Parent(s)/guardian(s) may authorize their child to self-administer a medication according to the District's 
procedures.  Self-administration of medication by students with asthma will be permitted in accordance with the 
School Code and the District’s procedures. This policy will be administered in accordance with all applicable 
federal and State laws, including those pertaining to special education students. 
 
IHSA video and link on CPR and AED 
The IHSA provides an instructional video on Hands-Only Cardiopulmonary Resuscitation and Automated External 
Defibrillators. District 131 encourages parents along with their families to watch the video that is accessible on the 
D131 website, www.d131.org under the Athletic tab and at 
http://www.ihsa.org/Resources/Sportsmedicine/CPRTraining.aspx.  
 
Students with food allergies 7:280  
State law requires all school districts to annually inform parents of students with life-threatening allergies or life-
threatening chronic illnesses of the applicable provisions of Section 504 of the Rehabilitation Act of 1973 and 
other applicable federal statutes, state statutes, federal regulations and state rules. 

If your student has a life-threatening allergy or life-threatening chronic illness, please notify the building 
principal. Not all students with life-threatening allergies and life-threatening chronic illnesses may be eligible 
under Section 504. Our school district also may be able to appropriately meet a student’s needs through other 
means. 

Federal law protects students from discrimination due to a disability that substantially limits a major life 
activity. If your student has a qualifying disability, an individualized Section 504 Plan will be developed and 
implemented to provide the needed supports so that your student can access his or her education as effectively as 
students without disabilities. 
 

Students with diabetes  
If you child has diabetes and requires assistance with managing this condition while at school and school 
functions, a Diabetes Care Plan must be submitted to the school principal. For further information, please contact 
the building principal. Parents/guardians are responsible for and must: 

- Inform the school in a timely manner of any change which needs to be made to the Diabetes Care Plan on 
file with the school for their child. 

- Inform the school in a timely manner of any changes to their emergency contact numbers or contact 
numbers of health care providers. 

- Sign the Diabetes Care Plan  
- Grant consent for, and authorize designated School District representatives to, communicate directly with 

the health care provider whose instructions are included in the Diabetes Care Plan. 
 

Communicable diseases 7:280 
The school will observe recommendations of the Illinois Department of Public Health regarding communicable 
diseases. Parents are required to notify the school nurse if they suspect their child has a communicable disease. 

In certain cases, students with a communicable disease may be excluded from school or sent home from 
school following notification of the parent or guardian. 

The school will provide written instructions to the parent and guardian regarding appropriate treatment for 
the communicable disease.  

 
 
 
 
 

http://www.d131.org/


 

31 

 
 
 
 
A student excluded because of a communicable disease will be permitted to return to school only when 

the parent or guardian brings to the school a letter from the student’s doctor stating that the student is no longer 
contagious or at risk of spreading the communicable disease. 

If your child shows any symptoms of illness - runny nose, cough, sore throat, red eyes, skin eruptions - 
please do not send him/her to school. A mild illness in your child could very well amount to a serious illness in 
another child. When a communicable disease occurs, admittance back to school will be controlled by the 
requirements in the Rules and Regulations for the Control of Communicable Diseases, State of Illinois and 
Department of Public Health. 

 
DISEASE  EXCLUSION FROM SCHOOL 

Rubella (German Measles)  At least four days after the appearance of the rash. 

Chicken pox  Not less than six days after the appearance of the last eruption. 

Mumps Until nine days after onset of swelling. 

Rubella (Red Measles)  Until seven days after appearance of rash. 

Whooping Cough, Hepatitis, Infectious 
Mononucleosis, Meningitis Diphtheria, Small 
Pox, Polio, Scabies, Ringworm of the Scalp 

Serious diseases.  Doctor's signed permission to return to school. 

Pink eye, Conjunctivitis, Impetigo, 
Ringworm of Skin 

Signed permission from the doctor. May return under treatment. 

 
 
Medical health 
First Aid: First aid is given for minor injuries at school.  For your child's welfare, inform the school of any 
unusual health conditions relating to your child. 
Health: Nurses make no diagnosis but recommend that children be taken to their family doctor for a health 
problem.  If a child becomes ill and it is necessary for him to go home, someone will have to pick up the child at 
school.  Keep the school informed at all times where someone may be reached in the event of an emergency. 
 

Children who show any of the following symptoms should not be in school: 
- Vomiting 
- Sore throat or earache 
- Swollen glands 
- Fever 
- Skin eruptions or rash (possible measles, chicken pox or other communicable diseases) 
- Redness and drainage from eyes 

Thick yellow drainage from nose 
 

A child with a cast, splint, sling, or crutches needs a doctor’s note to be excused from participation in PE. 
 
Head lice  
Students who are found to have live lice or viable nits are sent home with their parents for treatment.  Evidence of 
treatment should be presented to the school nurse at the time the student returns to school. 
 
Drug prevention procedures 
The use of illicit drugs and the unlawful possession and use of alcohol is wrong and harmful. The schools 
incorporate the effects of drugs and alcohol into the health curriculum at each grade level. The approach is 
preventive in nature. However, if any student is in need of counseling and rehabilitation, information may be 
obtained from the school principal, nurse, social worker and/or counselor. Programs are available for students 
within the school and/or community needing assistance. A list of local resources for substance abuse counseling 
and treatment is available upon request. 
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PARENT INVOLVEMENT 
 

In order to build a strong program under Title I of the Elementary and Secondary Education Act that 
meets the needs of those students selected for the program, East Aurora School District 131 will implement 
programs, activities, and proceedings for the involvement of parents/guardians in programs of students receiving 
services, or enrolled in programs.  
 
Title information  
The purpose of the Title I program (ESEA, Improving America’s Schools Act of 1994, P.L. 103-382) is to enable 
schools to provide opportunities for children served to acquire the knowledge and skills contained in the 
challenging State content standards and to meet the state performance standards developed for all children.  This 
purpose shall be accomplished by: 

(a) Ensuring high standards for all children and aligning the efforts of the states, local education agencies, 
and schools to help children served to reach such standards; 

(b) Providing children an enriched and accelerated educational program, including, when appropriate, the use 
of the arts, through school wide programs or through additional services that increase the amount and 
quality of instructional time so that children served receive at least the classroom instruction that other 
children receive; 

(c) Promoting school-wide reform and ensuring access of children (from the earliest grades) to effective 
instructional strategies and challenging academic content that includes intensive complex-thinking and 
problem-solving experiences; 

(d) Upgrading the quality of instruction by providing staff in participating schools with substantial 
opportunities for professional development; 

(e) Coordinating services under all parts of this title with each other, with other educational services, and to 
the extent feasible, with health and social service programs funded from other sources; 

 
 

(f) Affording parents meaningful opportunities to participate in the education of their children at home and at 
school; 

(g) Distributing resources, in amounts sufficient to make a difference, to areas and schools where needs are 
greatest; 

(h) Improving accountability, as well as teaching and learning, by using state assessment systems designed to 
measure how well children served with these funds are achieving state performance standards expected of 
all children; and providing greater decision-making authority and flexibility to schools and teachers in 
exchange for greater responsibility for student performance. 

 

Title schools notice  
In schools receiving certain federal funds, a parent may request information regarding the professional 
qualifications of his/her child’s classroom teacher(s), including information about: 

(a) Whether the teacher has met State qualification and licensing criteria for the grade levels and subject 
areas in which the teacher provides instruction; 

(b) Whether the teacher is teaching under emergency or other provisional status through which State 
qualification or licensing criteria have been waived; 

(c) The baccalaureate degree major of the teacher and any other graduate certification or degree held by the 
teacher, and the field of discipline of the certification or degree; and 

(d) Whether the child is provided services by paraprofessionals and, if so, their qualifications. 
 

Parents who wish to obtain such information must submit a written request to the District office, directed to 
the Superintendent.  The request must identify the information sought, and the staff member(s) about whom the 
information is requested. 

For schools receiving Title I funds, the District will provide staff qualification information within a 
reasonable time after receiving a written request in accordance with the above paragraph. 
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District-level parent involvement policy  
East Aurora School District 131 will develop jointly with, agree on with, and distribute to, parents of participating 
children a written District-level parental involvement policy.  Both parents/guardians and teachers directly 
involved with the program are encouraged to cooperatively design, plan and implement the program.  
District efforts to provide an opportunity for parent/guardian involvement at the District level will include the 
following: 

- The District will involve parents/guardians in the joint development of the District’s plan to help low-
achieving children meet challenging achievement and academic standards, and in the process of school 
review and improvement, by utilizing measures which may include some or all of the following: 

o Establishing a District-level committee with parent/guardian liaisons from each school building 
as well as representatives from other impacted programs; 

o Establishing meaningful, ongoing two-way communication between the District, staff and 
affected parents/guardians; 

o Developing a District newsletter to communicate to parents/guardians about the plan and to seek 
their input and participation; and/or 

o Training personnel on how to collaborate effectively with families with diverse backgrounds that 
may impede parents/guardians participation (e.g. illiteracy or language difficulty). 

 
The District will provide the coordination, technical assistance, and other support necessary to assist participating 
schools in planning and implementing effective parent/guardian involvement activities to improve student 
academic achievement and school performance, by utilizing measures which may include some or all of the 
following: 

- Providing ongoing District-level workshops to assist District schools in planning and implementing 
improvement strategies; 

- Establishing training programs for building liaisons to bring the communication and facilitation skills to 
the District schools that they represent; 

- Providing information to parents/guardians about the various assessment tools and instruments that will 
be developed to monitor progress; and/or 

- Seeking input from parents/guardians in developing workshops. 
 
The District will build the capacity of schools and parents/guardians for strong parental involvement by utilizing 
measures which may include some or all of the following: 

- Providing ongoing communication about the District-wide committee through District newsletters or 
other written or electronically communicated means; 

- Engaging the building PTOs to actively seek out and involve parents/guardians through regular 
communication updates and information sessions; 

- Utilizing PTOs to assist in identifying effective communication strategies based on their members’ needs; 
and/or 

- Providing a master calendar of District meetings to discuss pertinent topics. 
 
The District will coordinate and integrate parent/guardian involvement strategies under this policy with 
parent/guardian involvement strategies under other programs, (such as the Head Start program, Reading First 
program, Early Reading First program, Even Start program, Parents as Teachers program, and Home Instruction 
Program for Preschool Youngsters, and State-run preschool programs), by utilizing measures which may include 
some or all of the following: 

- Involving District and building representatives from other programs to assist in identifying specific 
population needs; and/or 

- Sharing data from other programs to assist in developing new initiatives to improve academic 
achievement and school improvement. 
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The District will conduct, with the involvement of parents/guardians, an annual evaluation of the content and 
effectiveness of the parent/guardian involvement policy in improving the academic quality of the schools served 
under Title I, including identifying barriers to greater participation by parents/guardians in activities authorized 
hereunder (with particular attention to parents/guardians who are economically disadvantaged, are disabled, have 
limited English proficiency, have limited literacy, or are of any racial or ethnic minority background), and use the 
findings of such evaluation to design strategies for more effective parent/guardian involvement, and to revise, if 
necessary, the parent/guardian involvement policies described in this section, by utilizing measures which may 
include some or all of the following: 

- Evaluating the effectiveness of the content and communication methods through a variety of methods, 
including: focus groups, surveys, workshops, and informal coffees with District and building 
administrative staff, parents/guardians, and teachers; 

- Identifying barriers to effective evaluation by language support or other assistance as needed; and/or 
- Identifying potential policy changes to revise and improve program(s). 

 
The District will involve parents/guardians in the activities of the schools served under Title I, by utilizing 
measures which may include some or all of the following: 

- Providing communication and calendar information to parents/guardians of upcoming meetings, 
discussions or events and encouraging their participation; and/or 

- Providing building principal and PTO coordination of events. 
 

School-level parental involvement  
Each Building Principal or his/her designee will also develop with, and distribute to, parents/guardians of 
participating children a written a school-level parental involvement policy, agreed on by such parents/guardians, 
according to Title I requirements. Parents/guardians will be notified of this school-level parental involvement 
policy in an understandable and uniform format and, to the extent practical, in a language they can understand. 
The policy will also be made available to the local community and updated periodically to meet the changing 
needs of the parents/guardians and the school.  
 
Policy involvement  
Each school served under Title I will: 
 Convene an annual meeting, at a convenient time, to which all parents/guardians of participating children 
are invited and encouraged to attend, to inform parents/guardians of their school’s participation under Title I and 
to explain the requirements of Title I, and the right of the parents/guardians to be involved.  In connection 
therewith, the building principal or his/her designee may: 

- Invite all parents/guardians of participating children to the annual meeting at school; 
- Explain the rights of parents/guardians to be involved in establishing this compact; 
- Introduce and involve the building representatives on the District-level committee; 
- Provide an overview of Title I and give parents/guardians an opportunity to express questions and 

concerns; 
- Indicate the mechanisms by which the committee work will be communicated;  
- Seek the involvement and input of parents/guardians; and/or 
- Provide child care so that all parents/guardians who would otherwise be unable to attend may attend. 
- Offer a flexible number of meetings, such as meetings in the morning or evening, and may provide, with 

funds provided under this part, transportation, child care, or home visits, as such services relate to parental 
involvement. 

 
In connection therewith, the building principal or his/her designee may: 

- Provide parents/guardians with opportunities to ask questions and dialogue informally about student 
academic achievement and school performance; engage building-based parent organizations to assist with 
communication and implementation needs; and/or develop and use outreach programs to involve 
community groups and organizations. 
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- Involve parents/guardians in an organized, ongoing, and timely way, in the planning, review, and 
improvement of programs under Title I, including the planning, review, and improvement of the school 
parental involvement policy and the joint development of the school wide program plan, except that if a 
school has in place a process for involving parents/guardians in the joint planning and design of the 
school's programs, the school may use that process, if such process includes an adequate representation of 
parents/guardians of participating children.   

 
In connection therewith, the building principal or his/her designee may: 

- Identify and establish a process by which an adequate representation of parents/guardians of participating 
children can occur; and/or 

- Establish a schedule for the building-based committee to plan, review, and recommend improvements to 
the District-level parental involvement policy; 

- Provide to parents/guardians of participating children timely information about programs; a description 
and explanation of the curriculum in use at the school, the forms of academic assessment used to measure 
student progress, and the proficiency levels students are expected to meet; and 

- If requested by parents/guardians, opportunities for regular meetings to formulate suggestions and to 
participate, as appropriate, in decisions relating to the education of their children, and respond to any 
suggestions as soon as possible. 

 
If the school-wide program plan is not satisfactory to the parents/guardians of participating children, the building 
principal or designee will: 

- Submit any parent/guardian comments when the school makes the plan available to the School Board. 
 
Shared responsibilities for high student academic achievement (School-Parent compact)  
As a component of the school-level parental involvement policy, each school served under Title I will jointly 
develop with parents for all children served under this part a school-parent compact that outlines how parents, the 
entire school staff, and students will share the responsibility for improved student academic achievement and the 
means by which the school and parents will build and develop a partnership to help children achieve the state’s 
high standards.  Each Building Principal or designee will ensure that the compact is distributed to 
parents/guardians of students receiving services, or enrolled in programs, under Title 1.  The compact will: 

- Describe the school’s responsibility for providing a high-quality curriculum and instruction in a 
supportive and effective learning environment that enables the children served under Title I to meet the 
State's student academic achievement standards, and the ways in which each parent will be responsible 
for supporting their children’s learning, by: 

o Monitoring attendance, homework, and television viewing; 
o Volunteering in their child’s classroom; and 
o Participating, as appropriate, in decisions relating to their children's education and extracurricular 

activities. 
o Address the importance of communication between teachers and parents/guardians on an ongoing 

basis through: 
 Parent-teacher conferences in elementary schools, at least annually, during which the 

compact will be discussed as the compact relates to the individual child’s achievements; 
 Frequent reports to parents/guardians on their children’s progress; and 
 Reasonable access to staff, opportunities to volunteer and participate in their child's class, 

and observation of classroom activities. 
 

Building capacity for involvement  
To ensure effective involvement of parents/guardians and to support a partnership among the school involved, 
parents/guardians, and the community to improve student academic achievement, each school and the District: 

- Will provide assistance to parents/guardians of children served in understanding the state’s academic 
content standards and state student academic achievement standards, state and local assessments, 
monitoring a child's progress and working with educators to improve the achievement of their children; 

- Will provide materials and training (such as literacy, technology, etc.) to help parents/guardians work 
with their children; 

 



 

36 

 
 
 
 

- Will educate teachers and other staff in the value and utility of contributions of parents/guardians and how 
to effectively communicate with, and work with, parents/guardians as equal partners; 

- Will implement and coordinate parent/guardian programs that will build ties between them; 
- Will ensure that information is sent to the parents/guardians of participating children in a format and 

language that the parents/guardians can understand; 
- May involve parents/guardians in the development of training for teachers, building principals, and other 

educators to improve the effectiveness of such training; 
- May provide necessary literacy training from funds received under this part if the District has exhausted 

all other reasonably available sources of funding for such training; 
- May pay reasonable and necessary expenses associated with local parental involvement activities, 

including transportation and child care costs to enable parents/guardians to participate in school-related 
meetings and training sessions; 

- May train parents/guardians to enhance the involvement of other parents/guardians; 
- May use outreach programs to involve community groups and organizations; 
- May arrange school meetings at a variety of times, or conduct in-home conferences between teachers and 

other educators, in order to maximize parental involvement and participation; 
- May adopt and implement model approaches to improving parental involvement; 
- May establish a District-wide parent advisory council to provide advice on all matters related to parental 

involvement in supported programs; 
- May develop appropriate roles for community-based organizations and businesses in parent/guardian 

involvement activities; and 
- Will provide such other reasonable support for parental involvement activities under this section as 

parents/guardians may request. 
 
Section 504 of the Rehabilitation Act of 1973 6:120 
The following is a description of the rights granted by federal laws to students with disabilities.  The intent of this 
law is to keep you fully informed concerning decisions about your child and to inform you of your rights if you 
disagree with any of these decisions.  Please keep this explanation for future reference. 
 
You have the right to: 

- Have your child take part in, and receive benefits from, public education programs without discrimination 
because of his/her disabling conditions; 

- Have the school district advise you of your rights under federal law; 
- Receive notice with respect to identification, evaluation, or placement of your child; 
- Have your child receive a free appropriate public education. This includes the right to be educated with 

students without disabilities to the maximum extent appropriate.  It also includes the right to have the 
school district develop reasonable strategies to allow your child an equal opportunity to participate in 
school and school-related activities; 

- Have your child educated in facilities and receive services comparable to those provided students without 
disabilities; 

- Have your child receive special education and related services if he/she is found to be eligible under the 
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act; 

- Have evaluation, educational, and placement decisions made based upon a variety of information sources 
and by persons who know the student, the evaluation data, and placement options; 

- Have your child be given an equal opportunity to participate in nonacademic and extracurricular activities 
offered by the district; 

- Examine all relevant records relating to decisions regarding your child’s identification, evaluation, 
educational program, and placement; 

- Obtain copies of educational records at a reasonable cost unless the fee would effectively deny you access 
to the records; 

- A response from the school district to reasonable requests for explanations and interpretations of your 
child’s records; 
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- Request amendment of your child’s educational records if there is reasonable cause to believe that they 
are inaccurate, misleading or otherwise in violation of the privacy rights of your child.  If the school 
district refuses this request for amendment, it shall notify you within a reasonable time, and advise you of 
the right to a hearing; 

- Request mediation or a Section 504 hearing related to decisions or actions regarding your child’s 
identification, evaluation, educational program or placement.  You and the student may take part in the 
hearing and have an attorney represent you.  Hearing requests must be made to the Section 504 District 
Coordinator; 

- File a local grievance.  A copy of the District 131 "Grievance Procedure" as it applies to Section 504 is 
available from the Section 504 District or Building Coordinator.  Please call and a copy will be 
immediately sent to you. 

 
The person in East Aurora School District 131 who is responsible for insuring that the District complies with 
Section 504 is Director of Student Services/Special Education and Section 504 District Coordinator. 

 
Inspection of instructional material 
A student’s parent/guardian may inspect, upon their request, any instructional material used as part of their child’s 
educational curriculum within a reasonable time of their request.  
 
 

PHYSICAL EDUCATION 
 

Exemption from physical education requirement, grades 9-12 7:260 
A student in grades 9-12 may submit a written request to the building principal requesting to be excused from 
physical education courses for the reasons stated below. 
 

1. Enrollment in a marching band program for credit;  
2. Enrollment in Reserve Officer’s Training Corps (ROTC) program sponsored by the District;  
3. Ongoing participation in an interscholastic athletic program (student must be in the 11th or 12th grade); 
4. Enrollment in academic classes that are required for admission to an institution of higher learning (student 

must be in the 11th or 12th grade); or  
5. Enrollment in academic classes that are required for graduation from high school, provided that failure to 

take such classes will result in the student being unable to graduate (student must be in the 11th or 12th 
grade). 

 
Students with an Individualized Education Program may also be excused from physical education courses for 
reasons stated in Handbook Procedure 10.30.1 
 
Exemption from physical education requirement, grades 3-13 7:260  
A student requiring adapted physical education will receive that service in accordance with the student’s 
Individualized Education Program. A student in grades 3-12 who is eligible for special education may be excused 
from physical education courses if:  

- The student’s parent/guardian agrees that the student must utilize the time set aside for physical education 
to receive special education support and services,  

- The student’s Individualized Education Program team determines that the student must utilize the time set 
aside for physical education to receive special education support and services.  The agreement or 
determination must be made a part of the Individualized Education Program; or 

- The student has an Individualized Education Program and is participating in an adaptive athletic program 
outside of the school setting, and the student’s parent or guardian documents this participation. 
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SEX EDUCATION 
 

Sex education instruction (12-40)  
Students will not be required to take or participate in any class or course in comprehensive sex education if his or 
her parent or guardian submits a written objection.  The parent or guardian’s decision will not be the reason for 
any student discipline, including suspension or expulsion. Nothing in this section prohibits instruction in 
sanitation, hygiene or traditional courses in biology.  Parents or guardians may examine the instructional materials 
to be used in any district sex education class or course. 

 
SPECIFIC STUDENT POPULATIONS 

 

Education of homeless youth   6:140 
Homeless children will be provided equal access to the District’s educational programs, in accordance with the 
McKinney-Vento Act and state law.  

- The District will make school placement determinations on the basis of the best interests of the homeless 
child, in accordance with the standards set forth in the McKinney-Vento Act and state law; 

- The District will immediately enroll homeless children and will provide assistance with obtaining records 
as per the laws stated; 

- Homeless children will not be stigmatized or segregated on the basis of their homeless status; 
- The District will address enrollment disputes as provided in the McKinney-Vento Act and state law; and 
- The District will provide transportation, if warranted to homeless children as required by the McKinney-

Vento Act and State law. 
 

 

A homeless child and youth may include a child’s current living situation (as listed below) or if the student is a 
youth not living with a parent or guardian and is living in one of these situations:  a shelter; with relatives or 
others due to lack of housing; at a train or bus station, park, or in a car; in a motel/hotel, camping ground or other 
similar situation due to the lack of alternative adequate  
housing; in abandoned apartment/building; temporarily housed in a shelter awaiting DCFS permanent foster care 
placement; or due to the result of a disaster. 
 

For more information on education for homeless, the District has designated the Director of Student 
Services (630-299-7209) as the District’s liaison for homeless children.  The liaison will coordinate services to 
facilitate the enrollment of homeless children and the provision of opportunities for academic success.  These 
services may include waiver of fees, school supplies, free uniforms, free and reduced meals, and low-cost or free 
medical referrals.   

Contact your school principal or the Director of Student Services regarding more information on the 
rights of homeless students.  
 

Homeless Child's Right to Education 6:140 
When a child loses permanent housing and becomes a homeless person as defined at law, or when a homeless 
child changes his or her temporary living arrangements, the parent or guardian of the homeless child has the 
option of either: 

1. continuing the child's education in the school of origin for as long as the child remains homeless or, if 
the child becomes permanently housed, until the end of the academic year during which the housing 
is acquired; or 

2. enrolling the child in any school that non-homeless students who live in the attendance area in which 
the child or youth is actually living are eligible to attend. 
 

Assistance and support for homeless families includes:  Community organizations, food banks, meal programs, 
and local service organizations, (Goodwill, Salvation Army, etc.), family shelters, medical services, and other 
support. 
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Withdrawal by parents:  Any parent or legal guardian whose child has been enrolled in a program shall have the 
absolute right to withdraw the child from the program immediately by submitting a written notice of his or her 
desire to withdraw the child to the school authorities of the school in which the child is enrolled or to the school 
district in which the child resides. (Section 14C-4 of the School Code). 
 
Parent and community participation:  Each district or cooperative shall establish a parent advisory committee 
consisting of parents, legal guardians, transitional bilingual education teachers, counselors, and community 
leaders. This committee shall participate in the planning, operation, and evaluation of programs. The majority of 
committee members shall be parents or legal guardians of students enrolled in these programs. Membership on 
this committee shall be representative of the languages served in programs to the extent possible. (Section 14C-10 
of the School Code (105 ILCS 5/14C-10). 
 
Child find activities 
The District has a duty to seek out and find all children suspected of a disability which adversely affects 
educational performance. Speech and language screenings are available at all elementary schools for all new 
students to determine the need for potential services or further evaluation as warranted.  (Bilingual screenings and 
evaluations are provided if needed.) 
 
Case study evaluations 6:120 
A referral for an initial evaluation may be initiated by the parent/guardian or a school employee to the school 
administrator, usually the principal. A written request is needed with a reason for the evaluation. If a school 
employee is requesting testing, the parents are always notified by the school. A referral means that the child will 
be screened by the Student Services Team to determine if a Case Study Evaluation (CSE) should be conducted, or 
if interventions can be developed to appropriately meet a student’s needs. If the team decides not to conduct a 
case study evaluation, the parent/guardian and referring source will be notified in writing with a reason why the 
CSE will not be conducted.  

 
If the team decides the child should be evaluated for a possible disability, a written notice shall be sent to 

the parent/guardian and the source of the referral, indicating the reason for the testing.   
The Team will select a Case Manager to communicate with the child’s parent/guardian to communicate 

with them about the process. The process includes a review of the following domain areas at a domain meeting:  
(1) health, (2) vision, (3) hearing, (4) social emotional status (5) general intelligence, (6) communicative status, 
(7) academic assessment, (8) motor/orthopedic status, (9) classroom performance.  Parents/guardians are invited 
to attend this meeting.  Bilingual evaluations are considered, too. 

The parent/guardian must provide written permission on the specific form before anyone at the school 
may begin a case study evaluation on the child. A Case Study Evaluation must be completed within the 
designated 60 school-day timeline. The initiation of this timeline occurs when the parent or guardian signs 
consent for the evaluation.   

The parent/guardian is notified to attend an Eligibility Determination Conference (EDC) at the school to 
meet with the team. Translators or interpreters are provided to parents if needed. The team members, with a 
general education teacher, review the results with the parent/guardian. Then they determine if the child does, or 
does not, have a disability.  If the child does have a disability, then they discuss how it is impacting the child’s 
educational performance. A written conference report is provided to the parent/guardian. The team may determine 
that the child does not have a disability and does not qualify for either a Section 504 plan or any special education 
services. The team may make some suggestions, if warranted, to the parent or teacher to provide assistance for the 
student. If the child does have a disability, but only needs accommodations or modification in a school setting in 
order to have equal access to education, then the team will write a Section 504 plan.  A Section 504 plan is not 
considered special education.  A Section 504 case manager will be assigned to monitor that your child’s plan is in 
place at the school.  Ask for a copy of Section 504 Rights. 
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If the team determines that the child’s disability negatively affects his/her education, then the team will 

write with input from the general education teacher and parent/guardian, an Individualized Education Program 
(IEP).  This part of the meeting is considered an IEP conference with written goals, accommodations, and 
program recommendations, etc.  The team will discuss a range of programs/related services and make a 
recommendation to the parent/guardian or the appropriate program and related services based upon the IEP.  The 
recommendation is based on the child receiving services in the least restrictive environment.  This IEP is 
reviewed and updated at least on an annual basis with the parent/guardian and team. 

At the beginning of a case study evaluation process, parents/guardians are given copies of the “Notice of 
Procedural Safeguards for Parents/guardians of Students with Disabilities (as of January 2008).”  This document 
provides detailed information for parents/guardians about special education procedures. It is available for any 
parent or guardian at no cost in English or Spanish. 

 

Having your child screened for disability 6:120 
If you have a child under the age of three years that you suspect has a disability, you may contact the Child and 
Family Connections at (630) 879-2277 for a screening to see if your child has a disability. They will assess your 
child and they may determine if he or she is eligible for services through their agency. Screenings and evaluations 
are at no cost. If a child is receiving services by Child and Family Connections, they refer the child and his/her 
parents or guardians before the child turns three years of age to the Early Childhood Special Education 
Coordinator in East Aurora School District 131. Communication is made with the parent/guardian to determine 
the next appropriate step for the child before he/she turns three years of age.   

 

Parents or guardians of children who attend private or parochial schools (grades K-12) within East Aurora 
School District 131 boundaries may submit a referral for an evaluation for their child through their child’s 
private/parochial school principal. That principal has the referral form to complete and will submit the request and 
forms to the appropriate school’s principal.  The District principal/administrator will have the Student Services 
Team review the request for the referral for a case study evaluation. They will follow the same procedures as 
written when a referral for a case study evaluation is made, including the assessment and eligibility conference.  
Service provisions may differ, though. Contact the Child Service Center for more information.    

 
All parent(s)/guardian(s) in the School District may request to receive a free copy in either English or 

Spanish of the most current “Notice of Procedural Safeguards for Parents/Guardians of Students with Disabilities, 
As of January 2008” as written by the Illinois State Board of Education. Please contact your principal or the 
special education coordinator assigned to your child’s school or the Child Service Center, (630) 299-7902.  

 
Education of children with disabilities 6:120 
It is the intent of the district to ensure that students who are disabled within the definition of Section 504 of the 
Rehabilitation Act of 1973 or the Individuals with Disabilities Education Act are identified, evaluated and 
provided with appropriate educational services. 

The school provides a free appropriate public education in the least restrictive environment and necessary 
related services to all children with disabilities enrolled in the school. The term “children with disabilities” means 
children between ages three and the day before their 22nd birthday for whom it is determined that special 
education services are needed.  It is the intent of the school to ensure that students with disabilities are identified, 
evaluated, and provided with appropriate educational services. 

 
A copy of the publication “Explanation of Procedural Safeguards Available to Parents of Students with 

Disabilities” may be obtained from the school district office. 

Transfer to another school 
The district observes the statute that requires forwarding, within 10 days of the receipt of request, an unofficial 
record of the student's grades to the school to which the student is transferring. Each school shall forward written 
information relative to the grade levels, subjects and record of academic grades achieved, current mathematics 
and language arts placement levels, health records and a most current set of standardized test reports. The district, 
within 10 days after the student has paid all of his or her outstanding fines and fees, forwards an official transcript 
of the scholastic records of each student transferring. 
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Suspension make-up work  
The Board of Education has adopted the following regulations regarding class work and examinations missed as a 
result of a suspension: A student may make up work missed during an out-of-school suspension, as well as take 
missed examinations.  Semester exams must be made up before the end of the semester or before the last day of 
school at the end of the school year.  All completed make-up work examinations will receive a grade at the same 
level they would have received if the student had not been suspended. 
  
Student privacy protections (11-10) 
Surveys by Third Parties:  Before a school official or staff member administers or distributes a survey or 
evaluation created by a third party to a student, the student’s parent/guardian may inspect the survey or 
evaluation, upon their request and within a reasonable time of their request.  This applies to every survey: (1) that 
is created by a person or entity other than a district official, staff member, or student, (2) regardless of whether the 
student answering the questions can be identified, and (3) regardless of the subject matter of the questions. Parents 
who object to disclosure of information concerning their child to a third party may do so in writing to the building 
principal. 
 
Surveys Requesting Personal Information:  School officials and staff members will not request, nor disclose, 
the identity of any student who completes any survey or evaluation (created by any person or entity, including the 
school or district) containing one or more of the following items: 

(a) Political affiliations or beliefs of the student or the student’s parent/guardian. 
(b) Mental or psychological problems of the student or the student’s family. 
(c) Sexual behaviors or attitudes. 
(d) Illegal, anti-social, self-incriminating, or demeaning behavior. 
(e) Critical appraisals of other individuals with whom students have close family relationships. 
(f) Legally recognized privileged or analogous relationships, such as those with lawyers, physicians, and 

ministers. 
(g) Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian. 
(h) Income, other than that required by law to determine program eligibility. 

 
The student’s parent/guardian may inspect the survey or evaluation upon, and refuse to allow their child to 
participate in the survey. The school will not penalize any student whose parent/guardian exercised this option. 

 
STUDENT FEES 

 

Fines, fees, and charges; waiver of student fees (3-10)  
The school establishes fees and charges to fund certain school activities, including [list fee-based activities].  
Some students may be unable to pay these fees.  Students will not be denied educational services or academic 
credit due to the inability of their parent or guardian to pay fees or certain charges. Students whose parent or 
guardian is unable to afford student fees may receive a fee waiver.  A fee waiver does not exempt a student from 
charges for lost and damaged books, locks, materials, supplies, and/or equipment. 
Applications for fee waivers may be submitted by a parent or guardian of a student who has been assessed a fee. 
A student is eligible for a fee waiver if the student currently lives in a household that meets the income guidelines, 
with the same limits based on the household size, that are used for the federal free meals program. 
 
The building principal will give additional consideration where one or more of the following factors are present:  

- An illness in the family; 
- Unusual expenses such as fire, flood, storm damage, etc.; 
- Seasonal employment; 
- Emergency situations; or 
- When one or more of the parents/guardians are involved in a work stoppage. 

Within 30 days, the building principal will notify the parent/guardian if the fee waiver request has been denied, 
along with the appropriate appeal process. If you have questions regarding the fee waiver process, you may 
contact the building principal. 
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Senate Bill 100 
Key Elements and Resources 

 

The Midwest PBIS Network                 January 
2016 
 

 

SB100 Defined: 
Senate Bill 100 was passed in the Illinois Senate in January of 2015.  The bill seeks to address the causes and  
3consequences of the “school-to-prison pipeline,” by legislating disciplinary guidelines for both public and 
charter schools.  Senate Bill 100 explicitly requires that schools minimize exclusionary discipline practices such as 
suspension and expulsion, while increasing use of alternatives to suspension.  Below are brief summarizations of the 
key elements of SB100, as applicable to public schools. 
 
1. Elimination of “zero-tolerance” policies.   b.  Effective classroom management strategies, 

Schools will no longer be allowed to use   c.  culturally responsive discipline, and 
policies that require suspension or expulsion    d.  developmentally appropriate disciplinary 
in response to particular student behaviors,        methods that promote positive and healthy 
unless required by federal law or state code. school climates. 
 

2. Suggestion to create a memorandum of  7. School districts must also create a policy for 
understanding with local law enforcement re-engaging students returning to school 
agencies that clearly define law from suspensions and expulsions. 
enforcement’s role in schools. 
 

3. Tighter restrictions on the use of 8. Schools are required to provide suspended 
 exclusionary discipline consequences. students with the opportunity to make up 
 Out-of-school suspensions of longer than work they missed for equivalent academic 
 three days, expulsions, and disciplinary credit. 
 referrals to alternative schools can only be 
 used when all other appropriate and available 9. Ensures greater transparency and  
 disciplinary interventions have been exhausted accountability to parents/guardians. 
 not as a punishment for misbehavior. Schools are required to: 

a. Create a parent-teacher advisory 
4. Focuses on meeting student needs and  committee, to develop with the 
 addressing root causes of disciplinary issues. school board policy guidelines on 
 Students that are suspended out of school for pupil discipline, 
 longer than four days must be provided  b.  give parents/guardians more  
 appropriate and available support services. information about why their children 
  are being excluded from school and 
5. Promotes proven disciplinary alternatives why the particular length of 
 In place of exclusionary discipline. exclusion was chosen. 
 
6. Promotes improved professional 10. Eliminates disciplinary fines and fees. 
 development for school officials and staff. Students can no longer be charged monetary 
 Districts are recommended to provide fines or fees as a disciplinary consequence. 
 on-going professional development to all 
 school officials and staff members on: 11. Holds charter schools and traditional public 

a. The adverse consequences of school  schools to the same standards by eliminating 
exclusion and justice-system the exemption of charter schools from school 

 involvement, discipline regulations. 
  
Caution 
When facing significant changes to school policy and practices, district teams may feel pressure to adopt many 
different approaches.  Research in positive behavior supports provides a foundation for implementing real change in 
district practices to reduce exclusionary discipline.  Please access www.midwestpbis.org for additional resources 
on how PBIS can help your school achieve SB2100 goals. 
 

The Midwest PBIS Network, January 2016-Senate Bill 100 Brief 
            

http://www.midwestpbis.org/
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STUDENT DISCIPLINE 

 
Student Behavior 

Copies of all School District policies on student behavior are available online through the School District’s 
website or in the school office. 

Prohibited Student Conduct 
Misbehavior is a matter of choice.  Choosing to disrupt class infringes upon the rights of the teacher and the rights 
of other students to learn.  For any event that subjects a student to disciplinary sanctions, the administration 
reserves the right to seek such discipline as necessary which may include suspension and expulsion.  Such a 
determination is to be made based upon the seriousness of the conduct, the past conduct of the student, the effect 
of the action on the delivery of educational services, maintenance of safety and discipline, the severity of the 
penalty to be imposed, and the student’s interests.  Consequences typically become more restrictive as the 
behavior persists. 

Students may be disciplined for gross disobedience, misconduct, or engaging in prohibited student conduct, 
whenever it is reasonably related to school or school activities.  Examples of conduct that can result in 
interventions or discipline include but are not limited to the following: 

1. Using, possessing, distributing, purchasing, selling or offering for sale tobacco or nicotine materials, 
including electronic cigarettes or e-cigarettes. 

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the 
influence of an alcoholic beverage are not permitted to attend school or school functions and are treated 
as though they had alcohol in their possession. 

3. Using, possessing, distributing, purchasing, selling or offering for sale: 
a. Any illegal drug, controlled substance, or cannabis (including marijuana, medical cannabis and 

hashish). 
b. Any anabolic steroid unless it is being administered in accordance with a physician’s or licensed 

practitioner’s prescription. 
c. Any performance-enhancing substance on the Illinois High School Association’s most current banned 

substance list unless administered in accordance with a physician’s or licensed practitioner’s 
prescription. 

d. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or 
when used in a manner inconsistent with the prescription or prescribing physician’s or licensed 
practitioner’s instructions.  The use or possession of medical cannabis, even by a student for whom 
medical cannabis has been prescribed, is prohibited. 

e. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed, regardless of 
whether it contains an illegal drug or controlled substance: (a) that a student believes is, or represents 
to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervous 
system, or other physiological or psychological change in the body, including without limitation, pure 
caffeine in tablet or powdered form; or (b) about which the student engaged in behavior that would 
lead a reasonable person to believe that the student intended the substance to cause intoxication, 
hallucination, excitement, or dulling of the brain or nervous system, or other physiological or 
psychological change in the body, including without limitation pure caffeine in tablet or powdered 
form.  The prohibition in this section does not apply to a student’s use of asthma or other legally 
prescribed inhalant medications. 

f.  “Look-alike” or counterfeit drugs, including a substance that is not prohibited by this policy, but one: 
(a) that a student believes to be, or represents to be, an illegal drug, controlled substance, or other 
substance that is prohibited by this policy; or (b) about which a student engaged in behavior that 
would lead a reasonable person to believe that the student expressly or impliedly represented to be an 
illegal drug, controlled substance or other substance that is prohibited by this policy. 
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g. Drug paraphernalia, including devices that are or can be used to:  (a) ingest, inhale, or inject cannabis 

or controlled substances into the body; and (b) grow, process, store, or conceal cannabis or controlled 
substances. 

h. Any substance inhaled, injected, smoked, consumed or otherwise ingested or absorbed with the 
intention of causing a physiological or psychological change in the body, including without 
limitation, pure caffeine in a tablet or powdered form. 

Students who are under the influence of any prohibited substance are not permitted to attend school or 
school functions and are treated as though they have the prohibited substance, as applicable, in their 
possession. 

4. Using, possessing, controlling or transferring a “weapon” or violating the procedures listed below under 
the Weapons Prohibition section of this handbook procedure.  

5. Using or possessing an electronic paging device. 
6. Using a cellular telephone, smartphone, video recording device, personal digital assistant (PDA), or 

similar electronic device in any manner that disrupts the educational environment or violates the rights of 
others, including using the device to take photographs in locker rooms or bathrooms, cheat, or otherwise 
violate student conduct rules. Prohibited conduct specifically includes, without limitation, creating and 
sending, sharing, viewing, receiving or possessing an indecent visual depiction of oneself or another 
person through the use of a computer, electronic communication device or cellular telephone, commonly 
known as “sexting.” Unless otherwise banned under this policy or by the building principal, all cellular 
phones, smartphones and other electronic devices must be kept powered-off and out-of-sight during the 
regular school day unless:  (a) the supervising teacher grants permission; (b) use of the device is provided 
in a student’s individualized education program (IEP); (c) it is used during the student’s lunch period; or 
(d) it is needed in an emergency that threatens the safety of students, staff, or other individuals. 

7. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of 
instruction. 

8. Disobeying rules of student conduct or directives from staff members or school officials.  Examples of 
disobeying staff directives include refusing a staff member’s request to stop, present school identification 
or submit to a search. 

9. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or 
receiving help during an academic examination, altering report cards and wrongfully obtaining test copies 
or scores. 

10. Engaging in bullying, hazing or any kind of aggressive behavior that does physical or psychological harm 
to a staff person or another student or encouraging other students to engage in such behavior.  Prohibited 
conduct specifically includes, without limitation, any use of violence, intimidation, force, noise, coercion, 
threats, stalking, harassment, sexual harassment, public humiliation, theft or destruction of property, 
retaliation, hazing, bullying, and using a school computer, or a school computer network or other 
comparable conduct. 

11. Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment, 
indecent exposure (including mooning) and sexual assault. 

12. Engaging in teen dating violence. 
13. Causing or attempting to cause damage to, stealing, or attempting to steal, school property or another 

person’s personal property. 
14. Entering school property or a school facility without proper authorization. 
15. In the absence of a reasonable belief that an emergency exists, calling emergency responders (calling 9-1-

1); signaling or setting off alarms or signals indicating the presence of an emergency; or indicating the 
presence of a bomb or explosive device on school grounds, school bus or at any school activity. 

16. Being absent without a recognized excuse. 
17. Being involved with any public school fraternity, sorority, or secret society. 
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18. Being involved in a gang or engaging in gang-like activities, including displaying gang symbols or 
paraphernalia. 

19. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, 
eavesdropping, and vandalism and hazing. 

20. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school 
environment, school operations, or an educational function, including but not limited to, conduct that may 
reasonably be considered to:  (a) be a threat or an attempted intimidation of a staff member; or (b) 
endanger the health or safety of students, staff, or school property. 

21. Making an explicit threat on an Internet website against a school employee, a student, or any school-
related personnel if the Internet website through which the threat was made is a site that was accessible 
within the school at the time the threat was made or was available to third parties who worked or studied 
within the school grounds at the time the threat was made, and the threat could be reasonably interpreted 
as threatening to the safety and security of the threatened individual because of his or her duties or 
employment status or status as a student inside the school. 

22. Operating an unarmed aircraft system (AUS) or drone for any purpose on school grounds or at any school 
event unless granted permission by the building principal. 

For purposes of these rules, the term “possession” includes having control, custody, or care, currently or in the 
past, of an object or substance, including situations in which the item is: (a) on the student’s person; (b) contained 
in another item belonging to, or under the control of, the student, such as in the student’s clothing, backpack, or 
automobile; (c) in a school’s student locker, desk, or other school property; (d) at any location on school property 
or at a school-sponsored event; or (e) in the case of drugs and alcohol, substances ingested by the person. 

Efforts, including the use of positive interventions and supports shall be made to deter students, while at school or 
a school-related event, from engaging in the types of conduct described above, or engaging in aggressive behavior 
that may reasonably produce physical or psychological harm to someone else. 

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the 
student’s parent/guardian to administer or consent to the administration of psychotropic or psychostimulant 
medication to the student. 

When and Where Conduct Rules Apply 

The grounds for disciplinary action also apply whenever the student’s conduct is reasonably related to school or 
school activities, including but not limited to: 

1. On, or within sight of, school grounds before, during, or after school hours or at any time; 
2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable 

relationship to school; 
3. Traveling to or from school or a school activity, function, or event; or 
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school 

operations, or an educational function, including but not limited to, conduct that may reasonably be 
considered to:  (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the health or 
safety of students, staff, or school property. 
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Disciplinary Measures  
School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest 
extent practicable, and, where practicable and reasonable, shall consider forms of non-exclusionary discipline 
before using out-of-school suspensions or expulsions. School personnel shall not advise or encourage students to 
drop out of school voluntarily due to behavioral or academic difficulties. Potential disciplinary measures include, 
without limitation, any of the following measures: 

1. Notifying parents/guardians. 
2. Disciplinary conference. 
3. Withholding of privileges. 
4. Referral to outside agency 
4. Temporary removal from the classroom. 
5. Return of property or restitution for lost, stolen or damaged property. 
6. In-school suspension. 
7. After-school study or Saturday study provided the student’s parent/guardian has been notified.  (If 

transportation arrangements cannot be made in advance, an alternative disciplinary measure will be 
assigned to the student.) 

8. Community service. 
9. Seizure of contraband; confiscation and temporary retention of the personal property that was used to 

violate school rules. 
10. Suspension of bus riding privileges. 
11. Suspension from school and all school activities for up to 10 days.  A suspended student may also be 

prohibited from being on school grounds or attending any school activities. 
12. Expulsion from school and all school activities for a definite time period not to exceed 2 calendar years. 

An expelled student may also be prohibited from being on school grounds or attending any school 
activities. 

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for transfer under State 
law and in accordance with Articles 13A and 13B of the School Code. 

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity, 
such as, illegal drugs (controlled substances), “look-alikes,” alcohol or weapons or in other circumstances 
as authorized by the reciprocal reporting agreement between the District and local law enforcement 
agencies. 

 

The above list of disciplinary measures is a range of options that will not always be applicable in every case.  In 
some circumstances, it may not be possible to avoid suspending or expelling a student because behavioral 
interventions, other than a suspension or expulsion, will not be appropriate and available, and the only reasonable 
and practical way to resolve the threat and/or address the disruption is a suspension or expulsion. 

Corporal Punishment 

Corporal punishment is illegal and will not be used.  Corporal punishment is defined as slapping, paddling, or 
prolonged maintenance of students in physically painful positions, or intentional infliction of bodily harm.  
Corporal punishment does not include reasonable force as needed to maintain safety for students, staff, or other 
persons, or for the purpose of self-defense or defense of property. 
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Weapons Prohibition 

State law provides that a student who is determined to have brought one of the following objects to school, any 
school-sponsored activity or event, or any activity or event that bears a reasonable relationship to school shall be 
expelled for a period of not less than one year but not more than 2 calendar years: 

(1) A firearm, meaning any gun, rifle, shotgun, weapon as defined by Section 921 of Title 18 of the Unites States 
Code, firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act, or firearm as defined in 
Section 24-1 of the Criminal Code of 1961. The expulsion period may be modified by the superintendent, and the 
superintendent's determination may be modified by the board on a case-by-case basis.  

(2) A knife, brass knuckles or other knuckle weapon regardless of its composition, a billy club, or any other object 
if used or attempted to be used to cause bodily harm, including “look alikes” of any firearm as defined above. 

The expulsion requirement may be modified by the superintendent, and the superintendent's determination may be 
modified by the board on a case-by-case basis.  

Gang & Gang Activity Prohibited 

“Gang” is defined as any group, club or organization of two or more persons whose purposes include the 
commission of illegal acts. No student on or about school property or at any school activity or whenever the 
student’s conduct is reasonably related to a school activity, shall: (1) wear, possess, use, distribute, display, or sell 
any clothing, jewelry, paraphernalia or other items which reasonably could be regarded as gang symbols; commit 
any act or omission, or use either verbal or non‐verbal gestures, or handshakes showing membership or affiliation 
in a gang; or (2) use any speech or commit any act or omission in furtherance of the interest of any gang or gang 
activity, including, but not limited to, soliciting others for membership in any gangs; (3) request any person to pay 
protection or otherwise intimidate, harass or threaten any person; (4) commit any other illegal act or other 
violation of district policies, (5) or incite other students to act with physical violence upon any other person. 

Dress Code & Student Appearance 

Students are expected to wear clothing in a neat, clean, and well fitting manner while on school property and/or in 
attendance at school sponsored activities. Students are to use discretion in their dress and are not permitted to 
wear apparel that causes a substantial disruption in the school environment. 

• Student dress (including accessories) may not advertise, promote, or picture alcoholic beverages, illegal 
drugs, drug paraphernalia, violent behavior, or other inappropriate images. 

• Student dress (including accessories) may not display lewd, vulgar, obscene, or offensive language or 
symbols, including gang symbols. 

• Hats, coats, bandannas, sweat bands, and sun glasses may not be worn in the building during the school 
day. 

• Hair styles, dress, and accessories that pose a safety hazard are not permitted in the shop, laboratories, or 
during physical education. 

• Clothing with holes, rips, tears, and clothing that is otherwise poorly fitting, showing skin and/or 
undergarments may not be worn at school. 

• The length of shorts or skirts must be appropriate for the school environment. 
• Appropriate footwear must be worn at all times. 
• If there is any doubt about dress and appearance, the building principal will make the final decision. 
• Student whose dress causes a substantial disruption of the orderly process of school functions or 

endangers the health or safety of the student, other students, staff or others may be subject discipline.     
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Re-Engagement of Returning Students 

The building principal or designee shall meet with a student returning to school from an out-of-school suspension, 
expulsion or alternative school setting.   

The goal of this meeting shall be to support the student’s ability to be successful in school following a period of 
exclusion and shall include an opportunity for students who have been suspended to complete or make-up missed 
work for equivalent academic credit. 

DISCIPLINE CODES 

ELEMENTARY/MIDDLE/HIGH  

Code Name 
ARS Arson 
BLYNG Bullying 
DRSCD Dress Code Violation 
FIGHT Fighting 
FRGRY Forgery/Plagiarism 
GANG Gang Affiliation or Display 
INAPP Inappropriate Display of Affection 
CHTG Lying/Cheating 
THEFT Theft 
TRNCY Truancy 
ALCHO Use or Possession of Alcohol 
CMBST Use or Possession of Combustibles 
DRGS Use or Possession of Drugs 
TBACC Use or Possession of Tabacco 
WPNS Use or Possession of Weapons 
OUTBN Inappropriate Location or Out of Bounds Area 
BMBTH Bomb Threats/False Alarm 
HERR Harassment 
ABL Abusive Language/Inappropriate Language/Profanity 
OTHR Other 
DSRSP Disrespect 
PWOIN Physical Aggression (without physical injury) 
DFNC Defiance/Insubordination/Non-compliance 
DSRPT Disruption 
PRPDM Property Damage/Vandalism 
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RESOLUTION CODES 
 

Code Name    

PEND Action Pending 

ALTP Transfer to Alternative Program in lieu of another disciplinary action 

BUSS Bus Suspension 

CONF Warning/Conference 

DETEN Detention 

EXPL Expulsion (Received Educational Services) 

INSCH In school suspension or intervention 

ISI In school intervention 

OTHR Other 

PRNT Parent contact 

OFFC Time in office 

RSTN Restitution 

OSS Out of school suspension 

ASD After school detention 

MDTN Mediation 

LUNCH Lunch detention 

UNIRM Unilateral Removal to an Interim Alternative Educational Setting by School Personnel 

RMVAL Removal to an Interim Alternative Educational Setting by a Hearing Officer 

EXPL Expulsion (Did not receive Education Services) 

SATD Saturday detention 
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Authority to impose discipline 

Each teacher, and any other school personnel when students are under his/her charge, is authorized to impose any 
disciplinary measure (other than suspension, expulsion, corporal punishment or in-school suspension) that is 
appropriate and in accordance with District/school policies and rules on student discipline. 

Teachers, other certificated employees, and other persons (whether or not certificated) providing a related 
service for or with respect to a student, will maintain discipline in the school and on school grounds.  Reasonable 
force may be used as needed to maintain safety for other students, school personnel or persons, or for the purpose 
of self-defense or the defense of property. Also, teachers may temporarily remove students from a classroom in 
cases of disruptive behavior.  The Superintendent, building principals, assistant building principals or deans of 
students are authorized to impose the same disciplinary measures as teachers.  Also, they may suspend students 
guilty of gross disobedience or misconduct from school (including all school functions) for a period not to exceed 
10 school days. 
 
Suspension procedures  
   
The following suspension procedures will be followed: 

1. The appropriate school official will provide the student with a conference during which oral or written 
notice of the charges against him/her and the reasons for the charges.  If the student denies the charges, 
the student will be given an opportunity to present his/her explanation of the conduct to school officials. 
A pre-suspension conference is not required and the student can be immediately removed from school 
when the student’s presence poses a continuing danger to persons or property or an ongoing threat of 
disruption of the educational process.  In such cases, the notice and conference will follow as soon as 
practical. 

2. An attempted phone call to the student’s parent(s)/guardian(s) will be made to report the suspension.  The 
student will not be sent home during school hours until the appropriate school official has contacted the 
student's parent(s)/guardian(s). 

3. A written notice of the suspension will be given to the student's parent(s)/ guardians(s) as soon as possible 
and will contain the reasons for the suspension, the rule(s) or regulation(s) that the student is accused of 
having broken, the beginning date and number of days of the suspension, and the right to review the 
suspension.  The notice shall include information about an opportunity to make up work missed during 
the suspension for equivalent academic credit.  For suspensions of 3 school days or less the notice shall 
include a rationale or explanation of why the length of suspension was chosen and address the threat or 
disruption posed by the student.  For a suspension of 4 or more school days the notice shall also include 
an explanation that other appropriate and available behavioral and disciplinary interventions have been 
exhausted and no other interventions are available, and for suspensions of 5 or more school days an 
explanation of what, if any, appropriate and available support services will be provided to the student. 

4. A request to review the suspension must be sent to the building principal within five (5) school days after 
receipt of the suspension notice. Upon receipt of such a request, an informal hearing will be held before 
the Superintendent or his/her designee. It the suspension is upheld, the parent(s)/guardian(s) may request 
a hearing before the Board or a hearing officer appointed by the Board. 

5. A request for a hearing before the hearing officer must be sent to the Superintendent or his/her designee 
within five (5) school days after receipt of the Superintendent's or his/her designee’s decision.  Upon 
receipt of such a request, a hearing will be conducted by the Board or a hearing officer appointed by the 
Board. 

6. At the hearing, the student has the right to: have legal counsel at his/her own expense, the right to question the 
person who made the decision to suspend him/her, the right to have and question witnesses, and the right to make a 
statement in his/her own behalf.   

7. After presentation of the evidence, the hearing officer will report to the Board, via a written summary of the 
evidence heard.  The Board may then take such action as it finds appropriate.   
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Expulsion procedures 
 
The following expulsion procedures will be followed: 

1. The building administrator will recommend to the Superintendent whether a student should be expelled.  
 

2. If the Superintendent agrees with the building principal, a written notice will be sent to the student and 
his/her parent(s)/ guardian(s) by registered or certified mail.  The written notice will include (1) the 
reason the student is being recommended for expulsion, (2) the specific rule(s) or regulation(s) the 
student is accused of breaking, (3) the fact that a hearing will be conducted to discuss the student's 
behavior, (4) the time, date and place of the hearing, and (5) the fact that the hearing will be conducted by 
the Board or a hearing officer appointed by the Board.  The written notice also will advise the student 
that, at the hearing, he/she has the right to have legal counsel at his or her own expense, the right to 
question the building administrator who made the recommendation to expel him/her, the right to have and 
question witnesses, and the right to make a statement in his/her behalf.  The notice may request that if 
the student is to be represented by an attorney the Superintendent be notified of the attorney’s name and 
contact information. 

 
3. At the expulsion hearing, the Board or the hearing officer will hear evidence of the student's alleged gross 

disobedience or misconduct, including information of any other interventions attempted, or if no other 
interventions were available and evidence of the threat or disruption posed by the student, and then 
submit a written report to the Board.  Upon receipt of the hearing officer's report and recommendation, 
and within ten (10) days of the hearing, the Board will decide whether expulsion is appropriate. 

 

4. A written decision of the Board will be given to the student and his or her parent(s)/guardian(s) within 
five (5) school days of making the decision.  If expelled, the decision shall detail the specific reason why 
removing the student from school is in the best interest of the school, provide a rationale for the duration 
of the expulsion, document how all behavioral and disciplinary interventions have been exhausted or if 
there is a determination that no other appropriate interventions exist, and document how the student’s 
continuing presence in school poses a threat or substantially disrupts or interferes with the operation of 
the school. 
 

Due process  
Before receiving disciplinary action under this policy, the student will be notified of the wrongful nature of the 
alleged conduct, and given the opportunity to deny or explain his/her conduct. In taking any disciplinary action 
under this policy, including the expulsion of students, the District will follow procedures required by State and 
federal law and Board policy. 
 

School property and equipment, as well as personal effects left by students  
School authorities may inspect and search school property and equipment owned or controlled by the school (such 
as, lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to or the 
consent of the student.  Students have no reasonable expectation of privacy in these places or areas or in their 
personal effects left there. 
 

Search and seizure (8-10)  
In order to maintain order safety and security in the schools, school authorities are authorized to conduct 
reasonable searches of school property and equipment, as well as of students and their personal effects.  “School 
authorities” includes school liaison police officers. 

The Superintendent or his/her designee may request the assistance of law enforcement officials for the 
purpose of conducting inspections and searches of lockers, desks, parking lots, and other school property and 
equipment owned or controlled by the school for illegal drugs, weapons, or other illegal or dangerous substances 
or materials. Such searches may be conducted using specially trained dogs or technology.  Searches conducted by 
authorized school personnel, in conjunction with or at the request of the law enforcement agencies, will be 
conducted in accordance with the standards applicable to such law enforcement agencies. If such a search 
produces evidence that the student has violated or is violating the law, local ordinance, or the District's policies or 
rules, such evidence may be seized by school authorities, and disciplinary action may be taken.  When 
appropriate, the District also may turn over such evidence to law enforcement authorities. 
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Students - School authorities may search a student and/or the student’s personal effects in the student’s 
possession (such as, purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground 
for suspecting that the search will produce evidence the particular student has violated or is violating either the 
law, or the school or district student rules and policies. The search will be conducted in a manner that is 
reasonably related to its objective of the search and not excessively intrusive in light of the student’s age and sex, 
and the nature of the infraction. 
 

Seizure of property - If a search produces evidence that the student has violated or is violating either the law or 
the school or district’s policies or rules, evidence may be seized and impounded by school authorities, and 
disciplinary action may be taken.  When appropriate, evidence may be transferred to law enforcement authorities. 
 
School property - School authorities also may inspect and search places and areas such as lockers, desks, parking 
lots, and other school property and equipment owned or controlled by the District, as well as personal effects left 
in those places and areas by students, without notice to or the consent of the student or parent, and without a 
search warrant.  As a matter of public policy, the General Assembly of the State of Illinois has found that students 
have no reasonable expectation of privacy in these places and areas or in their personal effects left in these places 
and areas. 
 
Olweus Definition of Bullying 
Bullying is when someone repeatedly and on purpose says or does mean or hurtful things to another person who 
has a hard time defending himself or herself. 
 
Three Key Components of Bullying Behavior: 
Involves an aggressive behavior 
Typically involves a pattern of behavior repeated over time 
Imbalance of power or strength 
 
School Rules about Bullying: 
We will not bully others. 
We will try to help students who are bullied. 
We will try to include students who are left out. 
If we know that somebody is being bullied, we will tell an adult at school and an adult at home. 
 
On-the-Spot Interventions: 
The “Teachable Moment” 
Stop the bullying 
Support student who has been bullied 
Name bullying behavior & refer to school rules 
Engage the bystanders 
Impose immediate & appropriate consequences    
Take steps to ensure bullied student will be protected from future bullying 
 

Prevention of and Response to Bullying, Intimidation, and Harassment 

Bullying is contrary to State law and the policy of the District.  Bullying, intimidation, and harassment diminish a 
student’s ability to learn and a school’s ability to educate. Preventing students from engaging in these disruptive behaviors 
and providing all students equal access to a safe, non-hostile learning environment are important school goals.  
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Bullying on the basis of actual or perceived race, color, national origin, immigration status, military status, unfavorable 
discharge status from the military service, sex, sexual orientation, gender identity, gender-related identity or expression, 
ancestry, age, religion, physical or mental disability, order of protection status, status of being homeless, or actual or 
potential marital or parental status, including pregnancy, association with a person or group with one or more of the 
aforementioned actual or perceived characteristics, or any other distinguishing characteristic is prohibited in each of the 
following situations: 

1. During any school-sponsored education program or activity. 
 

2. While in school, on school property, on school buses or other school vehicles, at designated school bus stops 
waiting for the school bus, or at school-sponsored or school-sanctioned events or activities. 

 

3. Through the transmission of information from a school computer, a school computer network, or other similar 
electronic school equipment. 

4. Through the transmission of information from a computer that is accessed at a non-school-related location, 
activity, function, or program or from the use of technology or an electronic device that is not owned, leased, 
or used by the school district or school if the bullying causes a substantial disruption to the educational 
process or orderly operation of a school.  This item (4) only applies in cases in which a school administrator 
or teacher receives a report that bullying through this means has occurred and does not require the District or 
school to staff or monitor any non-school-related activity, function, or program. 

Bullying includes cyber-bullying and means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or electronically, directed toward a student or students that has or can be reasonably 
predicted to have the effect of one or more of the following:  

1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or property;  
2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health;  
3. Substantially interfering with the student’s or students’ academic performance; or  
4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the services, 

activities, or privileges provided by a school. 

Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, sexual violence, causing 
psychological harm, threatening or causing physical harm, threatened or actual destruction of property, or wearing or 
possessing items depicting or implying hatred or prejudice of one of the characteristics stated above. 

“Cyber-bullying” means bullying through the use of technology or any electronic communication, including without 
limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in whole or 
in part by a wire, radio, electromagnetic system, photelectronic system, or photooptical system, including without 
limitation electronic mail, Internet communications, instant messages, or facsimile communications. 

“Cyber-bullying” includes the creation of a webpage or weblog in which the creator assumes the identity of another 
person or the knowing impersonation of another person as the author of posted content or messages if the creation or 
impersonation creates any of the effects enumerated in the definition of bullying.  “Cyber-bullying” also includes the 
distribution by electronic means of a communication to one or more persons or the posting of material on an electronic 
medium that may be accessed by one or more persons if the distribution or posting creates and of the effects enumerated 
in the definition of bullying herein. 
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Students are encouraged to immediately report bullying. A report may be made orally or in writing to the district 
complaint manager or any staff member with whom the student is comfortable speaking. Anyone, including staff 
members and parents/guardians, who has information about actual or threatened bullying is encouraged to report it to the 
district complaint manager or any staff member.  Anonymous reports are also accepted by phone call or in writing.  The 
District shall utilize the Complaint Form for documenting allegations of bullying and/or harassment. 

Complaint Manager: 
                     Steve Megazzini 
                        417 5th St. 

                             Aurora, Illinois  60505 
                       630-299-5549 

A reprisal or retaliation against any person who reports an act of bullying is prohibited. A student’s act of reprisal 
or retaliation will be treated as bullying for purposes of determining any consequences or other appropriate 
remedial actions. 

A student will not be punished for reporting bullying or supplying information, even if the school’s investigation 
concludes that no bullying occurred. However, knowingly making a false accusation or providing knowingly false 
information will be treated as bullying for purposes of determining any consequences or other appropriate 
remedial actions. 

Students and parents/guardians are also encouraged to read the following school district policies: 7:20, 
Harassment of Students Prohibited and 7:180, Prevention of and Response to Bullying, Intimidation and 
Harassment.1 

Investigation 
Upon receiving a report of bullying or harassment, the District will conduct an investigation into the allegations 
contained in such a report. The District will promptly notify the parents or guardians of all students involved in 
the alleged incident(s) of bullying and/or harassment, and will advise the parents or guardians of the students 
involved of the resources available to the students, including social work services, counseling, and school 
psychological services. The District shall also promptly notify the principal or school administrator or his or her 
designee of the report of the incident of bullying or harassment as soon as possible after the report is received. 
 
The District shall make all reasonable efforts to complete the investigation within ten (10) school days after the 
date the report of the incident of bullying or harassment was received, taking into consideration additional 
relevant information received during the course of the investigation concerning the reported incident. 
Through the course of its investigation, the District shall involve appropriate school support personnel and other 
staff persons with knowledge, experience, and training on bullying investigation as deemed appropriate. 
The District shall also make information concerning the status of the investigation available to the parents or 
guardians of all students involved in such investigation. The parents or guardians of the students involved shall 
have the opportunity to meet with the principal or school administrator, or his or her designee, to discuss the 
investigation, any findings resulting therefrom, and any actions taken to address the reported bullying or 
harassment. 
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Findings 
Any District employee who is determined, after an investigation, to have engaged in conduct prohibited by this 
policy will be subject to disciplinary action up to and including discharge. Any District student who is 
determined, after an investigation, to have engaged in conduct prohibited by this policy will be subject to 
disciplinary action, including but not limited to, suspension and expulsion consistent with the discipline policy. 
Any person making a knowingly false accusation regarding prohibited conduct will likewise be subject to 
disciplinary action up to and including discharge, with regard to employees, or suspension and expulsion, with 
regard to students. 
 
The District prohibits reprisal or retaliation against any person who reports an act of bullying or harassment. Any 
District employee or student of the District who is determined to have retaliated against any person reporting an 
act of bullying or harassment will be subject to disciplinary action up to and including discharge with regard to 
District employees, or discipline in accordance with District policy with regard to students.   
 
The District shall utilize interventions to address bullying, which may include, but are not limited to, school social 
work services, restorative measures, social-emotional skill building, counseling, school psychological services, 
and community-based services. 
 
Evaluation of policy 
On a periodic basis, and no less than bi-annually, the District shall review and re-evaluate the effectiveness of this 
policy by considering factors including but not limited to: the frequency of reports alleging bullying or 
harassment; any student, staff, or family observations regarding safety at school; identification areas of a school 
where bullying occurs; the types of bullying being utilized; and the frequency and extent of bystander intervention 
or participation. The District may also use relevant data and information collected for other purposes in its 
evaluation of this policy. In addition, the information developed as a result of the policy evaluation will be made 
available on the District’s internet website. Based on such review and re-evaluation, the District will make any 
necessary revisions to this policy as it deems appropriate. 
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COMPLAINT FORM 
Name of Complainant: ________________________________                       Reporting Date: ____/____/____ 
Teacher/Counselor completing form: ______________________________ 
 

What happened?  (Include as many details as possible regarding the alleged bullying, harassment, or other conduct, 
including the names of the student or staff member who allegedly bullied or harassed the complainant or another student). 
 

1. Name of the victim: __________________________ ID: ________________  Gr.:_________ 
 

2. Where did the alleged bullying, harassment, or other conduct complained of take place? 
 ___ Hallway         ___ Gym Class       ___ Bus or Bus Stop    ___ Classroom (which one) ___ 
 ___ Lunchroom    ___ Locker Room   ___ Bathroom    ___ Neighborhood    
 ___ Field Trip      ___ Sporting event 
 ___ Electronic devices (cellphone, voice messages, texting, IM, MySpace, Facebook, etc.) 
 ___ Other (Please describe below or on back page) 
 

3. When did the alleged bullying, harassment or other conduct complained of take place?   Date: ______________ 
 ___ Morning                ___ Afternoon         ___ Between Class       ___ After School 
 ___ Before School       ___ Lunchtime        ___ Other time: ____________________________ 
 

4. Has this student or staff member allegedly bullied or harassed you or other students before? 
 ___ Yes                        ___ No 
 If yes, give details on the reverse side of this form. 
 

5. Are you aware of other Complaint Forms for this student or staff member? 
 ___ Yes                       ___ No                       ___ Unknown 
 

6.         Do you think that the person or person who bullied or harassed you did so because of your race, gender, disability, 
sexual orientation, gender identity, ancestry, age, religion, status of order of protection, status homelessness, or actual or 
potential marital or parental status including pregnancy? 
            ___ No                        
             ___ Yes     If yes, why do you believe that such bullying or harassment is based on any such factor or status. 
 

Follow-up and Action Taken 
Investigator:___________________  Date of follow-up: ___/___/___  Prior Complaint:  Yes/No 
Date investigation initiated: ___/___/___             No. of interviews conducted: _________ 
Date investigation concluded: ___/___/___          No. of statements obtained: __________ 
Victim interviewed:  Yes/No                                 Perpetrator identified:    Yes/No 
                                                                               Perpetrator interviewed:  Yes/No 
 

Action taken:  ____ Consulted with student(s)      ____ Teachers/team contacted 
                        ____ Parents contacted                   ____ Refer to Administrator 
If the complainant has indicated that he or she believes the harassment or bullying was based on discriminatory conduct, 
describe the actions taken, including interim actions, to assure that any potential for a discriminatory hostile environment is 
corrected or prevented.  SEE ATTACHMENT 
 

Administrator action taken:  Attach additional pages or write on back, if necessary. 
a)  Disciplinary action: _________________________________________________________ 
b)  Remedial action: ___________________________________________________________ 
c)  Report, including submission of all statements and documentary evidence submitted to: 
 ____ Building Principal                                                Date submitted: ____/____/____ 
 ____ Reviewed by Building Principal or Designee      Date: ____/___/____ 
 ____ Nondiscrimination Coordinator                           Date submitted: ____/____/____ 
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Sexual harassment & teen dating violence prohibited  (6-45) 
Sexual harassment of students is prohibited. A person engages in sexual harassment whenever he or she makes 
sexual advances, requests sexual favors, and/or engages in other verbal or physical conduct, including sexual 
violence, of a sexual or sex-based nature, imposed on the basis of sex, that: 
 

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that makes such 
conduct a condition of a student’s academic status; or 

2. Has the purpose or effect of: 
a. Substantially interfering with a student's educational environment 
b. Creating an intimidating, hostile, or offensive educational environment; 
c. Depriving a student of educational aid, benefits, services, or treatment; or 
d. Making submission to or rejection of such conduct the basis for academic decisions affecting a 

student. 
 

The terms intimidating, hostile, and offensive include conduct that has the effect of humiliation, embarrassment, 
or discomfort. Examples of sexual harassment include touching, crude jokes or pictures, discussions of sexual 
experiences, teasing related to sexual characteristics, and spreading rumors related to a person’s alleged sexual 
activities. The term sexual violence includes a number of different acts. Examples of sexual violence include, but 
are not limited to, rape, sexual assault, sexual battery, sexual abuse, and sexual coercion. 
 

Teen dating violence prohibited (District Policy 7:185) 
(Cross Reference IPA Model Handbook 6-45) 
 

Engaging in teen dating violence that takes place at school, on school property, at school-sponsored activities, or 
in vehicles used for school-provided transportation is prohibited. For purposes of this policy, the term teen dating 
violence occurs whenever a student who is 13 to 19 years of age uses or threatens to use physical, mental, or 
emotional abuse to control an individual in the dating relationship; or uses or threatens to use sexual violence in 
the dating relationship. 
The Superintendent or designee shall develop and maintain a program to respond to incidents of teen dating 
violence that: 

1. Fully implements and enforces each of the following Board policies: 
a. 7:20, Bullying and Harassment of Students Prohibited. This policy prohibits any person from 

harassing intimidating, or bullying a student based on the student’s actual or perceived 
characteristics of sex; sexual orientation; gender identity; and gender-related identity or 
expression (this policy includes more protected statuses). 

b. 7:180, Preventing Bullying, Intimidation, and Harassment. This policy prohibits students from 
engaging in bullying, intimidation, and harassment at school, school-related events and 
electronically. Prohibited conduct includes threats, stalking, physical violence, sexual harassment, 
sexual violence, theft, public humiliation, destruction of property, or retaliation for asserting or 
alleging an act of bullying. 

2. Encourages anyone with information about incidents of teen dating violence to report them to any of the 
following individuals: 

a. Any school staff member. School staff shall respond to incidents of teen dating violence by 
following the District’s established procedures for the prevention, identification, investigation, 
and response to bullying and school violence. 

b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of 
Students, or a Complaint Manager identified in policy 7:20, Bullying and Harassment of Students 
Prohibited. 

3. Incorporates age-appropriate instruction in grades 7 through 12, in accordance with the District’s 
comprehensive health education program in Board policy 6:60, Curriculum Content. This includes 
incorporating student social and emotional development into the District’s educational program as 
required by State law and in alignment with Board policy 6:65, Student Social and Emotional 
Development. 

4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator, Building 
Principal, Assistant Building Principal, Dean of Students, or a Complaint Manager. 

5. Notifies students and parents/guardians of this policy. 
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Making a complaint; Enforcement 
Students are encouraged to report claims or incidents of sexual harassment, teen dating violence or any other 
prohibited conduct to the nondiscrimination coordinator, building principal, assistant building principal, dean of  
students, or a complaint manager. A student may choose to report to a person of the student’s same sex. 
Complaints will be kept confidential to the extent possible given the need to investigate. Students who make good 
faith complaints will not be disciplined. 
 
Nondiscrimination Coordinator:      Complaint Manager: 
 
Name:   Steve Megazzini                                           Name: Steve Megazzini 
 

Address: 417 Fifth Street                                              Address: 417 Fifth Street 
  Aurora, IL 60505 Aurora, IL 60505 
 
Telephone: 630-299-5550                                             Telephone:     630-299-5550 
 
Any person making a knowingly false accusation regarding prohibited conduce will likewise be subject to 
discipline. 

Aurora Crime Stoppers is a community program geared toward public involvement in the fight against 
crime. It offers cash rewards up to $5,000 and anonymity to citizens who furnish information leading to 
the arrest of felony crime offenders and to the capture of felony fugitives. 
 

How Crime Stoppers Works 
Most of the information received by Crime Stoppers is via telephone. An easy number 630-892-1000, is 
set up for Crime Stoppers. It is manned daily from 10 a.m. to 6 p.m. A Spanish speaking operator is 
available. At night and on weekends an automatic answering device is used to record any information 
people want to leave. If the call is a toll call, people can call Crime Stoppers collect. 
 
When a call is received by Crime Stoppers, it is logged with the date, time and a brief summary of the 
caller's information. Callers are furnished with a secret code number which is used in subsequent 
transactions. Callers remain anonymous, with no pressure to reveal their identity, and still collect their 
rewards. If a caller's information results in the arrest of an offender or apprehension of a fugitive, 
arrangements are made so that the person can receive a reward in cash and preserve their anonymity. 

 

STUDENT RECORDS  
 

Student records 7:340 
A school student record is any writing or other recorded information concerning a student and by which a student 
may be identified individually that is maintained by a school or at its direction or by a school employee, 
regardless of how or where the information is stored, except for certain records kept in a staff member’s sole 
possession; records maintained by law enforcement officers working in the school; video and other electronic 
recordings that are created in part for law enforcement, security, or safety reasons or purposes; and electronic 
recordings made on school buses.  
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The Family Educational Rights and Privacy Act (FERPA) and the Illinois Student Records Act afford 
parents/guardians and students over 18 years of age (“eligible students”) certain rights with respect to the 
student’s school records.  They are: 
 

1. The right to inspect and copy the student’s education records within 15 school days of the day the 
District receives a request for access. 
The degree of access a student has to his or her records depends on the student’s age.  Students less than 
18 years of age have the right to inspect and copy only their permanent record.  Students 18 years of age 
or older have access and copy rights to both permanent and temporary records.  A parent/guardian or 
student should submit to the building principal a written request that identifies the record(s) he or she 
wishes to inspect.  The principal will make arrangements for access and notify the parent/guardian or 
student of the time and place where the records may be inspected.  The District charges $.35 per page for 
copying but no one will be denied their right to copies of their records for inability to pay this cost. 
These rights are denied to any person against whom an order of protection has been entered concerning 
the student.  
 

2. The right to request removal from the student's academic transcript one or more scores received on 
college entrance examinations.1 
A parent/guardian or eligible student may ask the District to remove certain scores of college entrance 
exams from their student's academic transcript.  Students often take college entrance examinations 
multiple times in order to improve their results.  Test publishers provide the results from each 
examination taken to the student's high school.  Schools must include each of these scores on the student's 
transcript, which may result in academic transcripts having multiple scores from a single college entrance 
exam.  A parent/guardian or eligible student may not want certain scores to be sent to postsecondary 
institutions to which the student applies.  To request the removal of scores on college entrance 
examinations, the parent/guardian or eligible student must submit a written request stating the name of 
each college entrance examination that is the subject of the request and the dates of the scores that are to 
be removed.  
 

3. The right to permit disclosure of personally identifiable information contained in the student’s 
education records, except to the extent that the FERPA or Illinois School Student Records Act 
authorizes disclosure without consent. 
Disclosure without consent is permitted to school officials with legitimate educational or administrative 
interests. A school official is a person employed by the District as an administrator, supervisor, instructor, 
or support staff member (including health or medical staff and law enforcement unit personnel); a person 
serving on the School Board; a person or company with whom the District has contracted to perform a 
special task (such as an attorney, auditor, medical consultant, or therapist); or any parent/guardian or 
student serving on an official committee, such as a disciplinary or grievance committee, or assisting 
another school official in performing his or her tasks. A school official has a legitimate educational 
interest if the official needs to review an education record in order to fulfill his or her professional 
responsibility. 
Upon request, the District discloses education records without consent to officials of another school 
district in which a student has enrolled or intends to enroll, as well as to any person as specifically 
required by State or federal law.  Before information is released to these individuals, the 
parents/guardians or eligible student will receive prior written notice of the nature and substance of the 
information, and an opportunity to inspect, copy, and challenge such records. 
Academic grades and references to expulsions or out-of-school suspensions cannot be challenged at the 
time a student’s records are being forwarded to another school to which the student is transferring. 
Disclosure is also permitted without consent to: any person for research, statistical reporting or planning, 
provided that no student or parent/guardian can be identified; any person named in a court order; 
appropriate persons if the knowledge of such information is necessary to protect the health or safety of the 
student or other persons; and juvenile authorities when necessary for the discharge of their official duties 
who request information before adjudication of the student.  
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4. The right to a copy of any school student record proposed to be destroyed or deleted. 
The permanent record is maintained for at least 60 years after the student transfers, graduates, or 
permanently withdraws. The temporary record is maintained for at least 5 years after the student transfers, 
graduates, or permanently withdraws. Temporary records that may be of assistance to a student with a 
disability who graduates or permanently withdraws, may, after 5 years, be transferred to the 
parent/guardian or to the student, if the student has succeeded to the rights of the parent/guardian. Student 
temporary records are reviewed every 4 years or upon a student’s change in attendance centers, whichever 
occurs first. 

5. The right to prohibit the release of directory information. 
Throughout the school year, the District may release directory information regarding students, limited to: 
Name 
Address 
Gender 
Grade level 
Birth date and place 
Parent/guardian names, addresses, electronic mail addresses, and telephone numbers 
Photographs, videos, or digital images used for informational or news-related purposes (whether by a 
media outlet or by the school) of a student participating in school or school-sponsored activities, 
organizations, and athletics that have appeared in school publications, such as yearbooks, newspapers, or 
sporting or fine arts programs 
Academic awards, degrees, and honors 
Information in relation to school-sponsored activities, organizations, and athletics 
Major field of study 
Period of Attendance in school 
 

Any parent/guardian or eligible student may prohibit the release of any or all of the above information by 
delivering a written objection to the building principal within 30 days of the date of this notice.  
 

6. The right to request that military recruiters or institutions of higher learning not be granted access 
to your student’s information without your prior written consent.1 
Federal law requires a secondary school to grant military recruiters and institutions of higher learning, 
upon their request, access to secondary school students’ names, addresses, and telephone numbers, unless 
the parent/guardian, or student who is 18 years of age or older,  request that the information not be 
disclosed without prior written consent.  If you wish to exercise this option, notify the building principal.  

7. The right contained in this statement:  No person may condition the granting or withholding of any 
right, privilege or benefits or make as a condition of employment, credit, or insurance the securing 
by any individual of any information from a student’s temporary record which such individual may 
obtain through the exercise of any right secured under State law.  

8. The right to file a complaint with the U.S. Department of Education concerning alleged failures by 
the District to comply with the requirements of FERPA. 
The name and address of the Office that administers FERPA is: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington DC  20202-4605 
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Procedures for challenge 
Parents may challenge or seek amendment of student records believed to be inaccurate, irrelevant, misleading, or 
otherwise in violation of the student’s privacy rights. 

1. Parents wishing to initiate a challenge must provide the Director for Student Services, with a written 
description of the specific entry or entries to be challenged and the basis of the challenge. The Director 
for Student Services can be reached at the District’s Child Service Center, 630-299-7902. 

2. The Director will review the challenge and the appropriate records, conduct an informal conference with 
the parents, and issue a decision.   

3. If the Director denies the challenge, the parents will have the right to request a hearing before an impartial 
hearing officer. 

4. If a hearing is requested, the hearing officer will schedule a hearing, with notice to the parents of the time 
and place.  The parents will have the opportunity to present evidence at the hearing, and a record will be 
made of the hearing. 

5. The hearing officer will issue a written decision, which will be transmitted to the parents.  If the challenge 
is denied, the parents will be advised of any further appeal rights. 

 
Confidential communication to school personnel   
Information given by students or parents to a school counselor, nurse, social worker, psychologist, teacher or 
other school personnel may be very personal.  The confidentiality of such information is protected by federal and 
state laws such as the Family Rights and Privacy Act of 1974, the Illinois School Student Record Act of 1975 and 
the Mental Health and Developmental Disabilities Confidentiality Act. 
 

While laws regarding confidentiality obligate school personnel to keep personal information private, there are 
circumstances under which information may be shared without prior permission.  Examples of such situations are 
when the information is requested by subpoena or court order, school personnel working toward the furtherance 
of current educational interests of the student, or emergency situations for the protection of the student or other 
students. 
 
Student biometric information (11-30)  
Before collecting biometric information from students, the school must seek the permission of the student’s 
parent/guardian or the student, if over the age of 18.  Biometric information means information that is collected 
from students based on their unique characters, such as a fingerprint, voice recognition or retinal scan. 

 
Additional student records information 
Permanent records are maintained for at least 60 years after the student has transferred, graduated or otherwise 
permanently withdrawn.  Temporary records are maintained for at least 5 years after the student has transferred, 
graduated or otherwise permanently withdrawn The school may charge the actual cost (not to exceed 35¢ per 
page) of copying student records at the request of a parent or student. However, no parent or student will be 
denied requested copies due to inability to pay for the copies. 
 
Pursuant to the Family Educational Rights and Privacy Act (“FERPA”), a parent may file a written complaint 
with the U.S. Department of Education when he/she believes that a violation of FERPA has occurred. 
 
No person may condition the granting or withholding of any right, privilege or benefits or make as a condition of 
employment, credit or insurance the securing by any individual of any information from a student’s temporary 
record which such individual may obtain through the exercise of any right secured under the Illinois School 
Student Records Act. 
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STUDENT SAFETY 
 

Safety drills and conducts (5-40)   
Safety drills will occur at times established by the school board.  Students are required to be silent and shall 
comply with the directives of school officials during emergency drills.  There will be a minimum of three (3) 
evacuation drills (fire), a minimum of one (1) severe weather (shelter-in-place) drill, a minimum of one (1) law 
enforcement drill (lockdown), and a minimum of one (1) bus evacuation drill each school year.  There may be 
other drills at the direction of the administration. Drills will not be preceded by a warning to the students. 
 
School resource officer (SRO)  
In cooperation with the City of Aurora, East Aurora High School includes the services of a police officer. The 
SRO assigned to the building offers assistance to faculty, students, and parents during the regular school day. 
Such services are also available for special activities and as a resource to the classroom.   
 
Use of metal detectors  
In order to ensure that our schools remain safe and that we create an environment free of weapons, the Board of 
Education authorizes the use of hand-held or walk-through metal detectors to check a student’s person or personal 
effects, as well as those of other persons coming onto school property. 

School officials or their designees may conduct metal detector checks if they are done in a minimally 
intrusive, non-discriminatory manner (e.g., on all students in a randomly selected class; on every third individual 
entering an athletic event).  Metal detector checks may not be used to single out a particular individual or category 
of individuals. 

If a school official has reasonable suspicion to believe that a particular student is in possession of an 
illegal or unauthorized metal-containing object or weapon, he or she may conduct a metal detector check of the 
student’s person and personal effects. 

A student’s failure to permit a metal detector check as provided in this policy will be considered grounds 
for disciplinary action which may include suspension up to and/or including expulsion. 
 
Safety patrols / crossing guards  
The safety of your child is of major concern to you and to the district.  Cooperation between the parents and the 
school officials is essential. Our elementary schools provide safety patrols / crossing guards to assist your child.  
You can help us by doing the following: 

- If your child is attending the school for the first time, go over the safest route he/she should follow to and 
from school.  Review this often so that a route pattern is established. 

- Where there are no sidewalks, children and adults should walk on the side of the street facing the 
approaching traffic, unless otherwise regulated. 

- Safety patrols / crossing guards are stationed on busy corners near the school to help your child cross the 
street.  Insist that your child obey the patrols and crossing guards.  

- Review the general rules of safety often with your children.  Abide by these rules yourself so that your 
child will have a good example to follow.   

- Parents will be expected to follow the speed limits and all other posted traffic signs within school zones. 
- Follow traffic patterns 
- Per Illinois Driving Laws, all cell phone use is prohibited while driving in a school zone 

 
TRANSPORTATION 

 
 

Bus and school transportation (4-10)  
While students are on the bus, they are under the supervision of the bus driver. In most cases, bus discipline 
problems can be handled by the bus driver. In the case of a written disciplinary referral, student bus problems will 
be investigated and handled by the building administration.   

Safety rules apply to activity buses and other forms of transportation used for school activities.  Parents 
will be informed of any and all inappropriate student behavior on a bus. Parents are encouraged to discuss bus 
safety and appropriate behavior with their children before the beginning of the school year and regularly during 
the year. 
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In the interest of the student’s safety and in compliance with state law, students are expected to observe the 
following rules: 

- All school rules apply while on the bus, at a bus stop, or waiting for the bus. 
- Choose a seat and sit in it immediately upon entering the bus.  Do not stand in the entrance or in the aisle. 

Keep book bags, books, packages, coats, and other objects out of the aisles.  Keep all body parts clear of 
the aisles when seated. 

- Remain in the seat at all times upon entry. 
- Keep all parts of the body and all objects inside the bus. 
- Good behavior, and behavior that will not distract the bus driver from operating the bus safely, is 

required.  Crowding, pushing, scuffling, and other needless commotion are grounds for disciplinary 
action. Loud conversation, singing, boisterous conduct, unnecessary noise or profanity is not allowed. 

- Enter and exit the bus only when the bus is fully stopped.  
- Use emergency door only in an emergency. In the event of emergency, stay on the bus and await 

instructions from the bus driver. 
- Do not open windows below the safety line. 
- Athletic footwear equipped with cleats or spikes are not allowed on the bus. 
- Inappropriate behavior will be reported to school authorities and failure to observe safety rules may result 

in suspension from bus services. 
- Be waiting at your bus stop on time. 
- Keep the bus neat and clean. Never tamper with, damage, or deface anything in or on the bus, or any of 

the bus or school equipment. Parents will be liable for any defacing or damage students do to the bus. 
- Eating is not permitted on the bus. 

 
Students may be suspended from riding the school bus for up to 10 consecutive school days for engaging in 

gross disobedience or misconduct.  If a student is suspended from riding the bus for gross disobedience or 
misconduct on a bus, the school may suspend the student from riding the school bus for a period in excess of 10 
days for safety reasons. The District’s regular suspension procedures shall be used to suspend a student’s privilege 
to ride a school bus. Video and audio cameras may be active on buses to record student conduct and may be used 
for the purposes of investigation into misconduct or accidents on the bus. For questions regarding school 
transportation issues, contact building administration.  
 
High school parking (4-20)  
Students who have purchased a permit may park their vehicles in the lot designated during school hours or extra-
curricular events. Vehicles must be parked between the painted lines, and must be driven under the speed l6it of 
10 miles per hour while in the lot.  Vehicles should be driven safely and must yield to pedestrians. Vehicles 
parked outside painted lines or designated parking spots may be ticketed or towed at the discretion of the school, 
at the vehicle owner’s expense.  Students caught driving recklessly in the parking lot may be subject to 
disciplinary action.  

Parking lots designated for school staff, personnel and others designated by administration are not for 
student use.  These lots may not be used by students at any time.  Student vehicles parked in these lots may be 
ticketed or towed at the discretion of administration. The school is not responsible for student vehicles, any 
possessions left in them, or anything attached to the vehicles. Students park their vehicles near or on school 
property at their own risk.  Students should be aware their vehicles are not protected in any way while in the 
parking lot, and items of value should not be left unattended. 

Students have no reasonable expectation of privacy in cars parked on school grounds.  School lots are 
regularly searched by contraband dogs, administration and police officers.  Students should be aware that items 
and spaces on school grounds are subject to search and view by others, and that prohibited items discovered 
during the course of a search may result in discipline, including, but not limited to, expulsion from school.  

Vehicles may not be parked or located in the bus lanes or fire lanes at any time. Bus lanes and fire lanes 
are clearly marked.  Vehicles located in these locations may be ticketed and/or towed by the police.   
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Video cameras may be active in parking lots and may be used for the purposes of investigation into 

student misconduct. Discipline for misconduct includes all disciplinary measures in the student discipline code 
and/or withdrawal of parking privileges. The school has designated locations available for school visitor parking.  
Those dropping off and picking up children may do so in designated locations during the schools specific hours of 
pick-up and drop off.   

 

VISITING OUR SCHOOLS 
Visitors: (1-40)  
All visitors, including parents and siblings, are required to enter through the front door of the building and 
proceed immediately to the main office. Visitors should identify themselves and inform office personnel of their 
reason for being at school. 

Visitors must sign in, identifying their name, the date and time of arrival, and the classroom or location 
they are visiting. Photo identification will be required for visitors. Approved visitors must take a tag identifying 
themselves as a guest and place the tag to their outer clothing in a clearly visible location. Visitors are required to 
proceed immediately to their location in a quiet manner. All visitors must return to the main office and sign out 
before leaving the school. 

Visitors are expected to abide by all school rules during their time on school property.   A visitor who 
fails to conduct him or herself in a manner that is appropriate will be asked to leave and may be subject to 
criminal penalties for trespass and/or disruptive behavior. 
 
School/event volunteers: (1-70)  
All school volunteers must complete the “Volunteer Application Form” and be approved by the school principal 
prior to assisting at the school. Forms are available in the school office. Some teachers utilize parent volunteers in 
the classroom. The individual teachers make this decision. Teachers who desire parent volunteers will notify 
parents.  For school-wide volunteer opportunities, please contact the building principal.  Volunteers are required 
to check in and out at the main office and receive a visitor badge before going to their destination.  See Visitor 
Guidelines. 
 
Request to access classroom or personnel for special education evaluation or observation: (10-50)  
The parent/guardian of a student receiving special education services, or being evaluated for eligibility, is 
afforded reasonable access to educational facilities, personnel, classrooms, and buildings. This same right of 
access is afforded to an independent educational evaluator or a qualified professional retained by or on behalf of a 
parent or child.  Confidentiality agreement must be signed.  For further information, please contact the school 
principal. 
 
School Visitation Rights: (12-70)  
The School Visitation Rights Act permits employed parents/guardians who are unable to meet with educators 
because of a work conflict the right to time off from work under certain conditions to attend necessary school 
functions such as parent-teacher conferences. Letters verifying participation in this program are available from the 
school office upon request. 
 
Animals on school property (1-60) 
In order to assure student health and safety, animals are not allowed on school property, except in the case of a 
service animal accompanying a student or other individual with a documented disability.  This rule may be 
temporarily waived by the building principals in the case of an educational opportunity for students, provided that 
(a) the animal is appropriately housed, humanely cared for, and properly handled, and (b) students will not be 
exposed to a dangerous animal or an unhealthy environment. 
 

Invitations and gifts (1-80)  
Party invitations or gifts for classmates should not be brought to school to be distributed. Items such as these are 
of a personal nature and should be mailed home independently.  
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Guidelines for student distribution of non-school-sponsored publications (7-20)  
A student or group of students seeking to distribute more than 10 copies of the same material on one or more days 
to students must comply with the following guidelines: 

- The student(s) must notify the building principal of the intent to distribute, in writing, at least 24 hours 
before distributing the material.  

- The material may be distributed at times and locations selected by the building principal, such as, before 
the beginning or ending of classes at a central location inside the building. 

- The building principal may impose additional reproduction requirements whenever necessary to prevent 
disruption, congestion, or the perception that the material is school-endorsed. 

- Distribution must be done in an orderly and peaceful manner, and may not be coercive. 
- The distribution must be conducted in a manner that does not cause additional work for school personnel.  

Students who distribute material are responsible for cleaning up any materials left on school grounds. 
Students must not distribute material that: 

- Will cause substantial disruption of the proper and orderly operation and discipline of the school or school 
activities; 

- Violates the rights of others, including but not limited to, material that is libelous, invades the privacy of 
others, or infringes on a copyright; 

- Is socially inappropriate or inappropriate due to the students’ maturity level, including but not limited to, 
material that is obscene, pornographic, or pervasively lewd and vulgar, contains indecent and vulgar 
language, or sexting as defined by School Board policy and Student Handbook; 

 
A student may use the School District’s Uniform Grievance Procedure to resolve a complaint. 
Whenever these guidelines require written notification, the appropriate administrator may assist the student in 
preparing such notification. 
 

A student or group of students seeking to distribute 10 or fewer copies of the same publication on one or 
more days to students must distribute such material at times and places and in a manner that will not cause 
substantial disruption of the proper and orderly operation and discipline of the school or school activities and in 
compliance with that which is stated. 
 

The distribution of non-school-sponsored written material must occur at a time and place and in a manner that 
will not cause disruption, be coercive, or result in the perception that the distribution or the material is endorsed 
by the District. 

 

Teacher qualifications (12-10) 
Parents/guardians may request information about the qualifications of their child’s teachers and paraprofessionals, 
including: 

• Whether the teacher has met State certification requirements; 
• Whether the teacher is teaching under an emergency permit or other provisional status by which State 

licensing criteria have been waived; 
• The teacher’s college major; 
• Whether the teacher has any advanced degrees and, if so, the subject of the degrees; and 
• Whether any instructional aides or paraprofessionals provide services to your child and, if so, their 

qualifications. 
 

If you would like to receive any of this information, please contact the school office. 
 
Unsafe School – Transfer (12-100) 
Transfer to Another School 
If a student is a victim of a violent crime that occurred on school grounds during regular school hours or during a 
school-sponsored event, the parent /guardian may request a transfer to another public school within the district.  
Contact Central Registration, or Director of Secondary or Elementary programs for more information on making a 
request. 
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School Medication Authorization Form 
To be completed by student’s parent(s)/guardian(s). A new form must be completed every school year. 

Student: ___________________________________________________________   Birthdate: _______________ 

Address: __________________________________________________________ Phone: ___________________ 

School:__________________________________________________________________________   Grade:____ 

Emergency Information-Name:_________________________________   Phone:__________________________ 

I, __________________________________________parent or guardian of ______________________________ 
herby authorize East Aurora School District 131 and its employees and agents, on my behalf and in my stead, to 
administer to my child wile under the supervision of the employees and agents of the school district lawfully 
prescribed medication in the manner described below. I authorize and request the School District and its 
employees and agents, to allow my child or ward to possess and use his or her asthma medication and/or 
epinephrine auto-injector: (1) while in school, (2) while at a school sponsored activity, (3) while under the 
supervision of school personnel, or (4) before or after normal school activities, such while in before-school care 
on school-operated property. Illinois law requires the School District to inform parent(s)/guardian(s) that it , and 
its employees and agents, incur no liability, except for the willful and wanton conduct, as a result of injury arising 
from a student’s self-administration of medication or epinephrine auto-injector (105 ILCS 5/22-30). I further 
acknowledge and agree that, when the lawfully prescribed medication is so administered, I waive and /all claims I 
might have against the school district, its employees and agents arising out of the administration of said 
medication except for willful and wanton misconduct. In addition, I agree to indemnify and hold harmless the 
school district, its employees and agents, either jointly or severally from and against any and all claims, damages, 
causes of action or injuries, including reasonable attorney’s fees and costs expended in defense thereof, incurred 
or resulting from the administration of said medication. 
My child understands the need for medication and the correct use of his/her Inhaler  /   EpiPen (Circle) and 
may carry it with him/her during the school day. YES__________   NO__________ 
 

______________________________________  __________________________________ 
Parent/Guardian Signature    Date 

 
______________________________________  _________________________________ 
Parent/Guardian Signature    Date 
Both parents or guardians, if available, should sign. 
TO BE COMPLETED BY THE STUDENT’S PHYSICIAN 
Name of Medication: _________________________ Dosage: _______________ Time: ____________ 

 
Duration of Administration: ___________________________________________________________ 

 

Type of Disease or Illness: ____________________________________________________________ 
Must this medication be administered during the school day in order to allow the child to attend school? 

 

YES_______   NO_______         Are there any side effects to the medication? YES________   
NO________ 

 

If YES, please specify: _________________________________________________________________ 
Students demonstrates EpiPen administration competency and may carry his/her EpiPen during the school 
day.   YES________   NO________ 

 

Doctor’s Name: (Print) _____________________________ Signature: ____________________________ 

Address: ______________________________________ Date: ______________________________ 

Telephone Number: _____________________________ Emergency Number: _________________ 



 

67 

 
 

MIDDLE SCHOOL SECTION 
 

HEALTH SERVICES 
 
A. Health personnel are available in the nurses' office each school day from 8:00 a.m. to 3:15 p.m. A student who 
becomes ill in school should get a pass from a teacher and report to the health office. 
 
B. Students are not to leave the building without permission of health or office personnel. 
 
C. In case of severe illness at school, parents or guardians are notified and requested to come to the school to take 
the student home. (Students are not to call home and request that their parent pick them up from school without 
the approval of the office and/or nurse). 
 
D. Health personnel do not provide diagnosis. 
 
E. When students need to take prescription medication during school hours, the medication must be given to the 
health personnel in the nurse’s office with completion of appropriate medical forms. 
 
F. A vision-screening test is administered to students during the school year. Parents will be notified in cases 
where a more thorough eye examination seems necessary. 
 
G. A hearing-screening test is administered to all students in grades Kindergarten, 1, 2, 3, 5 and Special 
Education. Again, parents are notified when a more thorough examination seems necessary. 
 
H. A dental check is made of all students in grades two, three and seven. The report by the dentist is sent to all 
parents. 
 
If a student's religion prohibits a physical examination, a card must be filed at the school. The individual shall not 
then participate in voluntary or informal activities, which require physical examinations, such as athletics.  
 

In addition, all immunizations must be kept up to date. Also, the State mandates all 8th graders, to be screened for 
a vision exam. Lastly, all special education students will be screened for both a hearing and vision exam. 
 
* Prescription medication should be kept at the nurse’s office, unless approved by administration or school 
nurse(s). 
 
ABDUCTION PREVENTION 
A. Walk to school and home with a group or a friend. 
 
B. Never approach a car if someone asks you a question or calls you. Do not give directions keep moving/running 
home or to a neighbor's home for safety. Tell someone about the incident. 
 
C. Report anyone/anything unusual and/or happening to you to your sitter/parent and to the school.  If possible, 
try to remember details. 
 
NO EXTENDED TRIPS OR VACATIONS  
Effective August 26, 1999, student vacations will not be approved during the scheduled school calendar. If 
students are to be successful, they have to be in school for us to teach them. Over the past few years, this has 
emerged as a problem. More and more students are missing school due to vacations. To ensure success for their 
children, families should plan their trips and vacations during normal non-attendance periods such as: summer 
vacation, winter break, spring break, and school holidays. 
 
Any school attendance days missed for family vacations or extended trips will count as an unexcused absence. 
Multiple unexcused absences may have a negative impact of student grades or possibly lead to grade level 
retention. Please support your student’s success by enforcing good attendance habits! 
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CLASS CUTTING/SKIPPING 
Class cutting is defined as skipping a partial school day, an entire class period or a portion of a class period for an 
unexcused reason. No student shall leave the school building without permission. Attendance regulations prohibit 
students from leaving the school building before the end of their class day unless permission has been obtained 
from the office. Students who skip will receive an office referral, and consequences will be assigned.  (Student 
can make up work during suspension but not if they skip). 
 
TARDINESS 
It is understood and expected that the student will be on time to school, to classes and all other school obligations. 
Students shall be considered tardy when he/she is not in his/her classroom at the time of the tardy bell. 
 
Tardies are defined as: 
 
1. Excused Tardies: 

A. Tardy to school because of public 
transportation failure. 
B. Weather (inclement) 
C. Serious family emergency. 

 
2. Unexcused Tardies: 
Anything not listed above. 
 
The following tardiness policy has been adopted for all District 131 Secondary Schools: 
 
A. Excused Tardies  
Students must complete all make-up work. Parent  
conference with assistant principal after 5 tardies 
 
B. Unexcused Tardies Consequences 

1-5 Verbal warning/teacher detention/team or PBIS consequences 
 
6-9 parent contact/team conference 
 
10 office referral 
 
11 or more, refer to PBIS team, administrator, parent and 
 student conference. 

 
HONOR ROLL 
Students that are maintaining at least a 3.75 grade average will be included on the High Honor Roll, while those 
with at least a 3.0 average will be on the Honor Roll. Students cannot have a “D” or “F” to be included on the 
honor roll. 
 
THE NATIONAL JUNIOR HONOR SOCIETY 
Membership in the National Junior Honor Society is based upon scholarship, leadership, character, citizenship, 
and service. To become a member, candidates must have been in attendance for two quarters. The selection 
process takes place after third quarter grades are completed or have successfully completed their requirements at 
another middle school. They shall have a minimum cumulative grade point average of 3.0; they shall have 
received all "well mannered" or "generally good" conduct grades on their report cards.  Students receiving 2 or 
more referrals will not be considered. 
 
Those who meet these scholarship, citizenship, and service requirements are presented to the entire faculty in the 
categories of character and leadership. The faculty advisory committee will then vote on each student for 
membership. 
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Members must participate in at least four projects of the Honor Society during the current school year. Members 
must maintain the standards by which they were selected. Any member who falls below those standards shall be 
given one warning letter. In the case of a flagrant violation of school rules or civil laws, a member does not 
necessarily have to be warned. The principal, the chapter advisor, and the faculty council will determine 
dismissal. 
 
CAFETERIA 
A. The cafeteria provides well-balanced meals. Breakfast Program (optional) Service will begin at 7:15 a.m. 
 
B. Students are required to eat lunch in the cafeteria or ABI daily, unless other arrangements are approved by an 
Administrator. 
 
C. Proper behavior is expected at all times in the cafeteria. Rules are posted. Inappropriate behavior will result in 
consequences. 
 
COUNSELING SERVICES 
Students are encouraged to visit with counselors when experiencing peer conflicts, academic difficulties, 
behavioral difficulties, or personal problems. (Counselors from approved agencies call students to the office) 
 
In order to schedule an appointment with the counselor or social worker: 
Request a pass from classroom teacher or request a pass from the counselor at an assigned time. 
 
VISITORS 
All visitors must immediately check in at the greeter’s desk with a valid state ID card. According to Illinois 
School Code, visitors will pre-arrange visits to the school or classroom with the building principal or designee at 
least  
24 hours prior to the visit. When leaving  the building, visitors must check out at the greeter’s desk. 
 
Students may not bring siblings or friends to school to spend the day with them. 
  
Students from alternative buildings within the district are not allowed on school grounds and must follow 
Visitor rules. 
 
DETENTIONS 
A detention is time spent beyond the normal school day as a result of inappropriate behavior in school. A 
detention may be assigned by a teacher to report to his/her classroom at the end of the school day. The teacher 
who assigns a detention will be in attendance with the student for the duration of the class detention. Detentions 
require a 24 hours notification. 
 
Whenever a student experiences excessive behavior difficulties, parental contact should be made by the classroom 
teacher informing parents of the behavior which led up to the behavior difficulties. It is important that we have 
current home phone numbers and addresses on file. Please advise the office immediately of any phone number 
or address change. 
 
The administration may assign an after-school or before school detention for misbehavior. Office detention will 
consist of a 45-minute after-school detention assigned by a school administrator. Note that office detentions are 
not intended to take the place of classroom teacher detentions. In the event a student is absent on the day of an 
assigned detention, he/she MUST serve the assigned detention as soon as he/she returns to school. 
 
STUDENTS WHO REFUSE TO SERVE AFTERSCHOOL DETENTIONS OR VIOLATE OTHER 
SCHOOL RULES WILL BE ASSIGNED CONSEQUENCES. 
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BEHAVIORAL EXPECTATIONS FOR SCHOOL DANCES 
In order to provide an appropriate and safe environment for all students, the following expectations have been 
developed for all students attending. 
 

Students will: 
• Demonstrate appropriate behavior and respect to peers and staff members at all times, both on the dance 
 floor and in all designated areas. 
• Refrain from any physical contact or action that is sexually explicit in nature. 
• Show respect for self and others relative to space and actions on the dance floor. 
• Remain at the dance until it ends unless picked up by parent or guardian. 
 
Additionally, students will abide by all rules and guidelines, as set for the in the student handbook. Students not 
abiding by these expectations may be asked to leave the dance and parents/guardians will be contacted regarding 
this possible dismissal. 
 
GENERAL INFORMATION PHYSICAL EDUCATION 
State law requires each student to participate in physical education classes, and participate in state mandated 
standardized fitness testing.  In order to participate, each student must be suitably dressed. Students will be 
required to wear either a district gym shirt or the gym shirt from the past. Students will supply their own shorts or 
sweats to wear for physical education class. No jeans or school pants will be allowed. Gym shorts and shirts will 
still be available for sale.  Students are also required to wear appropriate shoes for physical activity. 
 
Students must obtain a locker and combination lock to secure their personal items. Each student is responsible for 
loss or damage of these items. If a gym suit is lost or stolen, it is the student and parent’s responsibility to notify 
the P.E. team and to replace the uniform as soon as possible. Not wearing a proper uniform to class can result in 
the reduction of the student’s grade or possible failure of the course. When health or physical conditions prohibit a 
student’s participation in P.E., a note from a physician is required. 
 
P.E. students will participate in outside activities whenever the temperature is deemed appropriate. Students need 
to come to class prepared with proper outside attire such as sweats, jackets, hats and gloves. These items may be 
left in the P.E. lockers for use during P.E. classes. 
 
PERMANENT MARKERS 
Permanent markers are not allowed in school unless approved by a teacher or an administrator for educational 
reasons. All unauthorized permanent markers will be taken by school personnel. A student who is caught with a 
permanent marker may face disciplinary action. 
 
BICYCLES/SKATEBOARDS/SCOOTERS 
We discourage students from using bikes, skateboards or scooters for transportation to school. District #131 is not 
able to assume responsibility for lost or stolen personal items. 
 

DRILLS 
Fire, Tornado and other Disaster Drills are conducted from time to time during the  school year. When an alarm 
sounds, walk briskly - don't run or loiter -but keep  moving via the assigned route. Classroom teachers will give 
more detailed instructions which will be followed by students. If students do not follow the rules during any type 
of drill they will be strongly disciplined. 
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HALL LOCKERS 
1.  A student's locker or desk belongs to the school. It must be used for storage of books, school supplies and 
necessary clothing. The school is not responsible for lost or stolen items. 
 
2.  The building principal or designee has the authority to conduct reasonable search of students and their 
property on school premises where such is necessary to protect the health, safety and welfare of the students, to 
preserve order and discipline, and in the event of disruption or threatened disruption of the academic atmosphere 
of the school. 
 
3.  There will be periodic inspections of school property. Students are responsible for the contents therein. 
 
4. Each student will be assigned his/her own locker with the exception of assigned P.E. lockers.  Students 
are not allowed to share lockers, and the school is not responsible for lost or stolen items under any 
circumstances. 
 
IDENTIFICATION CARDS 
Identification cards will be issued to each student at the beginning of school. The card admits students to school 
sponsored activities, entitles the student to a discount on the city bus and admits the student at a student rate to 
high school athletic events. The I.D. may be requested at any time and should be carried on a regular basis. 
 
LOST AND FOUND 
Lost and found box is located in the main office. Any article found by students or staff members should be turned 
in to the office immediately. Describing it may claim an article. Please ask more than once for any item you have 
lost. 
 
PICTURES 
Each year pictures are taken of all students for the yearbook. Parents have the opportunity to order picture packets 
at that time. Picture packets must always be ordered in advance due to the cost of printing, but satisfaction is 
guaranteed, as there will be retake days.  
 
MIDDLE SCHOOL DRESS CODE POLICY 
The Aurora East School District Board of Education approved a Dress Code Policy for Magnet, Cowherd, 
Simmons and Waldo Middle Schools. Our students are expected to dress to make a pleasant appearance. Good 
taste, cleanliness and clothes that do not call attention due to "scantiness" or unusual nature will be expected from 
all students. 
 
Clothing bearing obscenities, drug or gang related displays will not be allowed. All clothing with inappropriate 
graphic displays are considered unacceptable for any school activity. Tank tops are not allowed for either boys or 
girls and the midsection of a student's body must be covered.  
 
Hair styles that are disruptive to the educational environment or gang representation are not allowed. Students are 
encouraged to cover tattoos while in the building. Students are not to wear headgear in the building. Any 
exception to this must be cleared by administration. An exception may be granted by the administration for health 
related reasons. Footwear with metal plates cannot be allowed due to the damage they cause to the floors.  
Slippers and open toed sandals are not allowed due to safety concerns All jackets coats, backpack, and purses will 
be placed in lockers upon entering the building. 
 
Middle School Dress Code – (Please refer to your individual home school information for dress code): 
 
SNOWBALLS 
Throwing snowballs on the way to and from school can lead to serious problems. Those individuals who engage 
in such activity can expect consequences as per school rules, or involvement with city authorities. 
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NON-SCHOOL RELATED FUND RAISING 
Non-school related fund raising items are not to be sold by students, relatives, or other individuals.  
 
STUDENT ACTIVITIES 
Middle school offers a variety of activities in which students are encouraged to participate. Parents are also 
invited to attend. 
 

ASSEMBLIES 
Team celebrations are held after each quarter to recognize outstanding students. Honor roll, PBIS, and school and 
community leadership recipients are awarded. 
 
 

ATHLETICS 
In the fall football, cheerleading, volleyball, cross country, and boy’s soccer, in the winter wrestling and 
basketball, and in the spring track/field, and girl’s soccer are sports of choice for students. Athletes must have a 
sports physical and proof of insurance in order to participate, as well as other required documents.  These 
documents are listed on page 16 under “Requirements for participation”.  Students that are absent  from school 
because of illness can’t practice or participate in any contests on the day that they are absent. Students must be in 
attendance one-half (1/2) or more of their scheduled classes to be eligible to participate in any contest, or attend 
practice. If an athlete was absent from school for reasons other than illness (Example: funeral, family emergency) 
they may participate with approval of the administration. If a student is absent all day because of a court 
appearance, they will not be allowed to participate in practice nor contest. 
 

BAND 
Band is one of the Fine Arts options available for students who can demonstrate an ability to play an instrument. 
For 6th, 7th and 8th grade, band is a full year course in place of Art, General Music, Drama and FACS instruction 
during the school day. 
 

CLUBS 
Clubs are designed to give students an opportunity for additional work in an area of special interest. Please see 
counselor/ team leader for possible clubs. 
 

DRAMATICS 
Dramatic opportunities are provided for in school plays as well as in an after school club. The program is open to 
students in all grades. 
 

SCHOOL DANCES 
School dances are held after school throughout the year. Times will be announced during the school year for all 
dances. Students in good behavior standing are allowed to attend dances. 
 

VOCAL MUSIC 
Chorus is an option for 6th, 7th and 8th grade students. Students participate in concerts and other performances 
throughout the year.  Vocal Music is a full year course in place of Art, General Music, Drama, and FACS 
instruction during the day. 
 

YEARBOOK 
A student staff compiles the middle school yearbook under the direction of a faculty advisor. The yearbook staff 
is comprised of 6th, 7th and 8th grade students. Students on the yearbook staff are responsible for selling 
yearbooks, planning, layout, and selection of pictures, paste-up and distribution of the completed copies. 
 
STUDENT ADVISORY COUNCIL 
Student input in invited at your school. This committee is composed of select students invited to meet with the 
principal to discuss various issues and concerns. 
 
PARENT ADVISORY COUNCIL 
The Parent Advisory Council is an excellent opportunity for parents to stay informed about the happenings at the 
school. This monthly meeting is also the time when concerns and ideas are shared. All parents are invited to 
participate. Interpretation is provided for Spanish-speaking parents. 
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HIGH SCHOOL SECTION 
 

CONTACTS 
 

You may also find other important phone extensions and information 
on the school’s website at http://www.d131.org. 

 

Summary of Graduation Requirements 
22 credits are required to graduate from East Aurora High School. Students earn 0.5 credits for each semester 
course they successfully complete. Senior students, who have completed all graduation requirements and have the 
minimum graduation credits, may request early graduation but will not receive their diplomas until May 
graduation.  
 

To be promoted to the next grade level, the following are the minimum number of credits necessary:  
 
THE CREDIT SYSTEM AND REQUIREMENTS  

 
Sophomores must have earned a minimum of 5.5 credits 
Juniors must have earned a minimum of 11 credits 
Seniors must have earned a minimum of 16 credits  
 

 

Class of 2017 & Beyond 
 
 

 
 
 
 
 
 
 

Subjects Required Credits Semesters Needed 

English1  4 8 
Math

2
 3 6 

Science 2 4 
American History 1 2 
American Government and Civics3 0.5 1 
Social Studies Elective 1 2 
PE/NJROTC/Band 3 6 
Consumer Education 0.5 1 
Health 0.5 1 
Art, Music, World Language, Vocational Electives 1 2 
Drivers Ed (Classroom Only) 0.5 1 
Electives 5 10 
40 hours of Community Service Must be completed  
Appropriate Illinois State mandated testing4 Must be taken  

Total Credits Needed to Graduate 22  
Notes: 

1:  Students must complete 2 years of writing-intensive courses, one of which must be an English class; classes 
that    satisfy this requirement are marked in the course descriptions. 

2:  Math credits must include 1 year of Algebra I and 1 year of a Geometry content course. 

3:  Per ILCS 5/27-22, all students enrolled in this course take and must pass the US Constitution Test. 

4:  Mandated state testing must be taken per Illinois School Code before graduation. 
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Grade Point Average 
A student’s grade point average is determined by dividing the total grade points by the number of classes taken.  
Only courses which are one semester in length will be calculated in the GPA. 
 
Testing 
 
All students are required to comply with all State of Illinois Testing Laws in order to graduate.  The State of 
Illinois requires that all students be tested in English/reading, math, and science one time during high school in 
order to graduate.  All high school students must take the SAT college-entrance exam on the state testing date in 
the spring of their junior year.  The SAT assesses English, reading, and math.  Additionally, students must take 
the Illinois Science Assessment (ISA) during the year that they take Biology, usually their freshman year.  The 
US Constitution Test is a graduation requirement.  All students will take and must pass the US Constitution Test 
in their American Government & Civics class.  While enrolled in Physical Education courses, students are 
required to complete FitnessGram testing.  FitnessGram assesses flexibility, cardiovascular endurance, and 
muscular strength and endurance.  Students will take this assessment twice each semester that they are enrolled in 
PE to measure student improvement in these areas. 
 
Standard Classes award the following grade points: 
 A = 4 points, B = 3 points, C = 2 points, D = 1 point, and F = 0 points 
 
Honors/AP/Dual Credit Classes award the following grade points: 
 A = 5 points, B = 4 points, C = 3 points, D = 2 points, and F = 0 points   
 

Honor Roll 
Honor Roll is based on the student’s weighted GPA, and is determined at the end of each semester. To qualify for 
the Honor Roll, a student must be enrolled in at least five courses and meet the Honor Roll criteria.  
 

Honor Roll Criteria:  
Distinguished Honor Roll:  4.0 GPA or above  
High Honor Roll:   3.5 up to 4.0 GPA  
Honor Roll:    3.0 up to 3.5 GPA  

 

Early Graduation 
Students who will have successfully completed graduation requirements after seven (7) semesters may petition to 
graduate early. Early graduates must take full responsibility to make arrangements with the high school office for 
anything pertaining to the graduation ceremony. (i.e. announcements, cap and gown rental, graduation practices, 
etc.)  The student and a parent must meet with the student’s counselor prior to the start of the student's seventh 
semester.  
 

Class Rank and Senior Honors 
For the purposes of awards, including but not limited to, Valedictorian, Salutatorian, and top 10%, class rank for 
seniors will be based upon the completion of seven semesters, as well as senior status. Class rank for this purpose 
will be calculated two weeks following the end of the seventh semester, to allow for the submission of incomplete 
grades and grade error changes.  
 

Course Load 
All students are required to take six subjects per semester.  Please see the East High School 2013-2014 
Registration Guide for additional information.  
 

Physical Education must be taken each semester a student is enrolled except for the one semester the student is 
required to take health. The P.E. requirements may be waived partially or completely if a doctor’s excuse is 
placed on file with the school nurse each school year to comply with the State of Illinois School Code. Juniors and 
seniors may request an exemption from PE under conditions outlined by the Board of Education. See the P.E. 
course description for more details regarding P.E. exemptions.  
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Dropping or Withdrawing from a Course 
Students dropping or withdrawing from a class after the first three weeks of the semester will be assigned a letter 
grade of “WF” (withdrew while failing) or “WP” (withdrew while passing). No replacement subjects will be 
substituted unless extenuating circumstances exist. The principal will make the final decision 
 

Academic Honesty Guidelines 
East Aurora High School in support of the District 131 Vision Statement Making Choices for Excellence has 
developed guidelines for Academic Honesty.  We believe in a commitment to high expectations for achievement 
that is demonstrated through accountability and positive life choices. The faculty and staff of East Aurora High 
School believe it is important to have clear guidelines concerning plagiarism and other forms of academic 
cheating. 
 

Plagiarism  
Excellent written expression is a fundamental skill for academic and career success.  Plagiarism gives false 
representation of the student and defrauds the teacher with a false view of a student’s strengths and 
weaknesses. Plagiarism includes: 
 taking someone else’s assignment or portion of an assignment and submitting it as one's own 
 submitting material written by someone else or rephrasing the ideas of another without giving the   

author’s name or source 
 presenting the work of tutors, parents, siblings, or friends as one's own 
 submitting purchased papers as one's own 
 submitting papers from the Internet written by someone else as one's own 
 supporting plagiarism by providing work to others, whether it is believed it will be copied or not 

 
Cheating  
Education is based on learning specific skills, and forming lifelong work habits.  Cheating robs students of their 
opportunity to become competent.  Assignments should be considered individual unless the instructor states 
otherwise. Cheating includes: 
 Copying, faxing, emailing, or in any way duplicating assignments that are turned in, wholly or in part, as 

original work 
 Exchanging assignments with other students, either handwritten or computer generated, whether it is 

believed they will be copied or not 
 Using any form of memory aid during tests or quizzes without the expressed permission of the 

instructor·         
 Using a computer or other means to translate an assignment from one language into another language and 

submitting it as an original translation 
 Giving or receiving answers during tests or quizzes.  It is the student's responsibility to secure his or her 

papers so other students will not have the opportunity or the temptation to copy 
 Taking credit for group work when the student has not contributed an equal or appropriate share toward 

the final result 
 Accessing a test or quiz for the purpose of determining the questions in advance of its administration  
 Using summaries/commentaries (Cliffs Notes, Spark Notes, etc.) in lieu of reading the assigned materials. 

 
Community Service Requirements  
All high school students seeking a diploma are required to perform 40 hours of community service as part of the 
regular graduation requirements.  Community involvement plays a vital role in a comprehensive educational 
experience.   
 
Volunteer and community service activities outside of the classroom require students to apply knowledge and 
skills learned in academic classes to real-world situations.  These outside experiences can also augment classroom 
learning by providing a venue in which students can learn enhanced problem-solving skills and develop many of 
the “soft-skills” required for successful job performance later in life:  punctuality and reliability, responsibility for 
task completion, and working together with others.   
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Guidelines for Community Service 
 All high school students seeking a diploma are required to perform 40 hours of community service as a 

part of graduation requirements.  Community Service hours may be spread out over the student’s entire 
high school enrollment. 

 Students who transfer in to East Aurora High School must earn 5 hours for each full semester of 
attendance at East Aurora High School.    

 Students may not earn more than 15 hours in one week when school is in session, or 40 hours when 
school is not in session.   

  Students may start earning Service Learning Hours as soon as they are promoted to ninth grade. 
 To be counted towards graduation requirements and elective credit, all community service activities must 

meet the East Aurora High School Community Service Criteria developed by the office of the High 
School Principal. 
 

Student Responsibilities 
 Students will be responsible for selecting an appropriate service activity and venue, contacting the 

appropriate agency, preparing and processing the required form(s), completing the service, and returning 
the verification to their Counselor.   

  Students may not be financially compensated for their service. 
 Students are responsible for conforming to all requirements and expectations of the service agency. 

 

School Responsibilities 
 The school will develop, encourage and promote partnerships with community organizations to assist 

students in securing appropriate service opportunities for high school students. 
 Counselors will track each student’s hours of community service to ensure requirements are met. 
 Please contact our Community Service Coordinator for more information on status, events and 

opportunities.  
 

Appeals Process for Community Service 
If a student’s volunteer hours have been denied by the school, the student may appeal that decision to the 
Assistant Principal. The appeal must be in writing and a copy of the Log Sheet referencing the hours in question 
must be attached. The letter must contain a telephone number and address at which the party initiating the appeal 
can be reached. 

 

Textbook and Material/Loan Policy 
It is the student’s responsibility to return books and materials issued for personal use.  Students who do not fulfill 
this obligation prior to the completion of each quarter/semester will be held responsible to reimburse the school 
district at replacement value. It is the obligation of students to remove all articles from their lockers prior to the 
close of the school year.  
 

Directory Information and The Military 
In accordance with the U.S. Patriot Act of 2002, the school may release student directory information upon 
request to branches of the United States Armed Forces. Release of this information may be denied by the parent 
by submitting a request in writing to the Principal.  
 

 

Student Services 
Counselors, Social Workers, School Psychologist, Attendance, and Nurses Office 

 

Guidance & Counseling  
The school provides a guidance and counseling program for students. The school’s counselors are available to 
those students who require additional assistance.  The guidance program is available to assist students in 
identifying career options consistent with their abilities, interests, and personal values. Students are encouraged to 
seek the help of counselors to develop class schedules that meet the student’s career objectives. Students also 
have the opportunity to receive college, scholarship, and career-oriented information in the Career Center.  In 
addition to providing printed and electronic information, representatives from colleges and universities, 
occupational training institutions and career-oriented recruiters, including the military, are invited to career center 
to provide students with information and to answer questions.    
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Information regarding upcoming dates, events and current school news is posted on the webpage, which is 
updated frequently. Parents and students can also learn about East High, its programs, as well as staff and student 
services. Valuable links to other sites of interest to students and parents are often included.  School and athletic 
fees, as well as lunch tickets, may be purchased from your home computer via the school website.  

 
Standardized Testing  
Parents are encouraged to cooperate in preparing students for the standardized testing, because the quality of the 
education the school can provide is partially dependent upon the school’s ability to continue to prove its success 
in the state’s standardized tests. Parents can assist their students to be successful by doing the following:  
 

Encourage students to work hard and study throughout the year 
Ensure students get a good night’s sleep the night before exams 
Ensure students eat well the morning of the exam, particularly ensuring they eat sufficient protein 
Remind and emphasize for students the importance of good performance on standardized testing 
Ensure students are on time and prepared for tests, with appropriate materials, including number 2 pencils 

 
Lunch Account System 
East Aurora High School uses a program which allows one breakfast and one lunch per day for students.  If a 
student purchases a second meal, extra milk or other a la carte items, they will be charged at the per item price 
regardless of eligibility.  
 
School Lunch Program  
Breakfast is served every school day from 7:05 a.m. to 7:45 a.m. Lunch is served every school day from 10:48 
a.m. to 1:12 p.m., except when there is an earlier dismissal.  
 
Student Monitors  
Student workers are needed each semester in many offices through the building.  Students who wish to assist in 
this manner should contact the office of their preference. Monitors’ duties vary according to office. All monitors 
must be in good academic standing, have good attendance, and must not have experienced any discipline 
problems. Any monitor involved with discipline problems, failing grades, or attendance/tardy issues will forfeit 
the monitor privilege. Students who earn community service credit by monitoring in school offices may be given 
credit for no more than ten hours per semester. 
 
Dance and School Event Policies 
Attendance at non-required school-sponsored activities is a privilege. Students, who have unserved consequences, 
may be denied this privilege at the discretion of the administration. This may include, but is not limited to: school 
sporting events, dances, concerts, competition-related events, and senior activities, including attendance at 
commencement.   
 
Social events will be scheduled to end by 9:30 p.m. on Sunday through Thursday, and 10:30 p.m. on Friday 
through Sunday. You must have your school ID in your possession in order to attend any school event. All 
students must be off school property within 20 minutes of the end of a school event.  
 
Once a student enters a school activity, the student is not permitted to leave the building unless he/she intends to 
go home. This is to prevent loitering around the building or in the parking lots. Students who leave the building or 
the event will not be readmitted without administrative permission.  
 
Dance guests who are not current students of East High are required to submit a completed dance permission form 
(obtained and returned to office 121A). Invited guests must be of high school age. No middle school students or 
individuals 21 years of age or older are allowed as guests.  
 
Posting of Materials 
All materials displayed within the building must be initialed by an Administrator and displayed in the designated 
area. Anything posted without permission will be removed.  
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Lost and Found 
“Lost and Found” is located in the deans’ office (room 102). Any articles found by students or staff members 
should be turned in to this office. Lost articles may be claimed by properly describing or identifying them. If 
items are lost, they should be reported to the deans in room 102.  
 
If you bring any valuable items or large amount of money on school grounds, you do so AT YOUR OWN 
RISK! The school will not be responsible and the educational process will not be disturbed if the items of 
value are lost, stolen, or misplaced.  
 
Telephones  
There is a phone available for student use in the main office. Students may not use the phone during class time 
except in an emergency. Cell phones should not be visible during class.  Students using cell phones while a class 
is in session may be subject to disciplinary action. 
 
Home and Hospital Instruction 6:150 
A student who is absent from school for an extended period of time, or has ongoing intermittent absences because 
of a medical condition, may be eligible for instruction in the student’s home or hospital. 
 
A student who is unable to attend school because of pregnancy will be provided home instruction, correspondence 
courses, or other courses of instruction before the birth of the child when the student’s physician indicates, in 
writing, that she is medically unable to attend regular classroom instruction as well as for up to 3 months after the 
child’s birth or a miscarriage. For information on home or hospital instruction, please contact the nurse’s office at 
the school. 
 
Mandated Reporters  
All school personnel, including teachers and administrators, are required by law to immediately report any and all 
suspected cases of child abuse or neglect to the Illinois Department of Children and Family Services.  

 
Attendance Office Rules and Policies 

Attendance 
It is an expectation that students attend school on time every day. The district encourages regular school 
attendance because it is a key factor to students’ success. School attendance is not optional. Absences, tardiness 
and other truancies will have a negative effect on the student’s overall classroom experience and grade. 
 
District 131 encourages regular school attendance because it is a KEY factor to students’ success. Irregular 
attendance patterns set early in a child’s life have the potential to be an indicator of failure, chronic truancy, and 
lack of bonding to the school.  
 
WHAT THE LAW SAYS (Article 26 of the School Code of Illinois):  
 All students between the ages of 7 and 17 are required by law to be enrolled.  
 The School Code of Illinois states that all enrolled students must attend school daily.  
 Students enrolled at East High, who are under 17 years of age, remain on enrollment records until the 

school is officially notified of a transfer and enrollment by the school to which the student is transferring.  
 Parents shall cause their children to attend school the entire time it is in session.  
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Parent Responsibility 
Parents have full responsibility for their child(s) school attendance.  
 If the child is not going to be attending school for a day, or any part thereof, the parent must notify the 

school with a special reason for the absence the day of the absence. Calls not received the day the absence 
occurs will not be accepted unless there is documentation of a doctor’s appointment, court appearance, 
funeral, or other extenuating circumstances as determined by the Administration.  

 If a student is absent from school due to an emergency or illness, a parent or legal guardian is required to 
call the Attendance Office before 3:30 p.m. on the day of the absence. It is the student's responsibility to 
see to it that this call is made from home or, if necessary, from work. (See first page inside of this 
handbook).  

 If a student is aware of an appointment (i.e., doctor, dentist, court, family emergency, and funeral), he/she 
must fill out a pre-arranged absence form from the Attendance Office before the absence.  

 The school reserves the right to restrict, limit, or refuse early dismissal requests if they are made too 
regularly for the student's academic good or, if for any reason, it is regarded as a problem by the 
Administration.  

 

PARENTS/GUARDIANS: Your child may receive consequences if the above rules are not followed.  
Because attendance is so important to a child’s future, District 131 has agreed to participate with the Department 
of Public Aid and the Truancy Prevention Office of the Regional Office of Education on the Public School 
Initiative. 
 
This means that we are required to report to the Kane County Regional Office of Education and the Public Aid 
Office if a child has an irregular attendance pattern. District 131 school staff is committed to preventing school 
failure, chronic truancy and absenteeism through the many truancy prevention measures currently in place within 
the school district. Please be sure to send your child to school. Help your child to be successful by instilling good 
attendance habits. Remember, these habits will have a strong impact on your child’s future.  
 
In addition to in-house interventions for students who accrue absences, students who accrue more than 
three absences will be referred to the Kane County Regional Office of Education Truancy Office. 

 
Number of Absences Action  

5 Chronic truant underage is referred to Kane 
County Truancy Office. 

 
10 

Underage referral to Kane County Truancy 
Office. 

Possible drop if student is 17 years or 
older. 

15 Student dropped from school if  
17 years or older. 

  
Late Enrollment  
Students 17 years of age or older may not enroll after the tenth day of a new semester if they have not enrolled 
and been in attendance at another secondary school during that ten-day period. The student may enroll the 
following semester.  
 
If a student under 17 years of age entering after the tenth day of a new semester and not having been enrolled and 
in attendance in another secondary school during this time period, will be enrolled for no credit for the time 
period the student was absent. The days missed are considered unexcused absences. Exceptions may be made in 
the case of health or other reasons that merit special consideration.  
 
Student vacations are strongly discouraged during the scheduled school calendar. Multiple unexcused absences 
may have a negative impact on student grades or possibly lead to grade level retention.  
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Dismissal of a Student Prior to 3:04 p.m.  
Under no circumstances are students permitted to leave the building prior to the end of their school day without 
first receiving permission from an authorized school administrator. Emergency dismissals are granted by school 
officials for serious reasons. Phone contact must be established with a parent or guardian before the student is 
dismissed from school. All emergency dismissals will be reported to the Attendance Office before the student 
leaves the building.  
 
Excused Absences  
 School officials will determine if an absence is excused or unexcused. Excused absences  
 will include the following:  
 Personal illness (administrators may require a medical excuse if illness exceeds three days and/or a 

physical may be required by school personnel at the parent's expense).  
 Serious family emergency.  
 Death in the immediate family.  
 Pre-arranged attendance at religious instruction and/or holiday.  
 Medical and dental appointments during school time (administrators will require verification for time 

spent at the doctor's office, and a statement will be required from the doctor if the student is too ill to 
return to school).  

 
Make-up Work for Excused Absences 
Teachers will provide all make-up work and full-earned credit for excused absences.  Students, or their parents, 
are responsible for requesting make-up work from each instructor.  Make-up work can be requested by contacting 
the student’s counselor. Students will be allowed to make up assignments for excused absences within the same 
number of days missed due to the excused absence(s).  
 
Non-Countable Absences: College visits, Suspensions, Field trips, Athletic events, Extended illness, Extenuating 
circumstances as determined by an administrator  may be considered excused. 
 
Students who are late to school may be excused under the following circumstances: 
 Failure or late public transportation. 
 Inclement weather. 
 Serious family emergency. 
 Car failure (only 1 accepted per semester) 

 
Punctuality 
Students are tardy if their entire body is not in their assigned area (office, classroom, etc.) at the end of the tardy 
bell for each class or lunch period.  Students who are not punctual to class may face disciplinary actions for 
accruing tardies. Other reprimands could be enforced by each individual teacher when a student is tardy to class 
(e.g. teacher detentions, academic consequences, etc.) Students who show up ten minutes late at the beginning of 
the school day can receive an Extended Day Intervention, Saturday School or In-School-Intervention. 
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Student Health and Wellness Services 
 (630) 299-8156 or (630) 299-8118 

Nurse 
If there is a reason for your child to take medication during the school day, please follow the rules as stated 
below:  
 Medication must be brought to the school in a container appropriately labeled by the pharmacy. It is to be 

clearly marked with the child’s name, medication and instruction.  
 Medications are kept in the school office, and the child takes his own medication under supervision. 
 No school personnel shall administer to any student nor shall any student possess or consume any 

prescription or non-prescription medication unless the Authorization and Permission for Administration 
of Medication form has been filed with the school district which will forward it to the certificated school 
nurse, registered nurse, or the designated administrator.  

 The Authorization and Permission for Administration of Medication form must be renewed annually at 
the beginning of each school year. This form is available from the nurse, who is located in room 098.  

 
Accident Reports 
Accidents in class should be reported to the teacher immediately. If there is an injury to a student as a result of an 
accident, the classroom teacher will send the student to the school nurse so that the injury can be checked by the 
nurse. The staff member supervising an injured student will fill out an accident report.  
 
Homebound Services 
Students who will be absent because of illness for more than two weeks may be eligible for homebound services. 
The school nurse should be contacted for complete details and required forms.  
 
Tomcat Health Center 
The goal of the Tomcat Health Center is to improve the physical and emotional health of students attending East 
High School and to teach them life-long positive health behaviors. School and sports physicals as well as 
immunizations and sick care are available at the health center by a VNA doctor or nurse practitioner. Students 
must have a signed parental/guardian consent form on file before they can receive services at the school 
based health center. 
 

The staff of the health center considers parental involvement vital. Every student is encouraged to involve 
parent(s)/guardian(s) in health care decisions. However, confidentiality between the student and the health care 
provider will be ensured in specific service areas designated by the law, and will not be discussed with the 
parent/guardian unless the student agrees.  Additional information is available in the Tomcat Health Center in 
room 097 or by calling (630) 299-8023. 
 
Insurance Coverage                                                 Standard Plan       Deluxe Plan  
School Time Coverage (Grades 9-12)   20.00   40.00 
24-Hour Coverage      55.00   130.00 
Football Coverage Per Player (Grades 9-12)        50.00                            140.00 
Accident and Sickness Coverage (All Students)           225.00                         500.00 
 
 
 

 
 
 
 
 
 
 
 
 
 
 



 

82 

 
 
 
 
 

Dean’s Office 
Freshmen Center Office: (630) 299-7962 or (630) 299-7963 

Main building Dean’s Office: (630) 299-8062 or (630) 299-8121  
School Resource Officer (630) 299-8126 

 
The Dean’s Office provides discipline and assistance for students and staff. The Deans are available to those 
students who require additional support regarding behavior, attendance and safety. Students who may need 
additional support and continue to need redirection will be referred to the PBIS/RTI teams. An early warning 
system may be used to determine students who may benefit from extra interventions for academic and behavior 
success. Students are encouraged to seek help and assistance from the Dean’s Office when a student/teacher 
conflicts arises. Students are expected to respond to passes from the Dean’s Office and to the request of the 
Dean’s Assistants.  
 
Dean’s Assistants  
The Dean’s Assistants are an extension of the Dean’s Office. Their primary duty is to ensure students are safe in 
the building, control traffic in the hallways and assist staff when necessary. 
 
School Resource Officer (SRO)/Aurora Police Department (630) 299-8126 
In cooperation with the City of Aurora, a program was initiated in 1975 at East High to include the services of a 
police officer. The SRO assigned to the building offers assistance to faculty, students, and parents during the 
regular school day. Such services are also available for special activities and as a resource to the classroom.  SRO 
Officers have been assigned to the middle and high school by the APD.  
 
Protection of Student Rights 
Parents have the right to inspect certain instructional materials and to request that their child not participate in 
programs requiring release of specified personal information. A copy of the law pertaining to those rights is 
available through the School Service Center.  
 
Visitors/Parents 
For the safety of our students, during the school day all visitors and parents must enter through the front 
entrance doors on Fifth Avenue, leave a picture I.D. at the front desk, and sign in.   Visitors will be issued a 
visitor pass and escorted to their destination.  Visitors are also required to sign out when leaving the building. 
 
To maintain an academic environment conducive to student learning, anyone visiting during the school day 
must have an appointment scheduled with the designated individual prior to arriving to the school building.  East 
Aurora High School will not permit student visitors during the school day unless they are scheduled to give a 
classroom presentation or have a scheduled appointment. Parents are invited to visit their child’s classes at any 
time with advance notice. Coordination for a presentation should be made through the office of the Assistant 
Principal for Curriculum and Instruction. Out-of-district visitors are welcome to visit after 3:15 p.m. Students are 
not allowed to bring their younger siblings or children to school during the school day. 
 
Dress Code 
East Aurora High School expects every student to dress in a manner that does not disrupt the educational process 
but allows diversity of taste, fashion, and individual preference. Students violating the dress code will be 
requested to comply and may face disciplinary action. Items may be taken and kept with an administrator until a 
parent or guardian comes to pick up the item. 
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 Students are expected to dress in accordance with commonly accepted standards of cleanliness, modesty, 

decency and with regard to standards for health and safety. A manner of dress which results in disruption 
of the educational process, or which contributes to unhealthy or unsafe conditions will not be permitted.  

 Shoes or other appropriate footwear must be worn in the school building. (House slippers are not 
considered appropriate footwear.)  

 Dark glasses, caps, hats, hair nets/picks/combs, hoods, bandannas or any form of head coverings must be 
removed as soon as the student enters the building and shall not be worn or displayed until after the 
student leaves the building. These items may not be carried to class and must be stored in lockers during 
the school day.  

 Words or pictures on articles of clothing which advertise or promote illegal drugs, alcohol or alcohol 
products, cigarettes or other tobacco products or any other items not legally usable by high school 
students will not be permitted.  

 Words or pictures on articles of clothing which are sexually explicit, offensive to commonly acceptable 
standards of propriety or suggestive in nature such as to constitute sexual harassment will not be 
permitted.  

 Students may not wear clothing, jewelry (including earrings), chains, spiked belts, chokers, wristbands, or 
insignia that are determined by school and police officials to be gang-related (i.e. eyebrow cutting) or 
drug-related or which may constitute a safety hazard. This also includes the wearing of specific “color” 
combinations that have been determined to be unsafe. (These combinations include, but are not limited to:  
black/blue, black/green, & black/yellow.)  

 Male and female students must be covered from the neckline to mid-thigh. Clothing which fails to 
adequately cover the body or which is torn or altered in an explicit or suggestive manner will not be 
permitted. Shirts, blouses and tops must be long enough to cover the midsection when the student is in a 
standing or sitting posture. Pants and shorts must be worn at the waist as designed.  

 Coats and jackets may not be worn inside the school building during the school day.  
 
I.D. Policy and Procedures 
All students must carry their school ID every day. Students are not to deface any part of the I.D., including the 
picture. Failure by a student to have his/her complete I.D. and schedule in his/her possession will result in 
disciplinary action.  Any student who misplaces or leaves his/her I.D. at home must purchase a daily temporary 
I.D. for $1.00, or purchase a new I.D. for $5.00. Replacement I.D.’s can be purchased in Room 092 or in the 
Freshman Center office before or after school. 
 
Entering the Building: All students must show their current school I.D. upon entering the building through 
designated doors. 
 

Students may enter the building at 7:05 a.m. only for breakfast. Students must use designated doors.  At 7:25 
students may proceed to their lockers.  For students to leave the main cafeteria prior to 7:25 they must have a 
signed pass from their teacher.   
 

It is a state requirement that all students entering after 7:55 a.m. or leaving before 3:04 p.m. must sign in or 
out. All entrances will be locked at 7:55 a.m., with the exception of the main entrance. Any student, parent, or 
visitor who wishes to enter the building during school hours will only be able to enter through the main entrance 
doors on Fifth Avenue with the proper identification. 
 

Students who enter or leave through any door other than those listed above will be subject to disciplinary action. 
Unless under the supervision of a staff member, students must leave the building by 3:30 p.m.  
 

Passing Period 
 

The six-minute passing period must not be used to do errands, take care of library fines, etc. In most cases, these 
activities will cause a student to be late to class, and the student will be recorded as tardy. Teachers should not 
detain a student so that he/she cannot get to the next class on time. Conference periods may be arranged before or 
after school. Students who are late to class without a pass may be subject to disciplinary action. 
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Lockers 
Each student is assigned a locker and a combination lock.  All lockers are the property of School District 131 and 
must be kept neat at all times. (The school is not responsible for lost or stolen property from student lockers.)  
 

 Students must use only the locker assigned to them by the school and combinations should not be 
given to anyone else. No sharing of lockers is allowed, unless assigned by the school. Students not using 
their assigned locker or allowing others to use their locker may face disciplinary action. Student lockers 
must be kept locked when not in use. The dial must be spun after closing the locker to ensure that the 
contents are secure. No padlocks should be placed on lockers located in hallways. 

 The only items that may be placed in the lockers are articles of clothing, schoolbooks or supplies, lunches 
and personal items which students are legally entitled to have in their possession.  

 Students are advised against keeping money or other valuables in their lockers (this includes P.E. lockers 
as well). Large amounts of money or items of personal value should not be brought to school. 

 Students having problems with their lockers should report this information to room 021. 
 If lockers are vandalized, including writing, graffiti, etc., a fee of not less than $10.00 will be assessed.  

 

Parking Stickers and Student Parking 
Students who wish to use the school’s parking facilities must obtain a registration card, and have it signed by a 
parent or guardian. When this completed registration card and $30.00 are presented to the secretary, along with a 
valid Illinois driver’s license, current school I.D., and proof of insurance then a parking sticker will be issued. The 
sticker must be affixed at all times to the passenger side windshield of the student’s car. Students who drive 
to school only occasionally must also have a parking sticker on their car. Should limited space be available in the 
student parking lot, seniors and juniors will be given first choice, followed by sophomores and freshmen. Parking 
stickers must be displayed by the first Wednesday after Labor Day. Students must report any vehicle changes as 
soon as possible. If the vehicle a student is driving does not coincide with the information on the registration card, 
the vehicle could be towed at the owner’s expense.  
 
Students must park only in the designated student lot. Any student who fails to display an East Aurora sticker will 
not be allowed to park in the lot. Students who are speeding, driving recklessly or parking illegally will be subject 
to removal of parking privileges and/or disciplinary action.  Cars will be towed for unauthorized parking at 
the owner’s expense. 
 
Parents and other visitors may use the circle drive or designated visitor’s lot. East Aurora High School does not 
assume responsibility for any damages to vehicles parked in the parking lot.  
 

 
 

EAST AURORA HIGH SCHOOL - ATHLETIC AND ACTIVITY CODE 
PHILOSOPHY 

 
Athletics is an integral part of the total educational program of boys and girls in East Aurora School District 131. 
The District encourages its student/athletes to broaden their skills, knowledge and citizenship by participating in 
school-sponsored interscholastic athletic teams. The program is designed to develop the physical skills, positive 
self-image, confidence, leadership, teamwork and work ethic of student/athletes. Athletics, under proper guidance 
and leadership, is a powerful educational force, particularly in the development of social, moral and physical 
qualities of today's youth. 
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The principal objectives are: 
 

1. To strengthen muscles, develop the ability to resist fatigue and increase cardiovascular efficiency; 
2. To develop game and sport skills, a sense of rhythm, and improved reaction time; 
3. To provide opportunities for student/athletes which encourage individual self-confidence, sociability, 

initiative, self-direction, and a feeling of belonging; 
4. To encourage student/athletes to approach their problems with active imagination and originality; to 

develop ability to solve problems by thinking, analyzing, abstracting and coming to conclusions based on 
sound evidence; 

5. To provide experiences which give emotional satisfaction and pleasure from overcoming difficult 
challenges and through developing great loyalty to the school and team; 

6. To promote the participation of as many student/athletes as possible in athletics; 
7. To learn to accept constructive criticism; 
8. To learn to accept the values of discipline and also learn self-discipline; 
9. To learn to accept the judgment of officials under all circumstances; 
10. To promote and display good sportsmanship at all times. 

 
Student/athlete Accident Insurance 

1. All student/athletes in District #131 who wish to participate in inter-scholastic athletic activities, as well 
as managers, and participants in weight training must purchase student/athlete accident insurance or 
provide a signed waiver to the district. 

2. The executed waiver must be in the official district form and be signed by the student/athlete and a parent 
or legal guardian. 

3. The refusal of any parent or legal guardian of a student/athlete to provide student/athlete accident 
insurance or a waiver shall be sufficient basis for refusing to allow any such student/athlete to participate 
in inter-scholastic athletic activities, team manager, cheerleader, dance team, or weight training. 

 
Physical Examinations 
Student/athletes desiring to try out for and participate on an inter-scholastic team as East Aurora High School 
athletes must have on file with the athletic director a certificate of physical exam issued by a licensed physician 
not more than one calendar year preceding a try-out, practice or athletic contest.  Student/athletes desiring to try 
out for the cheerleader and dance squads may do so without having on file a certificate of fitness. However, once 
a student/athlete is selected to be a cheerleader or dance team member, that student/athlete must have on file with 
the athletic director a certificate of physical exam issued by a licensed physician and not more than one calendar 
year + one month preceding a practice or contest in the school year for which the student/athlete will serve as a 
cheerleader or dance team member. 
 
Medical Conditions 
If subsequent to receipt of the annual physician's examination report, a coach reasonably believes that a 
student/athlete may be physically unable to participate safely in the sports program, the coach may require the 
student/athlete to obtain and file with his or her school a physician's examination report confirming that the 
student/athlete is eligible to continue to participate in the sports program. 
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ATHLETICS & ACTIVITIES ARE A PRIVILEGE 
 

The activities/athletics included in this Code place the student/athlete participants in the role of representatives of 
the high school and their fellow student/athletes.   Participation is a privilege extended to these student/athletes, 
which permits them to benefit from a well-organized program of special interest for which the school provides 
coaches, sponsors, equipment, and facilities.  No student/athlete has the right to participate in any of these 
activities or any other extracurricular/co-curricular activities. 
With the privilege of participation comes the additional responsibility of each participant to learn, understand, and 
follow the rules established by the district, the high school and the coaches/sponsors of the particular activity. 
Because these activities are voluntary and because those participating represent their school, we expect the 
behavior of those who try out and participate to be of the highest order.  This is particularly true of academic 
requirements, honesty, school citizenship, and sportsmanship.  The dignity of the school is reflected in its activity 
program.  Since it is a privilege to participate and represent the school, it is logical that the school has the 
authority to revoke or restrict the privilege for those who do not conduct themselves in a responsible manner.  
This sense of responsibility extends to the activity, as well as to conduct inside and outside the school. 
When the doors of participation and competition are opened to those who have questionable habits or who are not 
good citizens, the activity program can fail.  The privilege of representing the school should be left in the hands of 
those who have earned it. 
 
ACADEMIC ELIGIBILITY 
East Aurora High School is a member of the Illinois High School Association and observes the rules and 
regulations of the association concerning matters of scholastic eligibility. 
 
In order to be eligible to participate in any co-curricular activities, student/athletes must be in good academic 
standing as prescribed by the Board of Education in compliance with state law. Coaches and sponsors will review 
eligibility standards at the beginning of each season, and as new members join the activity. 
In order to be eligible for participation in any school-sponsored or school-supported athletic or extracurricular 
activity, each student/athlete in grades 9, 10, 11 or 12 must maintain a passing grade in no less than (5) courses, as 
determined on a weekly basis. 
Any student/athlete who fails to meet the aforesaid requirement will be suspended from further participation in all 
school-sponsored and school-supported athletic and extracurricular activities for seven (7) calendar days. 
In addition, any student/athlete who fails to maintain a passing grade in no less than five (5) courses for a given 
semester will be prohibited from participating in any school-sponsored or school-supported athletic and 
extracurricular activities for the following semester.  Participation in school-sponsored or school-supported 
athletic or extracurricular activities may also be subject to additional eligibility requirements imposed by the 
Illinois High School Association (IHSA), or other governing bodies. 
 
School-sponsored and school-supported athletic and extracurricular activities include, but are not limited to: 

•All activities sanctioned by the IHSA; 
•All events of a competitive nature between two or more schools. 
•The list of included activities will be periodically reviewed and updated by the administration. Activities 
which are linked to a student/athlete’s grade will not be considered to be school-sponsored or school-
supported athletic or extracurricular activity. 
•Performances (i.e. drama, co-curricular music, etc.), which are not linked to a student/athletes’ grade, 
will be considered on a semester basis only. 
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Athletes are not eligible: 

1. A student shall be eligible through age nineteen (19).  If they have reached their twentieth (20th) birthday 
unless the 20th birthday occurs during a sport. In that case, the student/athlete becomes ineligible in regard 
to age at the beginning of the sport season during which the student/athlete will turn 20.   

2. If they are not doing passing work in at least twenty-five (25) credit hours of high school work per week. 
Or if they do not, unless they are entering high school for the first time, have credit on the school records 
for twenty-five (25) credit hours of high school work for the previous school semester. 

3. If, after enrolling in the ninth grade, they have participated for more than eight (8) semesters and have 
been in attendance at the high school level for more than four (4) school years. 

4. If the athlete has competed under an assumed name. 
5. If the athlete entered school later than the eleventh (11th) day of the semester. Exception may be 

considered by circumstances deemed acceptable by the Illinois High School Association Board of 
Directors, which are submitted to the IHSA Executive Secretary for presentation to the Board of 
Directors. 

6. They shall not have any lapse of school connection during any given semester of greater than ten 
consecutive school days.  Lapse of school connection for greater than ten (10) consecutive school days 
shall render them ineligible for the remainder of the entire semester. Exceptions may be considered only 
if written verification that lapse in school connection is caused by illness of the students or their 
immediate family or by other circumstances deemed acceptable to the Board of Directors which are 
submitted to the Executive Director for presentation to the Board of Directors. 

7. If the athlete has accepted pay (cash or merchandise) regardless of the amount, or awards exceeding 
twenty dollars ($20) in value (except a school letter) for athletic achievement in any sport for which East 
Aurora High School provides interscholastic competition. 

 

 
PARTICIPATION RULES 
Once a student/athlete begins participation in any program of athletics/activities at the high school, this Code will 
be in effect for the remainder of the student/athlete’s high school attendance in District 131.   
 

This Code is in effect 24 hours a day, 7 days a week, 365 days a year (including summer months), inside 
and outside of school 

 
 

The high school will attempt to make all participants aware of this Code and other rules established by 
coaches/sponsors. Information may be furnished at enrollment, initial participation in an activity and periodically 
in connection with other activities. However, the responsibility of learning, understanding and following this 
Code and other applicable rules lies with the student/athlete participant.  Written acknowledgment of this Code by 
each participant will be sought, but will not be a prerequisite to enforcement of this Code or other rules. 
 
 
 

SCHOOL ATTENDANCE, MEDICAL EXCUSES and VACATIONS 
 

1. Daily school attendance, no less than four (4) consecutive academic classes, is required for a 
student/athlete to participate in daily practice, contests or events.  Exceptions can only be made by the 
Activity/Athletic Director(s) on an individual basis.  It will not be the practice for participants to 
purposely miss part of a school day.  Documentation of medical appointments, college visits, court 
appearance, must be provided to the coach and/or Athletic/Activity Director(s) prior to participation of 
the practice or contest/event. 
 

2. Athletes who are medically excused from regular physical education classes may not participate in school 
activities, practices, or games without a doctor's release or a release from the school nurse.  However, 
participation in athletics for such student/athletes may be limited by the school based on the safety 
judgment of the Athletic Director after consultation with the coach. 
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3. Participation in regular pre-season practices is important for the safety and health of student/athletes.  
Absence from such practices for vacations will be considered by the coach in restricting participation.  
However, absences due to illness will be considered in a different light and will be subject to individual 
review by the Athletic/Activity Director with advice from the head coach in perspective of what is best 
for the student/athlete participant and school. 

 
4. Vacation absences during an activity or team season can result in restricted participation or release from 

the team/activity.  See the individual coach/sponsor at the start of the sport/activity for details about 
absences. 

 
ATHLETIC CODE OF CONDUCT VIOLATIONS 

 

CODE OF CONDUCT POINTS OF EMPHASIS: 
1. If season concludes before suspension is completed, ineligibility will carry over to the next activity in 

which the student participates. 
2. An ineligible student shall attend all practices or rehearsals but will not “suit up” for games or 

performances.  
3. If a student fails to complete an activity in which they are serving a penalty for a Code of Conduct 

violation the full penalty will be attached to the next activity in which the student participates. 
4. All penalties involving the Code of Conduct are cumulative throughout high school. 
5. When a coach of the athlete has personal knowledge of a violation, the coach is the first level of authority 

and is a mandated reporter of violations of the Code of Conduct.  The head coach of a program has the 
right to develop his/her additional guidelines in regard to individual team rules, which may call for severe 
suspension or expulsion from a team. 

6. Any student/athlete that is found in violation of a school or athletic policy will be held to the District 131 
Discipline Guidelines and the Athletic Code of Conduct. Discipline thereafter will be in compliance with 
the District 131 Guidelines and the Athletic Code of Conduct. 

7. A written report of the violation and suspension shall be sent to the parents/guardians of the athlete 
involved and with copies to the Athletic Director and to the high school principal. 

8. Reinstatement will be after suspension and a parental conference with the coach, Assistant Athletic 
Director, and Athletic Director. 

9. If necessary, the suspension may be carried from one sport season to another. 
 
PROCEDURE 
A student/athlete accused of a violation will be informed of the charge and given the opportunity to explain or 
respond. 

1. For violations which occur at school or at school-sponsored events a school administrator/dean will be 
informed and will follow the normal school conduct code. With regard to the extra-curricular penalty, the 
administrator/dean will inform the Athletic/Activities Director, head coach/sponsor, and parents. 

2. For reported violations which occur outside of school or in the summer, the Athletic/Activities Director 
will investigate and inform the head coach/sponsor, student/athlete, and parents.  The Athletic/Activities 
Director will meet with the student/athlete and render a decision regarding Athletic/Activities 
participation. 

 
APPEAL 
Since athletic/activity participation is a privilege, it is not protected by due process procedures applicable to 
regular public education.  A participant may appeal the declaration of the ineligibility to the building principal. 
Such appeals must be submitted in writing within 48 hours of the declaration.  A parent must attend the appeal. 
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Any assigned consequences will be postponed during the appeal.  The decision of the principal is final. 
 
VIOLATIONS INCLUDE: 

1. SCHOOL SUSPENSIONS 
a. During out-of-school suspensions, no practices or contests are allowed.  In addition, the 

student/athlete may not be in practice or a contest if that conflicts with an assigned school penalty 
(such as after 

b. In repetitive cases, the high school administration may consider additional consequences for the 
student/athlete based upon the student/athlete’s history and the recommendation of the Athletic 
Council. 

 
2. CRIMINAL ACTION 

a. When the school has substantiated knowledge of a felony level criminal offense or that a 
student/athlete has been charged with a felony level criminal offense, he/she will immediately be 
temporarily suspended from participation in all extracurricular activities.  The Athletic Director 
will investigate the allegation and if the information is found to be valid, will bring the 
information to the Athletic Council for consideration. The duration of the suspension and 
reinstatement of the student/athlete to a program based upon the investigation and review of the 
information will follow; 

i. 1st Offense:  The student/athlete will be suspended from 25% of athletic/activity 
contests/events. 

ii. 2nd Offense: The student/athlete will be suspended for one calendar year from 
participating in all athletic/activity contests/events.  

iii. 3rd Offense:  The student/athlete will not be allowed to participate in any school activity 
or events for the rest of his/her high school years. (sport practices, events, dances, and 
prom, etc.) 
 

3. SUBSTANCE USE OR POSSESSION 
a. Schools have a significant interest in discouraging the use of prohibited substances to provide a 

safe and healthy environment conducive to learning.  It is considered a violation of the athletic 
and activity code if a student/athlete possesses, uses, distributes, or sells illegal drugs, look-a-like 
drugs, synthetic drugs, paraphernalia, controlled substances, or alcoholic beverages, and if a 
student/athlete attends a party or gathering where alcohol or drugs are present or being consumed. 
The following procedure will be used if a student/athlete who tries out or participates in athletics 
or activities is involved in an alcohol or drug-related situation.  The Athletic Director will 
investigate all allegations and if the information is found to be valid, will bring the information to 
the Athletic Council for consideration. The duration of the suspension and reinstatement of the 
student/athlete to a program based upon the investigation and review of the information will 
follow: 

 

Voluntary Admission / 1st Offense: 
A student/athlete may admit that he/she violated the code provisions regarding drugs and alcohol only 
one time in his/her high school career.  The voluntary admission to the coach/sponsor/athletic or 
activities director must occur within the first 24 hours following the rule violation. 
Voluntary admission of an infraction of the training rules regarding substance abuse will result in a 10% 
suspension and will count as a first offense.  In such cases the student/athlete must voluntarily attend and 
complete an approved substance abuse program within 48 hours after notification.  Failure to follow the 
recommendation will result in forfeiture of the Voluntary Admission clause. 
Voluntary admission is not applicable if authorities respond to a gathering where alcohol or drugs are 
present and report to school officials; if a ticket is issued for attendance at, consumption/possession; or 
names appear in the newspapers. 
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i. 1st Offense: Upon review of the evidence by the Athletic Council and Athletic Director, 
the student/athlete will be suspended 25% of athletic/activity scheduled competition, 
which could result in the consequence being served over two seasons.  If the 
student/athlete completes an assessment program from a professional agency, the 
suspension may be reduced to 10% of scheduled contests following the completion of the 
recommendations of the educational program/assessment, with documentation provided 
of completion of the program.  The student/ athlete will participate in all practices and 
attend all contests, but not dress during the time they are serving the consequence.  It is 
the responsibility of the student/athlete to provide the Athletic Director with evidence of 
completion of the required education program, before reinstatement of privilege. 

ii. 2nd Offense:  Upon review of the evidence by the Athletic Council and Athletic Director, 
the student/athlete will be suspended for one calendar year from participating in all 
school athletic/activity contests/events. It is the responsibility of the student/athlete to 
provide the Athletic Director with prompt evidence of the required assessment/evaluation 
prior to reinstatement of Athletic/Activity privileges. 

iii. 3rd Offense:  Upon review of the evidence by the Athletic Council and Athletic Director, 
the student/athlete will not be allowed to participate or attend any school activity or event 
for the rest of his/her high school years (i.e. sport events, dances, and prom etc.) 

 
4. STEROIDS AND PERFORMANCE ENHANCING SUPPLEMENTS 

a. The use of steroids and performance-enhancing dietary supplements listed on the IHSA banned 
list are prohibited.   

b. Any student/athlete who ingests or otherwise uses any of the banned substances on the 
association’s banned list, without written permission by a licensed physician to treat a medical 
condition, violates IHSA By-Law 2.170 and its subsections, is subject to IHSA penalties, 
including ineligibility from competition.  The IHSA will test certain randomly selected 
individuals from the schools list of all athletic participants/teams at any given time throughout a 
school year, during selected IHSA state series, or during the school day, for banned substances.  
The results of all tests shall be considered confidential and shall only be disclosed to the 
student/athlete, his or her parents, and his or her school. 

c. As a prerequisite to participate in IHSA athletic activities, no student/athlete may participate 
unless the student/athlete and the parent/guardian consent to random drug testing.  A complete list 
of current IHSA banned substances can be accessed at:   

i. http://www.ihsa.org/initiatives/sportsMedicine/files/IHSA_banned_substance_classes.pdf 
d. The National Center for Drug Free Sport, Inc., provides easily accessible resource designed to 

answer student/athlete and parent questions about its drug testing program, banned substances 
and questions about dietary supplements.  The Resource Exchange Center (REC) may be 
accessed at:  http://www.ihsa.org/initiatives/sportsMedicine/files/REC_2008-2009_Intro.pdf 
 

5. TOBACCO 
a. It is a violation of this code to use or be in possession of tobacco, smokeless tobacco or electronic 

cigarette products.  The Athletic Director will investigate all allegations and if the information is 
found to be valid, will bring the information to the Athletic Council for consideration. The 
duration of the suspension and reinstatement of the student/athlete to a program based upon the 
investigation and review of the information will follow: 

i. 1st Offense:  Upon review of the evidence by the Athletic Council and Athletic Director, 
the student/athlete will be suspended for 25% of scheduled contests, which could result in 
the consequence being served over two seasons. The student/athlete will participate in all 
practices and attend all contests, but not dress during the time they are serving the 
consequence.  It is the responsibility of the student/athlete to provide the Athletic 
Director with evidence of completion of the required education program, before 
reinstatement of privilege. 
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ii. 2nd Offense: Upon review of the evidence by the Athletic Council and Athletic Director, 
the student/athlete will be suspended for one calendar year from participating in all 
student athletic/activity contests/events.  It is the responsibility of the student/athlete to 
provide the Athletic Director with evidence of completion of the required education 
program. 

iii. 3rd Offense:  Upon review of the evidence by the Athletic Council and Athletic Director, 
the student/athlete will not be allowed to participate in any school activity or events for 
the rest of his/her high school years (sport events, dances, and prom etc.) 

 
6. HAZING/HARASSMENT/BULLYING 

a. The East Aurora School District 131 Board of Education strives to maintain a learning 
environment that is free from any form of harassment, intimidation or bullying of 
student/athletes.  No person, including a district employee, agent, or student/athlete shall harass, 
intimidate or bully another student/athlete based upon a student/athlete’s race, color, national 
origin, sex, sexual orientation, religious beliefs, age, physical and mental handicap or disability, 
status as homeless, or actual or potential status, including pregnancy, or any other protected 
characteristic.  

b. District 131 will not tolerate harassing, intimidating conduct or bullying whether verbal, physical 
or visual, that affects the tangible benefits of education, that unreasonably interferes with a 
student/athlete’s educational performance, or that creates an intimidating, hostile or offensive 
educational environment.  Student/athletes involved in hazing/harassment/bullying, upon review 
of the evidence by the Athletic Council and Athletic Director, may be suspended from 
athletic/activity contest/events or removed from their team. 

c. If a student/athlete is unsure of an appropriate behavior or practice, a building administrator can 
clarify. 
 

7. GANG / SUBVERSIVE GROUP ACTIVITY 
a. When the school has substantiated knowledge of a student/athlete involvement in gang or 

subversive group activities, that student/athlete will be suspended immediately from participation 
in athletic activity at East Aurora High School during the period of investigation.  The Athletic 
Director will investigate all allegations and, if the information is found to be valid, will bring the 
information to the Athletic Council for consideration. The duration of the suspension and 
reinstatement of the student/athlete to a program based upon the investigation and review of the 
information will follow; 

I. 1st Offense:  Upon review of the evidence by the Athletic Council and Athletic Director, 
the student/athlete will be suspended for 25% of scheduled contests, which could result in 
the consequence being served over two seasons. The student/athlete will participate in all 
practices and attend all contests, but not dress during the time they are serving the 
consequence. 

II. 2nd Offense: Upon review of the evidence by the Athletic Council and Athletic Director, 
the student/athlete will be suspended for one calendar year from participating in all 
athletic/activity contests/events.   

III. 3rd Offense:  Upon review of the evidence by the Athletic Council and Athletic Director, 
the student/athlete will not be allowed to participate in any school activity or events for 
the rest of his/her high school years. (sport practices, events, dances, and prom etc.,). 

 
8. IHSA POLICY AND SCHOOL RECOMMENDATIONS FOR TRANSGENDER 

PARTICIPATION 
 

The Illinois High School Association approves this policy and process to address the participation of 
transgender students in all IHSA state finals series in athletics and activities. 
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For the purpose of this policy the following definitions will be in place: 

• Transgender: a person whose gender identity doesn’t match the sex assigned to him or her at 
birth. 

• Intersex: a person who is born with a reproductive or sexual anatomy and /or chromosome pattern 
that doesn’t seem to fit the typical definitions of female or male. 

• Gender Identity: a person’s deeply-felt internal sense of being male or female. 
• Gender Expression: a person’s external characteristics and behaviors that are socially defined as 

either masculine or feminine (dress, speech, mannerisms, social interactions, etc.) 
 

Privacy Statement: All discussions and documents at all levels of the process either by a member school, 
appeals panel, and/or IHSA shall be kept confidential unless specifically requested by the student and 
family. 
 

School Procedure: 
 

a. The student and/or parents shall contact the school administrator or Athletic Director at their 
member school notifying them that the student has a different gender identity than listed on the 
student’s school registration card or birth certificate, and that the student wishes to participate in 
athletics/activities in a manner consistent with their gender identity. The school shall collect the 
following for the participation ruling: 

b. Gender identity used for school registration records; 
1) Medical documentation (hormonal treatments, sexual re-assignment surgery, counseling, 

medical personnel, etc.); 
2) Gender Identity related advantages for approved participation 

c. Once the school administrator has collected the relevant information, the member school shall 
contact the IHSA office in writing of the request for the ruling, the student’s gender identity, and 
the selected athletics/activities that the student would like the opportunity to participate in if they 
are selected through the team try-out process. 
1) Once the student is approved, participation is granted through the duration of their high 

school career, it does not need to be annually renewed. 
 

IHSA Procedure: 
IHSA will make final rulings on student participation. The IHSA will establish a group of medical 
personnel to act in an advisory role when reviewing rulings. Appealing parties should provide the 
following documentation: 

a. A current transcript and school registration information; 
b. Documentation of the student’s consistent gender identification (for example affirmation 

statements from student, parent/guardian, and/or health care provider); 
c. Any other pertinent documentation or information. 

 
The IHSA will respond to the member school in writing the decision of the participation ruling. 
Areas of Awareness: 

• Have a plan in place. 
• Use correct names/pronouns, according to student’s self-identification. 
• Gender appropriate restroom accessibility. 
• Locker room accessibility. 
• Educational training for teachers, counselors, coaches, administrator and students on transgender 

sensitivity in relation to student. 
• Manner of dress according to gender identity. 
• Access to resources and accurate information. 
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AWARDS SELECTION AND DISTRIBUTION 
Athletic Awards 
The types of awards include: a 7" Varsity block letter given for the first varsity award, a 6" block letter given to 
student/athletes for playing on a JV team in a sport that has four levels of teams, a 5" block letter given as the first 
Lower Level Award other than freshmen, and Freshmen Numerals for the first award in a sport which fields a 
team which competes only at the freshman level.  The first varsity award also receives a pin denoting the sport of 
participation. Athletes earning letters in the same sport and at the same level after the first year will receive a 
Letter Award Certificate.  Also, freshmen who earn numerals in a second or third sport in their freshmen year will 
receive a  
 

Letter of Award Certificate.  Team managers, statisticians, trainers, video managers and the like, will receive 
Letter Award Certificates. 
 

All seniors who have completed three years of competition in a specific sport or a player who is injured or ill may 
be awarded a letter as meritorious recognition of his/her interest and dedication to the sport. 
 

The coach and athletic director as a basis for determining awards will consider attendance at practice, attitude, 
participation, and conduct.   Athletes are expected to maintain a high standard of citizenship and to contribute to 
the welfare of the squad and the school in order to be eligible for an athletic letter award. 
 

A student/athlete must have completed the season in good standing.  No athlete may be given an award if dropped 
from a squad for the remainder of the season because of disciplinary or scholastic reasons. 
 

Special Awards 
 

CLIFF ROBERT SENIOR ATHLETE OF THE YEAR AWARD 
This award is presented each year to the most outstanding senior boy and senior girl athlete. Nominees are 
presented by each member of the coaching staff; a committee of head coaches and the athletic director vote on the 
final choice. Head boy's coach’s vote for boys and Head girls coaches vote for girls.  There must be a clear 
majority of votes to be selected. 

 

Qualities such as leadership, citizenship, contribution to the athletic department and scholarship weigh heavily in 
the selection. 
 

ART COURT AWARD 
This award is presented each year to the senior boy and senior girl athlete with the highest grade point average. 

 

CLIFF PENSYL AWARD 
This award is given to the senior athlete who has overcome hardships and adversity in order to participate in 
his/her sport. 

 
ACADEMIC ALL-CONFERENCE TEAM 
Nominees must be athletes who are varsity letter winners or will be receiving a varsity letter that season.  
Student/athletes must be enrolled in high school a minimum of two (2) semesters.  Selection is based strictly on 
grade point average (accumulated). The minimum standard is 3.5 points with a four-point system.   A certificate 
and pin is given to each Academic All-Conference athlete. 

 
ALL-CONFERENCE AWARDS 
The head coach of each varsity team nominates players from his/her team which is based on performance, 
character, and statistics.   Coaches from all Upstate Eight Conference schools vote.   A coach may not vote for a 
player from his team.   All-Conference, Honorable Mention, and Special Mention winners are awarded a 
certificate. 

 

ACADEMIC EXCELLENCE PLAQUES (sponsored by the East Aurora Sports Boosters) 
A plaque is given to the student/athlete earning the highest Accumulative Grade Point Average on each sport's 
varsity squad and each sport's sophomore squad (JV in some cases). 

 

Student/athletes must be enrolled in high school a minimum of two (2) semesters.  Freshmen are not eligible for 
Academic Excellence plaques. 
 
Selection is based strictly on cumulative grade point average of 3.0 points on a four-point system.   
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PRESENTATION OF AWARDS 
Letter awards are usually presented following fall, winter and spring sports seasons at a sports award night, 
sponsored by the East High Sports Boosters Club and held in the high school auditorium. 
 
Letter Award Criteria 
 

SPORT LEVEL OF COMPETITION  AWARD REQUIREMENT  
Badminton    

Varsity/JV  Compete in 1/3 total games played  
Baseball    

Varsity/JV  Compete in a minimum of 9 games  
Sophomore/Freshmen Compete in a minimum of 9 games 

Basketball - Boys   
Varsity/JV   Compete in 1/3 of total quarters played at a level  

Sophomore/Freshmen  Compete in 1/3 of total quarters played at a level  
Basketball - Girls    

Varsity/JV   Compete in 1/3 of total quarters played at a level  
Sophomore/Freshmen   Compete in 1/3 of total quarters played at a level  

Bowling    
Varsity/JV  Will receive the letter of the level that the majority of games are bowled  

Cross Country-Boys    
Varsity/JV  Finish in the top 7 of East High competitors in any meet  

Sophomore/Freshmen  Finish in the top 7 of East High competitors in any meet  
Cross Country-Girls    

Varsity/JV  Finish in the top 7 of East High competitors in any meet    
Football   

Varsity/JV  Compete in 7 quarters of play <1 play constitutes a quarter played> 
Sophomore/Freshmen  Compete in 7 quarters of play <1 play constitutes a quarter played> 

Golf    
Varsity  Compete in 1/3 of the total matches played  

Freshmen/Sophomore  Compete in 1/3 of the total matches played  
Soccer    

Varsity/JV I  Compete in a minimum of 7 games  
JV II/JV III/Freshmen Compete in a minimum of 7 games  

Softball   
Varsity/JV/Freshmen  Compete in a minimum of 9 games at that level 

Tennis -Boys    
Varsity  Compete in 1/2 of total matches played  

JV I/JV II  Compete in 1/2 of total matches played  
Tennis-Girls    

Varsity  Compete in 1/2 of total matches played  
JV I/JV II Compete in 1/2 of total matches played 

Track-Boys    
Varsity  Compete in 2/3 of total track meets at the varsity level 

Frosh-Soph Compete in 2/3 of total track meets at the F/S level 
Track-Girls    

Varsity  Compete in 2/3 of total track meets at the varsity level 
JV Compete in 2/3 of total track meets at the JV level 

Volleyball    
Varsity/JV  Compete in 1/3 of total games played  

Freshmen/Sophomore Compete in 1/3 of total games played  
Wrestling    

 Varsity/JV/Sophomore/Freshman Will receive the letter of the level that the majority of matches wrestled 
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SPORTSMANSHIP MISSION STATEMENT 
Good sportsmanship is the attitude and behavior that exemplifies positive support for the interscholastic programs 
of the IHSA member schools, as well as for the individuals who participate in such programs.  People involved in 
all facets of the interscholastic program are expected to demonstrate respect for others and display good 
sportsmanship. 
 
SPORTSMANSHIP IS EVERYONE'S RESPONSIBILITY 
Sportsmanship starts on the court or athletic field and extends into the bleachers and beyond. In today's 
increasingly competitive environment, the thrill of victory and the agony of defeat seem to be more intensified 
than ever before. It is important to raise the public awareness of sportsmanship and interscholastic activities. It is 
everyone's responsibility to practice good sportsmanship. Recognizing the efforts by student/athletes, coaches, 
administrators, spirit groups, and fans is a valuable part of the interscholastic experience. 
 
ADMINISTRATIVE DISCRETION 
Because participation in athletics/activities is a privilege, this Code is merely a guide for responding to certain 
identified actions or conduct. Not every situation involving conduct inconsistent with a student/athlete 
participant’s status as a representative of the high school is or can be covered.  The high school reserves the right, 
but not the obligation, to alter, revise, adjust, or increase sanctions and discipline on a case-by-case basis, as the 
interests of the school require. 
 
 

East Aurora High School – Head Coach & Administration Agreement: 
 

All coaches and administration agree to the Athletic Code of Conduct for EHS. 
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